PREMIER’S BRIEFING NOTE | : 'Trecking Folder No, TF/12/8118
Governance " | Document No/eo‘cnzrassaa

: 0P R
To: THE PREMIER
Date: . 16 April 2012

Subject: Review of the Ministerial Handbook and the

This document has been released under the RIGHT TO INFORMATION ACT 2009 (Qld)

provision of corporate support to the Ofﬁce of
the Leader of the Opposition, . | Date Acﬂon Required by coideid i
Requestad by: ..\..oeii iz i

« RECOMMENDATION

{it appropriste)

lt is recommended that you:

approve that a review be undertaken of the Ministenal Handbook and the provision of
corporate support to the Leader of the Opposition, in accordance with the attached
terins of reference (Attachment 1)

CTPI

Sch. 3-2

» KEY ISSUES

of the Leader of the Opposrtlon The overarchmg pohcaes and procedures for the
operations of these offices are céniained in the Ministerial Handbook and the
Queensland Opposition Handbook. .

The currency of the Ministerial Handbook \the Handbook) in its present form has been
raised as an issue. The Handbook sets out all mlnlsterlal offlce policies, procedures
reasonable limits and examples

Sch. 3-2

Action Officer; lan Street -~ “Approvals by Director /ED / DDG
Aroa; Ministerial Services documented in notes in TRIM
Telephone; 322 46922
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Sch. 3-2

- Itis proposed that the review team be headed by the Executive Diractor (State Affalrs)
- ‘and consist of key staff from Executive Services and Ministerial Services.

- = ltis also noted that in the A Public Service to Serve Queensland policy announcem ent
R | commltment was made to establishing a new Ministerial Code of Conduct.

: CTPI

Sch. 3-2

° CONSULTATION
' Executwe Servzces

' Comments {Premfer or DG)

Jon Grayson :
Dnrector—General

Action _Ofﬁ.@eﬁr;‘ Fan Street A’pprd_v'als by Director /ED / DDG '
Area; Ministerial Services docurnented in rofes in TRIM
Telephone: 322 46922 S ' .
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ZEET;E? S BRIEFING NOTE Tracking Folde No, TF8/8763
ce : Document No Pecnz/?sm

To: THE PREMIER

Date: 18 Apni 2012

Subject Possible amendments to the Parliament of
: Queensland Act 2001

e RECOMMENDATION

: _lt is recommended that you
Sch. 3-2

- sign the response(Attachment 1) to Mr-Neil Laurie; Clerk of the Parliament, to [etters he sent to
Z and 3) regarding the composition of the
_;_lning to the salarles of Members of Parliament,

compos_.._.on so that sax members are nommated by the Leader of the House and two
members are nomlnated by the Leader of the Oppaosition -
- mcludlng the posmon of Speaker-on the Commitiee of the Legislative Assembiy (CLA)
- possibly as chairpersop in lieu .of the Leader of the House
— enabling the payment of an addmonal_ salary to the positions of Leader of the House, Chief
Government Whip:and Sej emment Wh]p

CTPI

. CONSULTATION :
.~ The Clerk of the Parluament and:the

r"'nr'DG)' -

3 :_CTPI

Jon Grayson
D!rector—General

Action Offlcer: “Andrew Timperley ~~ Approvals by Director /ED / DDG documented In rotes in’
Arca: Exscutive Services TRIM .
Te!ephone 322 45613
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Premier of Queensland

Executive Building

For reply please quoter EV/AT-- TR/ /8763 = DOCH 273731 ‘ 100 George Street Brisbane
PQ Box 5185 :City East
26 APR 2 12 Quegnstand hooz; Austratia

Mr Neil Laurie _
* The Clerk of the Parliament

Parliament House

George Street

BRISBANE QLD 4000

Dear I\%lrie

the 54th Parliament, mattefé péi‘tammg to the bacc saiary of Members'oi
*. Parliament, and the additional saiary rate for Certain/new office bcare_rs

\

Department of the Preimier and Cabme* (DPC) to d:scuss these and other matters

All of the matters and options yo_u'hav_e raised ar¢ ander consideration by the G_o:vemment.
ue'to consult with you regarding the detail, developmem and
_"_'\ the Parliament of Queensland Act 2001 othet
titlements Handbook.

My office and DPC will eonti
timing of any related amends
legislation, and the Members” t. _

Yours sincerely

o

H"-“-v-

CAMPBEY.L NEWMAN

\ Queensland
- Government
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THE CLERK OF THE PARLIAMENT
Partiament House Ph: 617 3406 7250
CNueoancland Parlamentary Soryics  Georgo Streel Fax: 61 73221 7475
Queensland Parliamentary Service  femesed
’ emaill ClerksOffice@parlament.qld.gov.au
www.parlizment.qld.gov.au

Your Ref: Qur Ref:

29 March 2012

Hon Campbell Newman
Premier of Queensland
PO Box 15185

CIIY EAST QLD 4002

Dear Premier [

I refer to our conversation ‘yesterday regarding parliamentary committee membership and procedural
and logistical issues arising in the light of the likely composition/of the 54¢h Parliament and provide the

following advice as requested.

According to media reports regarding the current state of- . counting of votes by the Electoral
Commission, it appears there will be potentiaily 10 to 12 non-government members in the 54"
Parliament. This relatively small number of non-government iembers has implications for the make-up
of committees and the timing of meefings. ‘

As at the end of the last parliament, there/were 18 parliamentary committecs:

v seven portfolio commitiees
¢ Committee of the Legislative Agscmbly

e Parliamentary Crime and Misconduct Committee
o Fthics Comunittee

The membership of the lafter two committees was virtually identical, with members performing both
roles.

Normally the Commdittee-of the Legislative Assembly.(CLA) would make recommendations regarding
the committee system. However, given the timetables, full consideration by the CLA may bc

impractical,
Portfolio Committees

In 2011 a new pdrtfolio committee system was established by the Parliament. This system was the
product of unanimous recommendations of a bipartisan parliamentary committee which had reporied in
December 2010 (Committee Systemn Review Committee). The ultimate reforms were also largely
bipartisan. The new portfolio system operated from June 2011 to the dissolution of the Parliament in
Febrnary 2012 and was largely seen as a success in achieving its outcomcs of a more vigorous and
relevant committee system. It was, in my submission, the most significant reform to Parliament since
the abolition of the Legislative Council in 1922, T also submit that the new system is highly adaplable to
the ever-changing balance between government and non-government seats that cceurs in the Legislative
Assembly from one Parliament to the next. It is in the interest of accountabilily that the new committee
system continue but practicalities dictate that the numbers of members and balance of numbers in each
committee will need to change to meet the circumstances that the clectors of Queensland have decided.

Correspondence to he addressed to: The Clerk of the Parliament, Parliament House, Ciir Alice and Gearge Sis, Rrisbare QLD 4000 Australla |
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The Parliament of Queenstand Act 2001 (the Act) specifies that portfolio committees must be

established by standing orders. Standing orders are o state the name, portfolio areas of responsibility

and number of members for each committee. The Act also specifies (sections 88 and 89) that there must ;
be an even number of members, being at least six, with half nominated by the Leader of the House and
half by the Leader of the Opposition. The Chair is appointed by the Leader of the House, and has a
‘casting vote. A quorum is half the numbers plus one. [Standing Orders currently specify seven portfolio

committees, each with six members.] '

The current requirement for three government and three non-government memlbier's to be available to
meet during committee time on a sitting Wednesday moming is not logistically Sustamable given the
small number of non-govermment members.

It is submitted that the likely composition of members in the House Anight besi-be accommodated
without the need to amend the Act (at least immediately) by nominating cight‘inémbers to the portfolio
comnittees (six government and two non-government) provided agreement-could be/reached with the
Leader of the Opposition to nominate two government members and two non-ggverninent members.

This would mean a total of 42 portfolio committee roles being filled by géyermmient members and 14 by
non-government members. This would be an increase in the number of/portfolio committee members
from the last Parliament of 14 (two for each committee). The cost in terims of additional salaries for the
two additional portfolio committee members per comuiittee whder current emtitlement arrangements
would be $115, 038,00 (14 members at $8,217.00 eachi.

However, the cost could be reduced further if members who wereholders of other parliamentary offices
were appointed, as they only receive one additional salary. For exdmple if the Whip, Deputy Whips and
Chairperson of Committees were also appointed to committees the cost could fall to $73,953.

Further, given the likely number of non-governmeént meinbers, it is envisaged that at least three of the
non-government members who will need4o be’ appoinied to committees will already be in receipt of
additional salarics (Leader of the Opposition; Deputy Leader of the Opposition, Opposition Whip and
Leader of a recognised Political Party), or on notethan one conmnittee. This would mean that the total
cost is likely to be as low as a very modest $24,651

If such an agreement is not able te beAggotiated, then it will be necessary to amend the Act to re-align
the number of members nominated by-the Leader of the House and the Leadet of the Opposition. If the
Act were to be amended, 4 would suggest-that each committee for the 54™ Parliament consist of seven
members and a formula be placed in the Act which indicates how many members there are for
commmiitecs and how rany members are government and non-government members, dependmg on the
balance in the Assembiy,

In the interests of promvting the accountability and scrutiny function performed by portfolio
committees, it js-recommended that the convention of the Deputy Chair of each portfolio committee
being a non4government member be maintained.

Committec of the Legislative Assembly

The Act specifies the CLA membership to be the following six office-holders: Premier, Deputy
Premier, Leader of the House (to be the Chair), Leader of the Opposition, Deputy Leader of the
Opposition, and Manager of Opposition Business (or alternate-in cach case). The Speaker is a member
when the CLA sits as a Standing Orders Committee. A quorum is four (excluding Speakel) all have an
equal vote and there is no casting vote.

As per recent government policy statements reported in the media, it is noted that the Speaker will be
appointed to the Committee of the Legislative Assembly. This will require an amendment to s.82 of the
Act in due course. In the inierim, the Premier could choose to nominate the Speake; as his delegate until

the Act can be amended.
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As the non-government meinbers of the CLA are likely to be performing roles on portfolio committees
on Wednesday mornings, it is recommended that the CLA meet, following Bill introductions in the
morning, on sitting Tuesdays at 3.30pn.

Parliamentary Crime and Misconduct Committee

The Parliamentary Crime and Misconduct Conumiitee {(PCMC) is established/by the Crime and
Misconduct Act 2001, That Act specifies that the commitiee is to have seven members, four nominated
by the Leader of the House and three nominated by the Leader of the Oppositioy, with the chairperson
nominated by the Leader of the House. [The current chairperson, Dr Alexander Touglas /MP, was
nominated as a non-government Chair pursuant to the Act.] A quorum isfour, all have-dw equal vote
and the Chair has a casting vote.

It is rccommended that the current membership be maintained without the néed for legislative
amendment,

It is also recommended in the interests of accountability that the\convention of nominating a non-
government Ch'ur of this committee be maintained.

As the non-government members are likely to be pérforming roles on portfolio commitices on
Wednesday mornings it is recommended that the PCKIC.ncél/at andther time, such as 3.30pm on a
sitting Wednesday.

Ethics Committee

The Act specifies that the Ethics Committee/uist have six mhémbers, three nominated by the Leader of
the House and three by the Leader of the Opposition, with the chanperson nominated by the Leader of
the House. A quorum is four, all have/an equal vote’and the Chair has a casting vote. In the last
partiament, six of the PCMC members comprised the Ethics Committee membership (by resolution}).

Due to the nature of the Ethics Comimittze's work-in dealing with complaints involving members and
others, it is important to maintain the’ ali-party balance of its membership and accordingly it is
recommended that the current menbership requirements be maintained.

As the non-government members are hikely to be performing roles on portfolio committees on
Wednesday mornings and~if the recormmendation that the PCMC meet on Wednesday afternoon is

accepted, it is recommended thatthe members convening an Ethics Comimitiee meet at another time,
such as 12pm on a stiting Thursday:

I trust this advice will assistsou.in making decisions regarding committee membership and timing,

Should you Yave any queries, please don't hesitate to contact me on 3406 7185.

Yours sincerely

eil Laurie
The Clerk of the Parliament

cc.  Hon Jeff Seeney
Hon Tim Nicholls
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- ._ - 'A.;'fT‘HE CLERK OF THE PARLIAMENT -
s A ) o S - Parliament Houge < - Phi 617 34067250
COneenciand Pardigdmentarg Sopyvice  QeorgeSiest o " Fax: 617 3221 7475
i Queensland | arlsamc,n d! yService e

B T . o ) emalk: CIarksOflIco@panIamemqldgnv au
- : www patllamenl.gld.gov. au

2 ‘Ii_Hou Campbf;iiNewman
- Premiet of Queensland -

i POBox1518S ¢ e il

.. CITY ZAST QLDAQOQ. S

: Deal PJ.GnllGl

- 'I wute in. 1elat10n to the admnnshanon of salaues oi MFmoe;.s of t‘w chlsldtwe Assc:mbly, Whlch is

'pmwded for inthe Par!;ament )
Handbook (‘ the H'mdbook’)

. Clerk of the Parhament va1nt1o ] l:o' the Handboolc ale appmvsd by the Govmnm 111 Councal dnd the )
: Muuster:esponmblc for the Act IS the I’1em1¢1 : . L : -

:Thele are two mam issues I W1sh to raise w1fa you: ,

1. Salm'y increases for all Members

- The Act currénfly plovrdes for Members to be paid $500 per aunum less than a Federal Member of the

. House of Repwsentutwns “Thé nexns between the salaries of Queensland Members and - Federal

. Members was first eslablished: in Y988-viathe Parliamentary Members Salaries Act 1988 and Thas
o contmued on thlough the cw,leub legs]atmn

. Pum to Octobm 2010 this ncxus Was mamtam(,d However, in October. 2010 and again in August 2011,
" the foirner Premier defermingéd that i inicieases for T oderal Members would not be passed on in full to
'ancnsland Memoﬂs Inste;.d \,f' fetan ing the pexce.ntage inereases 1ccewed by the Federal Mcm‘nels
the former P1 eniigr fleteumned hat Queenstand Metnbeis would. receive 2.5% salary increases. These
. decigiony resulted fi(uintil qulte reoently) Queensland Metnbers being paid $3,761 per annum less than
_Federal Membms, ‘which is contraly to the relevant provision-if the Act. Put another-way, the basé-

~ salary forQu eeﬂsland Membeis is $137 149 when 1t shou]d acomdmg to the Act be $140,410 (until

15 Maml) 2012 oLk .

To exacabum mattcls tht, Remunmatmn Tubuna! (Comtnonwealth) has recently published a new rate

of salary for NmnbeLS of the House of Repwsentthes with the salaty being adjusted lo $185,000 per

afmum a3 from 15 Mar ch 2012 The inerense for Federal Members, which is $44,090 pey annum, follows

. a sighificant 1ev1ew of remunefation auangemcuts for Federal Parliamentarians conducled by the
' Coinmonwau lth Remuncn ation Ty tbunal.

fhe review by thc Rcmuncratlon ’111bu11a1 conmdared the totality of entitlernents of Federal Members
and mc]udcd dll evaluatmn of thc work of Federa] Meinbets fo establlsh a sustab]e base salaly In short, a

1emunclat10n

Cortospondence to be addrossadio! The Clark of the Parllainent, Parmett Houss, Alicd and George Sis, Brisbans QED 4000 -Austalle - ' P
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_-2 Lo .

.leen the exlent of the IGVJ.E‘ ) Uil deilaken by the I{emuncml,lon Tnbunal and the size of thc mclease to .
Fed I thmk 1t is unhkely that the Gover. mnent would wmt thxs increase.
that the

- Qjilon 112 R

<
1
i
13

: CTPI

A A:' SESmte heing apphed toMomberm teb. .

: _Queensland Meinbers ciriently/icceive $1 37 149 per dnnum as g base salary, The nearest
: cquwalmt SES rate is SESlovel 2 package point 2.3 wh1ch cuucnlly hat: a supelalmuablc,

salary 1atc, of $137 30? pey. ARum,

The differ ence of $158 pel annum for all Membcib wouid equale toa totaI cost of $14,002.
for a-full ﬂnﬂnelal year. On-casts to be added to this amouint would mcludc $I 792 f01~ A
employer superammauon contubutmns and $670 for payroll tnx.. .

CTPI

' O‘})tibn_ﬂ: mec the base .s'aiaw of’ @ Ogeensland Membe; to ‘o Federal Member w;rh a ,qrealer-; v

-+ Yatidtion
§ Undcl this option, the Pa;hamcnl could contmuc to link the base sa]ary toa Fedeml Membel o
" with a greater vauatl " efféc 'vely 1gnoimg fhe 1eoent large xisc in I‘edemi Membms o
 salary. The Act could,_, oy exé nple, plowde for Members to be paid $45 000 per anmun ]ess_ ’
~ thena Pedelal Member ofthe IIULH:G of Repmsentatlves that is $14U goo, :
CTPI

RTI Document No.10




Thisdocument has been released under the RIGHT TO INFORMATION ACT 2009 (Qld)

©ar e v o o

T Undelv thls op[ion etthex an existing tubunal could be 1efcued thc addztlonal 1espo_n5£b1hty ) o

' __establ"hmg the salaues and allowances of Metnbers or 3 specml tribunal established for - |

»-that purpose. The - Judicial Remuneration Tubunal e.st;tbhshed undel ths Judzcmf
Remunemtt‘on Act200?’1s fin example. . AP

> TP

- Tirgspective of which optlon is selected the Act wﬂl requite amendment to change the. cx1stmg' .
‘ | -inecharism for defermining’ ard ‘maintainiig ‘ Membeia’ salaries. [CTPI |
CTPI

'Ihe amlouncemcm ym nﬂde on 30 March 2012 of the new Mmlsny also. mcludcd infounatmn aboul i :
‘appmmmcnts 01" ‘\ } Mmﬂ Mlmsteis, ecrtam Patliamentary positions aiwd (‘haus of thamentmy Lo
C(nmmttees ‘ . _ . :

uttentton
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(1 (a)l the Ach does not speclfy thc rates of additional salary payable to the vauous pomtxons

The previous lcglslauon t}mt prov1dc(| for Members salaries, the Parhamentary Member.s' Salaries Act_ _
1988 iucluded spemﬁc 1ates ot pay for the varlous posmons and these have beci | prog csswely upd'\ted _

The Pa; hamentm Y. Member.s Sataries Aer 1988 did not mciude a rale of ad(htlonal sa]nry for _t_hQ_

position of Leader of thie House and- only included a rate for a Minister who is recognised as Leader of
the House, As a conscquence there s no addmonal salaty amount that can be paid to Mr Stevens as the

Leader of the House.
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e CTP

E 'deér:ﬁi'n:ént- W ps/ o pﬂ'g{ Wlup

) mte\pletcd ymu announccment as meamng tbut~ f ;

& the Govcmment Whlp will bc Ml‘ J olmson '

cc. Hon Jeff Séﬂnqy
Hon Tim Nicholls *

§
|
i
i
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Tim Herbert

From: Tim Herbert

Sent: Moenday, 21 May 2012 4:35 PM

To: ‘Zoe Wilson'

Subject: meeting tomorrow afternoon - re: ministerial handbook

Zoe, how are you placed between 1.30 and 3.30pm tomorrow to have that meeting with Jane and me (and

maybe lan) for a half hour or so to discuss the ministerial handbook review?|Sch- 3-2
Sch. 3-2

Thanks
Tim

Tim Herbert

Executive Director

State Affairs ‘

Department of the Premier and Cabinet
Ph: 340 43654

Email: Tim.Herbert@premiers.ald.gov.au

1
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Tim Herbert

From: Tim Herbert

Sent: Tuesday, 22 May 2012 8:20 AM

To: Zos Wilson

Ce: lan Street; Jane E. Camercn

Subject: ' Re: meeting tomorrow afternocn - re: ministerial handbook

Done, sea you then.

Regards

Tim

On 22/05/2012, at 8:08 AM, "Zoe Wilson" <Zoe.Wilson@ministerial.gld.gov.au> wrote:

How would 1.30 suit you?
In the office here?

From: Tim Herbert [mailto:Tim.Herbert@premiers.qld.qov.au]
Sent: Meonday, 21 May 2012 4:35 PM

To: Zoe Wilson

Subject: meeting tomorrow afterncon - re! ministerial handbook

Zoe, how are you placed between 1.30 and 3.30pm tomorrow to have that meeting with
Jane and me (and maybe lan) for a half hour or so to discuss the ministerial handbook

review? [Sch- 3-2
lSch. 3-2

Thanks
Tim

Tim Herbert

Executive Diractor

State Affairs

Department of the Premier and.Cabipet
Ph: 340 43654

Email: Tim.Herbert@premiers.qld.gov.au

This email is) intended only for the addressee. Its use is limited to that
intended/by the author at the time and it is not
to be distwilkuted without the author's consent.

- Unless otherwige stated, the State of Queensland accepts no liability for

the contents of this email except where

subsequently confirmed in writing. The opinions expressed in this email
are those of the author and do not necessarily

represent the views of the State of Queensland. This email is confidential
and may be subject to a claim of legal privilege.

If you have received this email in erxoxr, please notify the author and
delete this message immediately.
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This email, together with any attachments, is intended for the named
recipient(s) only; and may contain privileged and confidential
information. If received in error, you are asked to inform the sender ag
guickly as possible and delete this email and any copies of this from your
computer system network.

If not an intended recipient of this email, you must not copy, distribute
or take any action{s} that relies on it; any form of disclosure,
modification, distribution and /or publication of this email is also
prohibited.

Unless stated otherwise, this email rxepresents only the views of the
sender and not the views of the Queensland Government.

Please consider the environment before printing this email/

2
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Tim Herbert

From: Tim Herbert

Sent: Thursday, 31 May 2012 12:47 PM

To: 'Zoe Wilson'

Subject: Chiefs of Staff feedback on ministerial handbook

Hi Zoe, just wondering how the feedback from the Chiefs of Staff on the draft handbook changes is coming
along, so we can incorporate into the draft.

Thanks
Tim

Tim Herbert

Executive Director

State Affairs

Department of the Premier and Cabinet
Ph: 340 43654

Email: Tim.Herbert@gremiers.gld.gov.au

1
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lan Street

From: Tim Herbert

Sent: Monday, 4 June 2012 11:17 AM
To: *Zoe Wilson'

Cc: Jane E, Cameron; lan Street
Subject: meeting with lan today

Hi Zoe, | understand that you're meeting with lan today at 1.00pm for the usual MSB catch up. Do you
mind if Jane and | come to the tail end of that for 15 minutes or so to discuss status of the handbook
review? lan will phone me on the mobile when you're both ready for us to come, up.

Thanks
Tim

Tim Herbert

Executive Director

State Affairs

Department of the Premier and Cabinet
Ph; 340 43654

Email; Tim.Herbert@premiers.gld.gov.au
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PREMIER'S BR]EFING NOTE . | “Tracking Folder No. TF/12/11466
Governarice : aocuman/:( oo?nzmoma
To: THE PREMIER | Apgfoved T}

Date: 4 June 2012 . Pramber. o
Subject Salary rates to apply to new parliamentary positions e )
) and response to|“™"' _ Date -H IGIM’L

« RECOMMENDATION
“Itis recommended that you:

. 'j = approve the. following amounts of additional salary above the base salarvof a Member of the |
' Leg|slattve Assembty for the newly created parliamentary positions of:

= Manager of Government Business (MGB) — addttronal annyal sala«v of $32 630/ (annual
aggregate. satary of $169 779) :

~ Chief Government Whip (CGW) - additional annual salary of $21 168 (annual aggregate
salary of $158 317)

~Senior Government Whip (SGW) — additional annual salary of $16 043 (annuat aggregate

salary-of $153 192)
Sch. 3-3

~= ote the letter from| ™" |outlining the contradiction between the amount
. of bas sglary that Queensland MPs have been receiving since 2010 and the provisions of the
Parhament-of Queensland Act 2001 (Attachment 1)
~ 5|gn the Ietter to[CTP! advising that you are aware of this issue and that the Government
:ntends to act to resolye it (Attachment 2).
» KEY ISSUES

~ The recent passage of the Parfiament of Queensland and Other Acts Amendment Bili 2012
formally established the new positions of MGB, CGW-and SGW. The legislation also enabies
the Governor.in Council, upon youi tecommeridation, to set the rates of additional salary.to - =~ -
apply backdated to 30 March 2012 (the date that the holders of these officers commenced duty
in the positions). -

- Attachment 3 outlines the Department of the Premier and Cabrnet s (DPC) rationale for the
proposed salary amounts. For comparative purposes, Attachment 4 provides a list of the
annual aggregate salaries of all current office holders. _ :

— The Clerk of the Parliament has indicated that he agrees W|th bPC that the proposed salary
rates for the MGB, CGW and SGW are a matter solely for the Government to determme and the
_ Clerk has indicated that he does not wish to be consutted

= In April 2012, you advised DPC that you are aware of the base salary issue as ralsed by

- and that you appreciate that the issue must be resolved. At that tlme you adyised

DPC that the matter would be dealt with in the second half of 2012. o _
: Sch 3-2

-« CONSULTATION

- QSuper, the Clerk of the Parliament and the Partlamentary Liaison Officer of DPC.
Comments {Premier or DG)

Jon Grayson
Diractor-General

Action Officer; Andrew Timperiey Area: Executwa Services Talephone 22" A !s by Director JED / DDG docurmented in nofes in TRIM
15613 L
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Premier of Queensland

For reply please quote: ESUT~ TF/A12/11466 - DOC/12/104109 Executive Building
. 100 George Street Brisbane
PO Box 5185 City East
. ' Queensland 4002 Australia
2 2 JUN 2[]12 : Telephone +617 3224 4500
»Facslmtte 4617 32213631
=cmai! ‘Ithremier@premlels qld.gov,au
Website wwwv.thepremier.qld.gov.au

CTPI

CTPI

Thank you for your letter of 30 April 2012 about the recent setting of the base salary rate of
Members of the Queensland Legislative Assembly.

CTPI

With respect to the setting of the base salary rate of Members of the Queensiand chlsldtwe
Assémbly by the former Government, this is-an issue that was drawn to my. dttennon upon
becoming Premicr.

[ will write to you further about this once my Government has given the “matter full
consideration, Thaik you for aising this 1mportant matter with me.

Yours sincerely

,..\\L_..\

N ;_ AM. BELL NEWMAN

\ Queensland
- Government
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ADDITIONAL SALARY TO THE MANAGER OF GOVERNMENT BUSINESS,
CHIEF GOVERNMENT WHIP AND SENIOR GOVERNMENT WHIP

Schedule A of the Members’ Entitlements Handbook lists the salaries of all office holders in
the Queensland Legislative Assembly and is at Attachment A for comparative purposes

when reading this document,

- Manager of Government Business

e The parliamentary position of “Leader of the House’ has been replaced in'the Parliament
of Queensland Act 2001 by the position of ‘Manager of Governmeént-Business’

e Historically, the position of Leader of the House in Queensland has fer the-miost part been
occupied by a Minister of the Crown, with the Minister (at current salarv rates) 1ece1v1ng
a Turther additional annual salary of $13 511 for undertaking the tole.

¢ In 2009, the Bligh Government established the position-of Parliamentary Secretary and
Leader of the House. At that time, the Governor in Council/approved that an additional
salary of $38 083 p.a. (adjusted to current salary rates) be{payable to this position. This -
amount was derived by adding the additional salary of a Parliamentary Secretary
($24 572) to the extra additional salary that & Mihister ieceives if the Minister is also
Leader of the House ($13 511) to arrive at a singular additional salary of $38 083 p.a.

¢ In 2011, the Governor in Council approved that the additional salary received by the
position of Parliamentary Secretary and Leader of the House be increased to $59 250 p.a.
This increase was predicated on the posifion aiso becoming Chair of the Committee of the
Legislative Assembly (CLLA) and addirg’the additional salary that a chair of a committee
receives ($21 168) to form the new singular/additional salary,

¢ The new position of Managér of /Government Business differs somewhat from that of the
Parliamentary Secretary and Leaderof the House in the last Parliament. For instance, the
current holder is neither an Assistant Minister (Parliamentary Secretary) nor the Chair of
the CLA, Nonetheless, the Manager of Government Business exercises significant
responsibilities and is a very senior position within the Parliament. The position should
receive an additional salary-comparable to other senior positions in the Parliament.

e It is therefore/proposed that the position of Manager of Government Business receive an
additional salary of $32 630 above the base, for an annual aggregate salary of $169 779.
This is the same aggregate salary as that afforded to the positions of Deputy Speaker (also
knowy as Chaitmam of Committees) and Deputy Leader of the Opposition, and is
$11 462 pia,more than that provided to the position of Manager of Opposition Business.

¢ The proposed annual aggregate salary of $169 779 would be $26 620 less than the annual
aggregate salary of $196 399 that was afforded to the position of Parliamentary Secretary
and Leader of the House in the last Parliament. Only the Premier, Deputy Premier,
Ministers, Speaker and the Leader of the Opposition would receive a higher annual salary
than the Manager of Government Business.
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Chief Government Whip

» With the creation of the position of Chief Government Whip, it is envisaged that the
position holds a higher status than that of the previous position of Government Whip.

o Tt is therefore proposed that the position of Chief Government Whip receive an additional
salary of $21 168 above the base, for an annual aggregate salary of $158 317.

» ' This is the same aggregate salary as that afforded to chairs of parliaméntary Committees
and the Manager of Opposition Business and is $5125 p.a. more-that than.thayafforded to
the previous position of Government Whip.

e Itis submitted that the increased responsibilities of the Chief Government Whip given the
number of government members in the new Parliament justifies a $5125 p.a. increase, and
that parity of salary with the chairs of parliamentaiy commiittees and the position of
Manager of Opposition Business is also appropriate.

Senior Government Whip

o Itis proposed that the new position of ‘Senior Governiment Whip receive an additional
salary of $16 043 above the base, for an annual aggregaie salary of $153 192.

¢ This is the same aggregate salary as/that afforded/to the previous position of Government
Whip, and it is also the same dggregate salary as that afforded to the position of
Opposition Whip. /

If these recommendations are adopted, salary payments to the government whips will be as
follows:- ,

Position ' T Atnual additional salary Annual Aggregate Salary
Chief Government Whip $21 168 $158 317
Senior Government Whip N $16 043 $153 192
Deputy Governiment ~“Whips $8217 ‘ $145 366

(no change)

e Howevér, it/is-worth noting that the current Senior Government Whip, Mrs Rosemary
Menkeiis MP, has been appointed as Chair of the Education and Innovation Committee.

e As members can only receive one additional salary, Mrs Menkens will receive an
additional salary of $16 043 as the chair of this committee and the additional salary for

the Senior Government Whip will in a sense remain vacant.

e Nonetheless, the amount of additional salary of the Senior Government Whip should be
gazetted so that it is available should parliamentary appointments change.
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MERMBERS ' ENTITLEMENTS HANDBOOK

SCHEDIULE A
SALARY PAYABLE TO MEMBERS OF THE QUEENSLAND LEGISLATIVE ASSEMBLY

The fblfuwmg table ouflines the annual retes of salary payohle to Members of fhe Queensland Legislative Asscmb!y and the additional
anmml 1ales of salaty pnyuble 1o cerlain office holders and offi cla!s

‘I'he rates are effective on and from'1 August 2011.

For more information, refer fo section 2.1 of this Handbook.

Member of the chisiative Assembly - 137,149 : 137149

Momber of the:
Commiltee of the Tegislative Asscmb[y
Finunce aizd Administration Commitiee
Lepal Affairs, Police, Corrective Services and Emergency Services Commillee | asabove B2V 145,366
Tudustry, Education, Traiming and Industrial Refations Commitlee :
Environment, Apricufture, Resources and Energy Cummlltee
Community Affairs Commiittee
Health and Disabifities Cominitiee
Transport, Local Governmont and lnfmslmctura Comniittes
Ethics Committco
Parlianentary Crime and Misconduet Comlmtlea

Chmrper.snn of the;
Committec of the Legislative Asscmbly
Tinance and Administration Conunittee )
Legal AfTairs, Police, Correotive Services and Umergency Services Committes s abave 21,168 158,317
Industry, Education, Training and Indusirial Relations Conuhittes. '
Environment, Agriculturo, Resounrees and Energy Committee
Comnzunity Affairs Coifunittee
Health and Disabilities Commitlee
Transport, Locat Govermnent and Infrasiructuro Cofmhiltes
Ethies Committee
Parliamentary Crime and Misconduct Connmittee

Government Whif) ] as nbove 16,043 153,192
Deputy Govemme;lt Whip N i ] ' a5 above 8,217 . 145,366
Opposition Whip 7 ) : ' N\ . asl above 16,043 . 153,192
Padfamentary Secretary to a Minister a8 ébove . - 2450 - 161,721
Leader of the Oppositicn : N 3 ag above 63,329 _ 200478
Deputy Leader of (he Opposition. - i as above 32,630 169,779
Manager of Oppasition Buginess 7 . ' 85 AbOVa - | 21168 158,317
Leader of a Regoghised Political Party - _ s ahove 32,630 7 169,779
Chairpersof of Comuiftees . ) . - “ ___asabove 32,630 169779
Padfamontary Seeretisy aud Leader of the House o 1 asabove 59250 | 196399
Speaker i as ab&wa 63,329 200478
Miister ' - as above 84877 | 222026
Minister and I;eader of the House , .- as above 038,388 235,537 '
Deputy Premier . _ . ag above 104,287 ~ 241436
| pramicr . . as above 143,499 280,648
PAGE 61
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Tim Herbert

From: Kate Winter [Katé.Winter@minEsterial.qld.gov.au]
Sent: Wednesday, 20 June 2012 11:49 AM

To: Jane E. Cameron

Ce: Tim Herbert; lan Street

Subject: RE: Ministerial Handbook review

Hi Jane,

Thank you very much - I did receive the folder,

I still haven’t had a chance to review — but if you would like to tack on to the meetingIhave/with lan on Monday —
more than happy to talk through the issues?

Kind regards,

‘Kate Winter
Deputy Chief of Staff

Office of the Premier

Level 15 Executive Building, 100 George Street, Brishane
Telephone +61 7 3224 4500

Facsimile +61 73221 3631

e C—

Email kate.winter@ministerial.qid.gov.au

From: Jane E. Cameron [mailto:Jane.Cameron@premiers.gld.gov. au]
Sent: Wednesday, 20 June 2012 11:28 AM

To: Kate Winter
Cc: Tim Herbert; Ian Street
Subject: Ministerial Handbook review

Hi Kate

Just wanted to check that you got the foldérd dropped-up-for you on Monday with the track change versions of Chépters 1,2
and 4 of the Ministerial Handbook.

lan Street and | have been working through the feedback received from the Chiefs of Staff and there are a few points that we
will need to discuss with you —in particular around the credit card issue,

Just let me know when you would like to meet to discuss this.lCTP'
|CTPI |

regards

Jane Cameron

Principal Project Officer

Executive Services

Department of the Premier and Cabinet
Ph: 07 323 90614

Fax: 07 3229 7494

Emall: jane.cameron@premiers.gld.gov.au
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This email is intended only for the addressee. Its use is limited to that intended by
the author at the time and it is not

to be distributed without the author's.- consent.

Unless otherwise stated, the State of Queensland accepts no liability for the contents
of this email except where

subsequently confirmed in writing. The opinions expressed in this email are those of
the author and do not necessarily

represent the views of the State of Queensland. This email is confidential and may be
subject to a claim of legal privilege.

If you have received this email in error, please notify the author and delete this
message immediately.

This email, together with any attachments, is intended for the‘named recipient {s)
only; and may contain privileged and confidential information. If-réceived in error,
you are asked to inform the sender as quickly as possible anddelete-this email and
any copies of this from your computer system network.

If not an intended recipient of this email, you must not copy, distribute or take any
action(s) that relies on it; any form of disclosure, modification,/distribution and

 /or publication of this email is also prohibited.

Unless stated otherwise, this email represents only the widws of the sender and not
the views of the Queensland Government.

Please consider the environment before printing/thié/emayl’.

£
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Kerri Neuendorf

From: : Mike Kirton -

Sent: ‘ Monday, 16 July 2012 3:35 PM

To: Kerri Neuendorf, Katherine Williams
Cc: ‘ _ Tim Herbert

Subject: FW: WEB COPY PROPOSED

Look OK? .

From: Peter Walsh [mailto:Peter.Walsh@ministerial.gld.gov.au]
Sent: Monday, 16 July 2012 3:28 PM

To: Mike Kirton

Subject: FW: WEB COPY PROPQSED

Mike suggested words for website

I recently committed to releasing the advice that | received from the Integrity Conimissiprier and the Clerk of the
Parliament on an updated Ministerial Code of Conduct to restore accountability and set/a higher standard of
performance and behaviour for Ministers.

Read the Integrity Commissioner and Clerk of the Parliament’s aduice HERE [HYPERLINK)

I welcome your comment on the advice. Your feedback will beaised/td helpformulate the finalised draft of the
Ministerial Code of Conduct. :

Peter Walsh | Director Policy
Office of Hon. Campbell Newman MP | Premier of Queensland
E-mail: peter.walsh@ministerial.ald.qov.au

Phone: (07) 3225 1479 | MobiCTPT |

This email, together with any Attachmments;/is intended for the named recipient(s)-
only; .and may contain privilegéd apd-cenfiidential information. If received 1n error,
you are asked to inform the sender /as gquickly as possible and delete this email and
any copies of this from your computer system network.

If not an intended recipfient of this emall, you must not copy, distribute or take any
action(s) that relies ©n it;~any form of disclosure, modification, dJdistribution and

/or publication of this email is alsco prohibited.

Unless stated othefwisej this email represents only the views of the sender and not
the views of the Cueensland. Government.

Please considef/the)environment before printing this email.

1
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Kerri Neuendorf

From: ~ Katherine Williams

Sent: Monday, 16 July 2012 6:03 PM

To: 'Kylie Jacobson'; Lee Anderson

Cc: Tim Herbert; Mike Kirton; Kerri Neuendorf
Subject: : RE: Website for approval - live

Hi all

| can now confirm that the content has gone live on: http://www.premiers.qld.gov.au/code-of-conduct.aspx and a
feature is on the right hand ‘what’s new’ section of the home page at: http://www.premiers.qld.gov.au/

We will changeover the email addresses in the morning, and we'll also arrange for it te.b¢ inore prominently
featured in the rotator box,

If you have any issues, please don’t hesitate to call me directly o

Cheers,
Katherine

Katherine Williams

P: 340 55220
M| CTPI

From: Kylie Jacobson [mallto Kvl:e Jacobson@mm:sterlai qld dov. au]
Sent: Monday, 16 July 2012 5:50 PM

To: Katherine Williams; Lee Anderson

Cc: Tim Herbert; Mike Kirton; Kerri Neuendorf

Subject: RE: Website for approval

| am ok with this.

From: Katherine Williams [mailto:Kathetine. Willlams@premiers.qld.gov.au]
Sent: Monday, 16 July 2012 5:37 PM ‘

To: Kylie Jacchson

Cc: Tim Herbert; Mike Kirton; Kerri Neuendorf

Subject: Website for approvai

Importance: High

Hi Kylie .

Please find the final/screenshot attached for your approval. The date has been changed to midday Monday 30 July
and we've refereyricéd providing feedback on the joint submission, rather than the code. We've had to putan .
existing email addrass-infor tonight, but we’ll change it to newcode@premlers gld.gov.au when it is functional in
tha morning.

Let me know if you are okay with the below going live. We will continue to work on the form functionality {expected
to be within the hour) and will send live once working — | will send you an email to confsrm when it has gone live
though

Cheers,
Katherine

1
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Katherine Williams

P: 340 55220
M:

CTPI
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Home

'g*fNew Ministerial Code of Conduct
#4 About us ,

=% G overnm ent - -One of the Queensland Governm ent’s key commitm ents to the people of Qu
' - restore confidence and accountability to government, including the establishr
Ministerial Code of Condukt,

= Awards and

recognition
« Everts Ohligations:regarding integrity and ethics for Ministers and Assistant Ministers
7 governed by the Ministers’ Code of Ethics (the current code), which forms pi
E3 Publications

Handbouk. The government is reviewing the current code in order to ensure
_Assistant Ministers are required to comply with @ zode that reflects contemp
expectatiu ns regarding ethical behaviour and gonduct;

1 Community issues
Right to Information

e Site map ; As part of the review, the Integrity Com missioner and the' Clerk of the Pariia

advice about the currert code and the holdihg of sharés and directorships by

&« Help

3
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Ministers.

The Premier would welcome your comment on the joint advice. Your feedhs
help form ulate the finalised draft of the Ministerial Code of Conduct.

You can:

e Read the joint advice fram the Clerk of the Parliamernt and the Queensia
Commissioner regarding the Ministers” Code of Ethics (POF, 150 KB)

?'fi Have vo ur say on the joint advice, by either providing your com ments, t
uploading a written submission

Have your say

To have your-say please forward your subrmissiorn to the Bepartm ent of the
by mi_d_day_ Monday, 30 July 2012 by:

- ‘Email: CSOnline@premiers.ald.gov.au

NéWE_MZih_i’s’terial Code of Conduct
Deépartmert of the Premier and-Cabinet
Box-15185 City East

- Postcoder -1/

Messager®

Attachm ents: {Eﬂg"?ﬁj

Accepted file types: xt, .rif, .doc, .docx, .pdf, xls, x|
.Jpg, .gif, .Zip

Total size of file{s): Upto 2 MB

If yvou upload a file greater than 2MB vou will see an

error message and yvour email will not bhe sent.

How would you like a response?

i

4
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This email is intended only for the addressee. Its use ls limited to that intended by
the author at the time and it is not
to be distributed without the author's consent.

Unless otherwise stated, the State of Queensland accepts nc liabllity for the contents
of this emall except where

subsequently confirmed in writing. The opinions expressed in this email are those of
the auther and do not necessarily

. represent the views cf the State of Queensland. This email is confidential and may be
subject to a claim of legal privilege.

If you have received thils email in error, please notify the authoer énd dellete this
mesgage lmmediately.

This email, together with any attachments, 1s intended for the naéd recipient(s)
only; and may contain privileged and confidential information/ If recelved in error,
you are asked to inform the sender as guickly as podsibleand delete this émail and
any copies of this frem your computer system network.

If not an intended recipient of this emall, you/must not \copy, distribute or take any
action{s} that relies on it; any form of disclosure;/modification, distribution and

/or publication of this emaill is also prohibited.

Unless stated otherwise, thils email represents only-¥hée views of the sender and not
the views of the Queensland Government. )

* Please consider the environment beforesprinting ¥his email.
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Kerri Neuendorf

From: : Mike Kirton

Sent: . Monday, 16 July 2012 7:37 PM

To: Kerri Neuendorf

Subject: Fw: Fwd: Website for approval - live
FY!

From: Tim Herbert

To: Mike Kirton

Sent: Mon Jul 16 19:23:06 2012
Subject: Fwd: Website for approval - live

FYT, will keep-‘you posted.

Regards
Tim

- Begin forwarded message:

From: "Tim Herbert" <Tim.Herbert@premiers.gld/gov.du>

- To: "peter.walsh(@ministerial.qld.gov.au” <petei. walshi@ministerial.gld.gov.au>
Subject: Fwd: Website for approval - live

Peter, FYI, this is now live. I'd like to disciiss with youtomorrow the way forward from here
to brief on public comments received and seek approval of draft code etc if that's ok.

Regards
Tim

Begin forwarded message:

From: Katherine Williams ,

<Katherine. Williams(@premiers.gld.gov.au<mailto:Katherine, Williams@premiers.qld.gov.au
P

Date: 16 July 2012/6:02:33PM AEST

To: 'Kylie Jacobson'

<Kylie.Jacobsenhf@ministerial.qld.gov. au<mailt0'Kvlie Jacobson@ministerial.gld.goy.au>>,
Lee Anderson

<Lee. Andefson@iministerial.gqld.gov.au<mailto:Lee. Anderson@ministerial.qld.gov.au>>
Cc: Tim Herbert

<Tim.Herbert@premiers.qld.gov.au<mailto: Tim. Herbert@premiers.qld.gov.au>>, Mike
Kirton <Mike.Xirfon{@premiers.qld.gov.au<mailto: Mlke Kirton@premiers.qld.gov.au>>,
Kerri Neuendorf
<kerri.neuendorfi@premiers.gld.gov.au<mailto:ketri.neuendorfi@premiers.qld. gov.au>>
Subject: RE: Website for approval - live

Hi all

I can now confirm that the content has gone live on: htip://www.premiers.qld.gov.au/code-
of-conduct.aspx and a feature is on the right hand ‘what’s new’ sect10n of the home page at:
http://www.premiers.qld.gov.au/

1
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We will changeover the email addresses in the morning, and we’ll also arrange for it to be
more prominently featured in the rotator box.

CTPI

If you have any issues, please don’t hesitate to call me directly on

Cheers,
Katherine

Katherine Williams
P: 340 55220
M:|CTPI

From: Kylie Jacobson [mailto:Kylie. Jacobson@mlmsterlal qld.gov.au]
Sent: Monday, 16 July 2012 5:50 PM
To: Katherine Williams; Lee Anderson
. Cc: Tim Herbert; Mike Kirton; Kerri Neuendorf
Subject: RE: Website for approval

I am ok with this.

From: Katherine Williams [mailto:Katherine. Williams@pyremiets.qld.gov.au]
Sent: Monday, 16 July 2012 5:37 PM

To: Kylie Jacobson

Cc: Tim Herbert; Mike Kirton; Kerri Neuendorf

Subject: Website for approval

Importance: High

Hi Kylie

Please find the final screenshot auachea for your app10val The date has been changed to
midday Monday 30 July and we’ve referenced providing feedback on the joint submission,

- rather than the code. We’ve hdd to pufan existing email address in for tonight, but we’ll
change it to newcode{@premiers.gld. gov.au<mailto:newcode@premiers.qld.gov.au> when it
is functional in the morning, "

Let me know if yoware okay with the below going live. We will continue to work on the
form functionality'(¢xpected to_be within the hour) and will send live once working —I will
send you an emdi} to-confirm when it has gone live though.

Cheers,
Katherine

Katherine Williams -
P: 340 55220
M:|CTPI

[cid:imageOOl Ppng@01CD637C.A83B8560][cid:image002.png@01CD637C.A83B8560]
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This email is intended only for the addressee. Iis use is limited to that intended by the author
at the time and it is not

to be distributed without the authot's consent.

Unless otherwise stated, the State of Queensland accepts no liability for the'contents of this
email except where

subsequently confirmed in writing. The oplmons expressed in this email are'those of the
author and do not necessarily

represent the views of the State of Queensland, ThJS email is confidential and may be subject
to a claim of legal privilege.

If you have received this email in error, please notify the author and delete this message
immediately.

This email, fogether with any attachments/is interided for the named recipient(s) only; and
may contain privileged and confidential informdtion. If received in error, you are asked to
inform the sender as quickly as possﬂ:le and delete this email and any copies of this from
your computer system network.

If not an intended recipient of this email, you must not copy, distribute or take any action(s)
that relies on it; anyform of disclosure, modification, distribution and /or publication of this
email is also prohibited: ‘ ‘

Unless stated othierwise, this email represents only the views of the sender and not the views
of the Queensland Government.

Please consider the environment before printing this email.

<image002.png>
<image001.png>
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Kate Taylor

From: Tim Herbert

Sent: Friday, 20 July 2012 2:03 PM

To: 'Peter Walsh'

Cc: Patrick Vidgen; Mike Kirton; Kerri Neuendorf

Subject: FW: TF/12/18552 - Mlmstenal Code of Conduct

Attachments: PBEN - Release of draft new Ministerial Code of Conduct.docx; ATTACHME 'CTTI;I
CpTr'(D)Iposed new content to be inserted into Ministerial Code of Conduct.docx;

Peter, FYI, the DG has signed off on this brief and it should be headed your way.

[RIT}

Let me know if you need anything further from us at this point. Otherwise i éwait the outcome of the
Premier's consideration of the brief on the proposed way forward.

Regards
Tim

Tim Herbert

Executive Director

State Affairs

Department of the Premier and Cabinet
Ph: 340 43654 '
Email: Tim.Herbert@premiers.gld.gov.au

From: Kerri Neuendorf

Sent: Friday, 20 July 2012 1:57 PM

To: Tim Herbert

Cc: Mike Kirton

Subject: TF/12/18552 - Ministerial Cede-of Conduct

Hi Tim
| understand that you are kegn’to emait.the Ministerial Code of Conduct PBN to Peter Walsh after approved by the

Director-General.

Just wanted to let you know that the PBN was approved by the DG this morning and it is now with the Premier’s
Office. According to/the TRIM notes, a copy has been given to DCOS and original with Policy Team for review,

1 have attached relevant docs to this email should you wish to send to Peter.

Cheers
Kerri

Kerri Neuendorf :
AfSenior Policy Officer | Executive Services | Department of the Premier and Cabinet
7R (07) 303 30679 | & (07) 3229 7494
=9 Level 4, Executive Building, 100 George Street, Brisbane | PO Box 15185, CITY EAST QLD 4002
#=7 kerri.neuendorf@premiers.qld.qov.au

&% Pleasa consider the environment before printing this email
1

RTI Document No0.383




Pages 384 through 387 redacted for the following reasons:

Schedule 3(2) - Cabinet information brought into existence on or after
commencement
Schedule 3(2) - Cabinet information brought into existence on or after commencement

&
Contrary to Public Interest (CTPI)



Thisdocument has been released under the RIGHT TO INFORMATION ACT 2009 (Qld)

Kerri Neuendorf

From: - Mike Kirton

Sent: Tuesday, 31 July 2012 7:30 AM

To: ‘ Kerri Neuendorf )

Subject: FW: HP TRIM Internal : DOC/12/145685 : Website content for "have your say" on joint
advice and draft Ministerial Code of Conduct

Attachments: Website content for have your say on joint advice and draft Ministerial Code of

Conduct.trb; Website content for have your say on joint advice and draft Mlmsterlal Code
of Conductdocx FW: Draft Ministerial Code of Conduct

----- Original Message-----

From: Tim Herbert

Sent: Monday, 36 July 2612 5:40 PM

To: 'Peter Walsh'

Cc: Mike Kirton; Katherine Williams

Subject: FW: HP-TRIM Internal : DOC/12/145685 : Website content for "have your say” on
joint advice and draft Ministerial Code of Conduct

ISCh. 3-2

[Sch. 3-2 |we are getting ready to publish the draft code on the DPC
website after the Premier tables it in Parliament.

See the attached updated draft text for the website in preparation for publication of the
draft code. Can you confirm you're happy with it - thanks.

CTPI, Sch. 3-2

Thanks and happy to discuss.

Tim

Tim Herbert -

Executive Director

State Affairs

Department of the Premier and Cabinet
Ph: 34@ 43654

Email: Tim. Herbert@nremle"s syald.gov,auy

————— Original Message-----

From: Mike Kirton

Sent: Friday, 27 July 2012 11:68 AM

To: Tim Herbert

Cc: Kerri Neuendorf

Subject: FW: HP TRIM Internal : DOC/12/145685 : Website content for "have your say" on
joint advice and draft Ministerial Code of Conduct

Tim

Attached is the revised website content for the Code of Conduct, for your approval.

1
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If you're OK with the content, Katherine Williams will seek approval with the Premier’s
Office. ' '

Thanks,
Mike

~----0riginal Message-----

From: Kerri Neuendorf

Sent: Friday, 27 July 2012 9:38 AM

To: Mike Kirton ‘ :

Subject: HP TRIM Internal : DOC/12/145685 : Website content for “have your say” on joint
advice and draft Ministerial Code of Conduct :

Mike, I've done up the revised web content in a word document (changes Lo current text are
tracked)}.

Didn't think it was necessary to provide any‘overview of the contentof -the draft code.

Let me know.what you think.....

K
—————— < HP TRIM Record Information »------
Record Number . DOC/12/145685
Title : Website content for "have your say"/on joint advice and draft Ministerial

Code of Conduct

2
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New Ministerial Code of Conduct

- One of the Queensland Government’s key commitments to the people of Queensland is to
restore confidence and accountability to government, including the establishment of a new

Ministerial Code of Conduct.

Obligations regarding integrity and ethics fdr Ministers and Assistant Ministers are curreniy
governed by the Ministers’ Code of Ethics (the current code), which forms part of the
Ministerial Handbook. The government is reviewing the curtent code in order to ensdrethat
Ministers and Assistant Ministers are required Ito comply with a code that reflects

contemporary public expectations regarding ethical behaviour and conduct.

As part of the review, the Integrity Commissioner and the Clerk of the Parpiiament provided
joint advice aboui: the current code and the holding of shares and directorships by
Ministers/Assistant Ministers._The Premier released the joint advice and invited ‘doimments
by midday Monday, 30 July 2012.

The Integrity Commissioner has reviewed the current code anda draft Ministetial Code of Deloted: has preparet.:l

Conduct has been prepared, that is refiective of both his and the Clerk'sadyice.

{Delated: joint advice
{ Deleted: Your

response to both the joint advice and the draft code_wnll be used to Help formulate the
finalised draft of the Ministerial Code of Conduct. '

You can:

. Read the joint advice from the Clerlcof the Parliament and the Queensland Integrity

Commissioner regarding the Ministers” Code of Ethics (PDF, 150
KBY http:/fwww.premlers.gld .gov.au/dssets/ointcadvice, pdf

. Read the draft Ministerial Code of Cendact

. Have your say on the draft code, by either providing your comments, or preparing and _ 1 Deleted: joint advicer ’
uploading a written submission B

Have your say

To have your say pleasd forward your submission to the Department of the Premier and

Cabinet by midday Juesday, 14 August 2012 by: { Deleted: Monday - )
. . ""’{ Deleted: 30 July 2012

. " Email: newcode@premiers.gld.goy.au { mailto:newcode@premiers.qld.gov.au )
. Post:

New Ministerial Code of Conduct

Department.ofithe Premier and Cabinet

PO Box 15185 Ciby East
Brisbane Qld 4002

Or by submitting your comments or uploading a written submission:

- RTI Document No.390
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Kerri Neuendérf

From:- _ Kerri Neuendorf

Sent: Wednesday, 1 August 2012 11:26 AM

To: 'paul leven@ministerial.gld.gov.au'

Cc: Tim Herbert

Subject: FW: HP TRIM Internal : DOC/12/145685 : Website content for "have your say" on joint
advice and draft Ministerial Code of Conduct

Attachments: Website content for have your say on joint advice and draft Ministeriat Code of

Conductdocx

Hi Paul

As discussed, please find attached the proposed updated web conterit sent to/Peter Walsh on
Monday .

We are working with Online Comms to have the new content reddy to-go-livé on DPC's website
after the Premier has made the Ministerial Statement.

Feel free to call if you require any further information.

Regards
Kerri

Kerri Neuendorf : )

A/Senior Policy Officer | Executive Services |‘Department/gf the Premier and Cabinet
Telephone: (87) 3683 308679

Level 4, Executive Building, 10@ George Street, Brlsbane | PO Box 15185, CITY EAST QLD
4002 .

kerri.neuendorflpremiers.qld.gov.au

Please consider the environment before/printing this email

- Original Message-----

From: Mike Kirton

Sent: Tuesday, 31 July 2012 7:30 AM

To: Kerri Neuendorf

Subject: FW: HP TRIM Internal-: DOC/12/145685 : Website content for "have your say” on
joint advice and draft’Ministerial Code of Conduct

FY1

————— Original Message-----

From: Tim Herbgprt

Sent: Monday, 3&~July 2612 5:42 PM

To: 'Peter Walsh®

Cc: Mike Kirton; Katherine Williams

Subject: FW: HP TRIM Internal : DOC/12/145685 : Website content for "have your say" on
joint advice and draft Ministerial Code of Conduct

|SdL32

[Sch. 3-2 |we are getting ready to publish the dratt code on the DPC
website after the Premier tables it in Parliament.

See the attached updated draft text for the website in preparation for publication of the
draft code. Can you confirm you're happy with it - thanks.

1
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" [Sch. 3-2

Thanks and happy to discuss.

Tim

Tim Herbert

Executive Director

State Affairs

Department of the Premier and Cabinet
Ph: 340 43654

Email: Tim.Herbert@premiers.gld.gov.au

————— Original Message-----

From: Mike Kirton

Sent: Friday, 27 July 2012 11:08 AM

To: Tim Herbert

Cc: Kerri Neuendorf

Subject: FW: HP TRIM Internal : DOC/12/145685 : Wébsite content for “have your say™ on
joint advice and draft Ministerial Code of Conduct

Tim
Attached is the revised website content fgie the Code of Conduct, for your approval.

If you're OK with the content Katherine/Williams Avill seek approval with the Premier's
Office.

Thanks,
Mike

————— Original Message-----

From: Kerri Neuendorf

Sent: Friday, 27 July 2912 9:38 AM

To: Mike Kirton

Subject: HP TRIM Internal »DOC/12/145685 : Website content for “have your say" on joint
advice and draft Ministerial Cade of Conduct

Mike, I've done up the revised web content in a word document (changes to current text are
tracked).

Didn't think it ias necessary to provide any overview of the content of the draft code.

Let me know what yob_think.....

K
—————— < HP TRIM Record Information »>------
Record Number : DOC/12/145685
Title : Website content for "have your say" on joint advice and draft Ministerial

Code of Conduct

2
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New Ministerial Code of Conduct

One of the Queensland Government’s key commitments to the people of Queensland is to
restore confidence and accountabilify to government, including the establishment of a new

Ministerial Code of Conduct.

Obligations regarding integrity and ethics for Ministers and Assistant Ministers are curi’ently

governed by the Ministers’ Code of Ethics {the current code}, which forms part of the

Ministerial Handbook. The government is reviewing the current code in order to englre that
Ministers and Assistant Ministers are required to comply with a code that reflects

contemporary public expectations regarding ethical behaviour and conduct.

As part of the review, the Integrity Commissioner and the Clerk of the Payrliament provided
joint advice about the current code and the holding of shares and directorships by
Ministers/Assistant Ministers,_The Premier released the joint advice and invited \Comments

by midday Monday, 30 July 2012.

The Integrity Commissioner has reviewed the current code and-a draft Ministerial Code of

Conduct has been prepared, that is reflective of both his and the Clerk’s-advice.

/_,.—{De]eled: joint advice | ]
"“’"‘[ Deleted: Your ]

response to both the joint advice and the draft code/ will be used to hieip formulate the

finalised draft of the Ministerial Code of Conduct,

You can:

. Read the joint advice from the Clgrd{of the Parliament and the Queensland Integrity
Commissioner reqgarding the Ministers” Jode of Ethics (PDF, 150
KBY{ http://www.premlers.qld.gov.au/assets/jolnt-advice. pdf/}

® Read the draft Ministerial Code of Cetduct

. Have your say on the draft code, by either providing your comments, or preparing and _
uploading a written submission :

1 Deleted: joint advice l
Have your say

To have your say pleasé forward your submission to the Department of the Premiér and

Deleted: Monday ]
Deleted: 30 July 2012

{

Cabinet by midday Juesday, 14.August 2012 by:

. Email: pawcode@premiers.gld.gov.au { mailto:newcode@premiers.qid.gov.au )
. Post:

New Ministerial/Code of Conduct

Department.of-the Premier and Cabinet

PO Box 15185 City, East
Brisbane Qld 4002

Or by submitting your comments or uploading a written submission:
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PREMIER’S BRIEFING NOTE | Tracking Folder No, TF/12120797
Governance _ Docume/t,a( Do%znsawo

To: THE PREMIER ' o TN (Approved =
Date: 22 August 2012 L pretier A\ e,

Subject: Salary and allowances i increase for Members of
' the Queensland Parhament (MPs) in 2012 D,me 3'7 b0/ L

. RECOMMENDATION {)Q,b, D BAAO UG LA fgfo

Itis ret_:c_)_mmende_d that you: . - AL Weag Outtaem Y
— note-the lelters from Mr Nell Udurie, Glerk of the Parliament (th lerk) regardmg a.salary
increase recelved by Federal MPs and a 2012 GPI adjustment bf Quensland MPs’ allowances

under the Members’ Entitlements Handbook (the handbook) (Attachments 1 and 2)
Sch. 3-2

CTPI

« KEY ISSUES
MP salaries

~ The Act provides that a Queensland MP is entitled to an annual salary that is $500 less than the
base salary of a Faderal MP. The current differential is $53 4041.-Further background to this '
differential and commentary on options is at Attachment 4. ?

— You have recently-publicly stated that if QUeensland MPs were to receive a salary increase in
2012, then the level of that incredse should be/within the boundaries of what the Government is
asking public sector employees to accept. :

— A number of options are availabie fegarding the settmg of the base salary of MPs. In April 2012, .

- the Clerk provuded you with/four opt-ons as follows:

~  Option 1 — Refer the ratter to the Committee of the Legistative Assembly (CLA) for advice,

with the CLA perhaps taking.advice from external experts to arrive ata recommendatuon to
the Parllament of @ hew mechanism :

—  Options. 2 — Iink the base salary of Queensland MPs to the nearest rate in the Senior
Executive/Sérvice of the Public Setvice

~  Option &< Retain a nexus with Federal MPs but amend the Act to prowde a greater
variatior-than $500; for example, $50 000 less

- Opncm 4 .- Establish a Queensland MP Remuneration Trlbunal which would determine MP
salaries/and-allowances. :

— The-Deparitnent of the Premier and Cabingt (DPC) favours a Imkage hetween MP salaries and
‘the Public Service as suggested by the Clerk (Optlon 2), but sather than linking with the nearest
rate in the Senior Executive.Service, DPC recommends amendmg the Act to link future
increases to the same percentage increases received by public servants in the Core
Queensland Government Depariments Certified Agreement

— This proposal has the advantage of keeplng the. percentage rate of MP salary increases in line
with those in the core public service, and it also involves no cost to implement and maintain,
unlike for instance the cost of estabhshmg and malntammg a MP remuneration tribunal.

Action Officer: Andrew Tlmperley Approvals by Dlrector /ED/DDG
Area: Execullve Services documemed in nofes in TRIM
Telephone; 322 45613
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PREMIER’S BRIEFING NOTE , Tracking Folder No. TFM2/20797

Governance Document No. DOCH2/158400

- DPC has discussed this proposal with the Clerk and he Is supportive of it.

— Within the State Government's current tight fiscal climate, with the adoption of this
recommendation, MPs would be able to point out that their salaries were merely increasing at
the same time and at the same percentage rate as public servanis in the core agre,emeht;

— .The Brisbane City Council and the Local Government Remuneration and Discipline Tribunal use
the base annual salary of a Queensgland MP as a reference point to determine the salaries of
mayors, deputy mayors and councillors. The move to link MPs’ salary riovements to those of
the core public service would not affect this process, particularly as this’ls effectively what has
been happening since 2010.

— In 2012, the New South Wales, Victorian and Tasmanian parliaments have passed legislation to
break their nexuses with the base salaries of Federal MPs, so/as to provide percentage salary
increases for their. MPs in line with their public servants.

MP Allowances ~ cPl increase

— The handbook provides that certain allowances paid toViPs-are to bevaried annually from
1 July in accordance with the CP! for Brisbane over the previous-financial year,

- Allowances subject to'this provision include the Allowance to Members (once known as

" Electorate Allowance), General Travel Allocation/ Dally Travelling Allowance, Special Car
Allowance and Flight Within Electorate Aliocation. :

— The Australian Bureau of Statistics has announced that the/CP! for Brisbane rose by
0.9 per cent fiom June 2011 to June-2012.
~ MPs' allowances were last increased by 3.8 per cent-from 1 July 2011, which represented the
CPl increase for Brishane from June 201010 June 2011.
~ The Governor in Coundil is required fo formally approve the CP1 increase of allowances, and it
remains open to you to advise theGovernor i’ Council to reduce delay, suspend or pay-in-full,
the 2012 CPIl increase. :
~ The CPI for Brisbane showgda very modest increase In the year to June 2012, and DPC
: recommends that MPs' alicvances beincreased by 0.9 per cent from 1 July 2012,
~«.CONSULTATION C
— The Clerk of the Parliament.
o BACKGROUND
— In April 2012, during the drafting of amendments to the Act regardmg the Parllament's portfoho
committee system;.you advised DPC that you would consider the MP salary nexus issue during
the second half of 2072, rather than at that time.
Comments (Premier or DG)

Jon Grayson :
Director-General

Action Ofﬁeerg ‘Andraw Timperley . Approvals by Diractor /ED f DDG
Area: Executive Services documented In notes In TRIM
Telephone: 322 45613 : )
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For reply please quote: ES/AT — TF/12/20797 — DOC/12/158403
Your reference: MP Salaries.

Mr Neil Laurie

The Clerk of the Parliament
Parliament House

George Street

BRISBANE QLD 4000

Dear Mr Laurie

Thank you for your recent letters about the safaries and allowances of Members of the
Queensland Legislative Assembly.

The Government is currently giving full consideration/to the issue of the setting of the base
salary of Queensland Members, including the optiens that you provided to me earlier this
year. As soon as the Government has reached a decision on this matter, officers from the
Department of the Premier and Cabinet will liaise with you regarding any processes to be
followed from there.

CTPI

Yours sincerely

CAMPBE - NEWMAN
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Background to the setting of the base salary of a Member of the
Queensland Legislative Assembly (Qld MPs)

In April 1988, the Queensland Parliament passed the Parliamentary Members’ Salaries
Act 1988 which provided that a Qld MP was entitled to a base salary that was $500 less
than the base annual salary of a Member of the House of Representatives of the
Parliament of Australia (Federal MPs), with each future increase to apply from the same
date that Federal MPs received their increase.

In 2001, these provisions were carried forward into the Parliament of/Queensland Act
2001 and the Parliamentary Members’ Salaries Act 1988 was repeaied:

Prior to the Parliamentary Members’ Salaries Act 1988, the'biase satary of/a Qld MP was
linked to a grade in the QId Public Service. That grade was ‘an4-17 which in current QId
Public Service grades roughly equates to an A08-4.

From 1988 to 2008, every percentage increase to the base salary of Federal MPs was
passed on in full to Qld MPs so as to maintain the $500 nexyus.

In 2009, Federal MPs received a salary increase of 3,44% from 1 September 2009. At that
time, the former Government decided that Qld-MPs should receive this increase in full
but decided that the increase should not taken effectuntii 1 January 2010.

The former Government’s decision was-made sg’ as to keep a commitment the former
Premier had made during the 2009’ State Election’ that if her Government was re-elected,
Qld MPs would not receive a salary increase in’2009, regardless of whether Federal MPs
received an increase in 2009 or/net.

In 2010 and 2011, the former\Governiment decided to limit 4.2% and 3.1% salary
increases then payable to’' Qld MPs-as-a-result of federal increases to 2.5%.

The former Government made these decisions so as to keep the percentage increase of
MP’s salaries in line with their wages policy to limit salary increases in the QIld public
sector to 2.5% p:a. untii-the Budget returned to surplus.

In taking these-decisions, the former Government did not decide to amend the Act to
break the nexus with Federal MPs and align the Act to what QId MPs were actually being
paid.

The ‘reducedsalary increases of 2010 and 2011, and two other salary increases received
by Federal MPs in 2012 of 31.2% and 3%, mean that the base salary of a Qld MP is now
$53,401 less than a Federal MP i.e. $137,149 p.a. as opposed to $190,550 p.a.

QIld MPs last received a salary increase with effect from 1 August 2011.
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OPTIONS FOR SETTING THE BASE SALARY OF MEMBERS OF THE QUEENSLAND LEGISLATIVE ASSEMBLY

Option

Summary of the Clerk of the
Parliament’s Option

DPC view and recommendation to the Premier

Option 1

Refer matter to the Committee
of the Legislative Assembly
(CLA) for review and report
back to the Parliament

The current salary for Qld MPs to
be maintained and the Parliament
would request the CLA to conduct a
review of the arrangements for the
setting of the base salary of MPs.

The CLA could consider the matter
itself or take advice from external
experts before making a
recommendation to the Parliament.

1d1D

DPC recommends to the Premier that Option 1 not be supported.

Option 2

Link the base salary of
Qld MPs to a grade in the
Qld Public Service

Amend the  Parliament  of
Queensland Act 2001 to link the
base salary of Qld MPs to a grage
in the Qld Public Service.

The grade of Senior Execltive
Service level 2 package point 2.3
has a current superaniuabie salary:
rate ofl $137,307 p.a, this is the
closest grade to the curkent base
sdlary of\a\ Qld MP ‘which is
$137,149 p.a.

Rathenthan the Clerk’s\optisn of linking to a grade in the Senior Executive Service,
DPC recoramends te the”Premier that the Parliament of Queensland Act 2001 be
amerided 10 link{ercentage increases to the base salary of Queensland MPs to the
same percentage” increases received by public servants in the Core Queensland
Governments Department Certified Agreement.

Ungeér this proposal the MP base salary together with the additional salary amounts
received by all parliamentary office holders such as Ministers, Whips, committee
chairs and members, the Speaker and the Leader of the Opposition would increase at
the same time and by the same percentage amount that applies to public servants in
the core agreement.

The Governor in Council would still be required to provide formal approval for the
MP salary increases and transparency would be maintained as the new rates would be
published in the Government Gazette and in the Members’ Entitlements Handbook as
currently required.

This proposal has no cost to implement or maintain, beyond the actual cost of the
salary increases themselves. The Clerk also supports this proposal.
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Option 3

Continue with a link or nexus to
Federal MPs but with a greater
variation

Amend the  Parliament  of
Queensland Act 2001 to alter the
nexus of “$500 less” to another
amount below the base salary of a
Federal MP.

DPC recommends to the Premier that Option 3 not be supported.

Retaining a link — at whatever amount — to Federal MPs leaves the Premier at the
future whim of each decision of the Commonwealth Remuneration Tribunal.

For example, Federal MPs received a 3% salary increase-frem 1 July 2012. Setting
aside any argument about whether Qld MPs are deserving\of a 3% salary increase at
the moment, DPC is of the view that it would be-difficult\forthePremier. to publicly
justify a 3% increase for Qld MPs in light of thesalary offers that the-Gevernment is
making to public sector employees.

Option 4

Establish a remuneration
tribunal for Members

Establish a Qld MP Remuneration
Tribunal or provide the
responsibility for determining MP
salaries and allowances to an
existing tribunal.

DPC recommends to the Premiger\that~Option 4.not-Aje/supported. DPC does not
support the establishmept\of a Qld MP.Remunération Tribunal due to the cost of
establishing and mairifaining such a-tfibanal, Furthermore, if such a tribunal was
established and its determinations were binding, the Government and the Parliament
could not easily\ review” oi” alter\ any determination should it be felt that the
determination was not’in"keeping ittt community standards.

Wiyrelation to other tribdpals, in 2007 Qld dissolved its Judges’ Salaries and
Allowances, Tribunal which previously determined the level of salaries and
allowances, of Qla’s-Judges. The salaries and allowances of Qld’s Judges are now set
threlgh the \Judicial Remuneration Act 2007 by reference to links with the salaries
and allowances of Federal Judges that are determined by the Commonwealth
Remuneration Tribunal.

QId has a Local Government Remuneration and Discipline Tribunal which among
other things is responsible for deciding the remuneration that is payable to local
government mayors, deputy mayors and councillors, with the exception of the
Brisbane City Council which determines remuneration levels itself by using its own
reference to the base salary of Qld MPs.

While it would be possible to add responsibility for determining MP salaries and
allowances to the Local Government Remuneration and Discipline Tribunal, this
would invariably involve additional administrative costs and possibly the need to
appoint additional tribunal members.
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PREMIER’S BRIEFING NOTE Tracking Folder No. TF/12/20453
Governance Document No. DOC/12/151499

To: THE PREMIER . Approved / Not Approved / Noted
Date: 11 September 2012 Premier

Subject: Minor updates to Executive Council Handbook | .~

Date  ..... l..1...

Date Action Required by: ...../.....[.....

Requested by: ......cccooeiiiiiiniiinnenn,
(if appropriate)

« RECOMMENDATION

It is recommended that you approve the legislative and other minor updates to the
Executive Council Handbook (the Handbook), as detailed below,

‘o KEY ISSUES

— The Handbook is available on the departmént’s website, and containg outdated
material.

—  The following updates are proposed to be made immediately to’improve the
currency of information available to the public and government agencies:

o remove reference to hard copies of the Handiook being available for
purchase from Goprint, as it is only availakle’ gnline;

o update references to the Right to/Information Act 2009,
update references to the Public Servicé Act 2008;

o reflect the Project Commencement-Approval Policy which commenced on
1 July 2012;

o update the Executive CouncitMinute lodgement day and time to reflect the
current process;

o update the titles of departrments,and agencies;
remove specific Ministerial titles from templates;
o update the Executive Council Meeting Procedures (Appendix 1), to reflect
current practice; and
o update the sampie Executive Council Minutes in the appendices, to reflect
current departments’and legislation.
— A marked up version of the proposed changes is at Attachment 1.

—  The former Premier's-foreword to the Handbook has already been removed from

the website.
Sch. 3-2

Cbmments (Premier or DG)

Jon Grayson
" Director-General

Action Officer: Rebecca Goodair Approvals by Director /ED / DDG
Area: CALS documented in notes in TRIM
Telephone: 322 58254
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Executive Council Handbook
Online Updates — September 2012
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hito://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbook.aspx

Queensland Executive Council Handbook

The Queensland Executive Councit Handbook is part of the Governing Queensland suite of

handbookst http://www.premiers.qid.gov.au/publications/categories/policies-and-cedas/handbooks.aspx }.

It details the processes and practices assoclated with the effective functioning of the Queensiand

Executive Council, the Legislative Assembly, Cabinet, government departments and agencies.

The handbock is & guide for Ministers and departmental officers who prepare Executive Couneil
minutes and other documents for submission to the Governor in Council, Tt also outlines the

role of the Governor and Executive Council in the proper governance of Queénsiand.

Summary

Outlined are precise requirements for the preparation of Executive Codndil minutes and, supporting
documents. Handbook features include summaries and margin nétesswhich’ act ag’checklists for

frequent users. An alphabetical index is included for ease of reference:

Due to a review of the handbook, a PDF version is currently fict available. H-yeu-require-a-PBF
version-picasecontact-the Department-or—+61-7-3225-8254

Search the Qﬂeensland Executive Council Handbook

Use the form below to search just the Executive Council Handbook gages.

( " search I '/(Formatted: Hidden
stk e S e - "{Formatted: Hidden

Table of contents ' [ Formattea: Hidden
{Format‘ted: Hidden

-—-Fﬁre-werd(mi-'z&ﬂ%www:premIeﬂ'qud—.gawam‘puh!-iEatiDﬂs}ﬁﬁegwies{pofiEles—and—eeéesfhan&boaksfeﬁec‘wum“—
handbesitforeweordaspx}

Introduction{ htip://www.premiers.gid,gov.au/publications/categorias/policies-and-codes/handbooks/exac-councii-
handbook/introduction.aspx }

The Governor( http://www.premlers.qid.gov.au/publiLations/categorles/polécies-and‘codes/handboeks/exec—council-
handbook/governor.aspx )

1.1 Powers and functions of the Sovereigng http://www.premlers.qld.gov.au/publications/categorles/ policies-and -
codes/handhooks/exec-councll-handbook/governor/sovereign.aspx )

1.2 Office of Governgt( hnp'fjwww.premiers.qld,gov.au/publicatlons/categoriesjpollcies-and-codes/handbooks/exec-
councli-handbock/goverroy/office.aspx )

1.3 Powers and fundétions gf the Govérnor( htp://www.premiers.qid.gov.au/publlcations/categorles/policies-and-
codes/handbooks/exec-cotndilhaidbook/governor/governor.aspx }

Powers, role and comgosition of the Executive Council(
http:/,v'www.premlers.qld.gev.au_n'publicatlons/cat_egories/poiiciEs~and-codes/handbooks/exeecouncll-handbook/powers.aspx )

2.1 Leqgislative basis{ htp://www.premiers.qld.gov.au/publications/categorles/ policies-and-codes/handbooks/exec-
council-handbook/powers/legislative.aspx )

2.2 Role of the Executive Council{ http://www.premiers.gld.gov.au/publicatlons/categories/policies-and-
codes/handbooks/exec-councl-handbook/powers/role.aspx )
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2.3 Advice from Ministers( http://www.premiers.qid.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-council-handbook/powers/advice.aspx )

2.4 Membership( http://www.premiers.qid.gov.au/ publications/categories/ policies-and-codes/handbooks/exec-councli-
handbeck/powers/membership, aspx }

Meetings of the Executive Councilt http://www.premiers.qld.gov.au/publications/categories/poilcies-and-
codes/handbooks/exec-council-handbogk/meetings.aspx )

3.1 Time and place{ http://www.premiers.qld.gov.au/publications/categories/pelicies-and -codes/handbooks/exec-council-,
handbook/meetings/time.aspx }

3.2 Quorum( http://www.premiers.qgld.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbook/meetings/quorum.aspx )

3.3 Absence of Governor( http://www.premlers.qld.gov.au/publications/categories/poticles-and-codes/handbooks/exec=
council-handbook/meetings/absence.aspx )

3.4 Special meetings( http://www.premiers,gld.gov.au/publications/categories/policies-and- codes/handboois/exec-
council-handbook/meetings/special-meetings.aspx )

3.5 Special meeting following'cancellation of Cabinet meeting(
http:/fwww,premiers.qld.gov.au/ publications/categories/ policles-and-codes/handbogks/exec-council-
handbook/meetings/canceliation.aspx )

3.6 Meeting procedure( http://www.premiers.gld.gov.au/publications/categories/policles-and-codes/handbooks/exzc-
council-handbeok/meetings/procedure.aspx )

Executive Council support services{ http://www.premiers.qil.gov.au/publications/categories/policies-and-
rodes/handbooks/exec-councll-handbook/support.aspx )

4.1 Location and role of Executive Council Secretariat(
http: //www.premiers.qld.gov.au/publications/categories/ policies-and-codes/handbooks/exec-council-
handbook/support/role.aspx }

4.2 Clerk of the Executive Council( http:/fwww.premiers.qid.gov.au/publications/Categogies/policles-and-
codes/handbooks/exec-council-handbook/support/clerk.aspx )

4.3 Public Seal of the State( http://www.premiers.qlid.gov.aw/ publications/categories/policies-and-
codes/ handbooks/exec-council-handbook/support/ seal.aspx } .

4.4 Executive Councit documentation{ hitp://www.premiers.qld.gov.au/publications/categorles/policies-and-
codes/handbooks/exec-council-handbook/support/documentation.aspx )

4.5 Index of Executive Council Minutes( http://www.premlers.qgld.gov. ali/ publications/gategories/polides-and-
codes/handbaoks/exec-council-handbook/support/minutes.aspx )

4.6 Executive Council database( http://www.premiers.qld.go?. #U/publications/categaties/policies-and-
codes/handbooks/exec-coundl-handbook/support/database.aspx )

4,7 Cabinet Legisiation and Liaison Officers( htip://wawipremisrs/gld.gov,au/publications/categories/ policies-and-
codes/hand books/exec-council-handbook/su pport/liaison.aspx )

Matters for Executive Council( http://www.premlers,gidigov.au/publications/categories/policies-and-
codes/handbooks/exec-councii-handbook/matters.aspx )

5.1 Matters for consideration by Cabinet prigr/to subniission to Governor in Council
http.’//www.premlers.qld.gov.au/publications/categor]es/policies—anu—cudes,u‘ivandbooks/execfcouncll—
handbook/matters/prior.aspx }

5.2 Matters for consideration by Governor In €oungtii
hitp://www.premiers.gid.gev.au/publications/categories/policies-and -cod esfhandbooks/exec-counil -
handbook/matters/consideration.aspx )

5.2.1 Commissions and Letters Patent{ nttp://www.premiers.qld.gov.au/ publications/categories/policies-and-
codes/handbooks/exec-council-handbook/matters/cansideration.aspx#5.2.1_Cormmissions_and_Letters_Patent 3

5.2.2 Other Appointments( htty://www.premiers.gld.gov.au/publications/categories/policles-and-
codes/handbooks/exec-cauncli-handbodk/matters/ consideration.aspx#5.2.2_Other_Appoiniments }

523 Fxpenditure’, 2,3 Project Commencement Approvals( .
http: //www.premiers.qid. gov.al/publications/categorles/policies-and-codes/handboaks/exec-council-
handbook/matters/consideration, aspx# 5.2.3_Froject Commencement ApprovalsBependiture )

5,2.4 Revised-ExpendiburaSignificant Variance to Project Approvai(
ht’sp://www.premlers.qId.guv.au/p'Jblicatluns/categories/po!icies—and-codes/handbooks/exec-counci!—
handbogk/matters/copsideration.aspx#5 2. 4_Siqniflcant Variancg to Project ApprovalRevised_BExpendittire )

5.2.5 Grants( http://wwawy.premiers.qld.gov.au/publications/categories/policles-and-codes/hand books/exec-counclt-
handbook/matters/conslderation.aspx#5.2.5_Grants }

5.2.6 Proclamations( hitp://www.premlers.qid. gov.av/publications/categories/ policies-and-codes/handbooks/exec-
council-handbook/matters/consideration.aspx# 5.2.6_Proclamations )

5.2.7 Subordinate leqgislation( http://www.premiers.qld.gov.au/publications/categories/pollcies-and-
cudes/handbouks/exec-councilvhandbook/matters/consideration.aspx#S.2.7__Subordlnateflegislatiun }

5.2.8 Statutory Instruments( http://www.premlers.gld.gov.au/publications/categorles/policies-and-
cndes/handbooks/exec—coundl-handbook/matters/consideratiun.aspx#S.2.8_5Eatutory_lnstrurhents )
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5.2.9 Approval of matters retrospectively( http://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/matters/consideration, aspx#5.2.9_Approval_of_matters_retrospectively )

Executive Councll procedures( hitp://www.premlers.qld.gov.au/publications/categories/poiicies-and-
codes/handbooks/exec-councll-handbook/procedures.aspx }

6.1 Notiflcation of meetings({ http://www.premiers.qld.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-councii-handbook/procedures/notification.aspx )

6.2 Lodgement of Executive Council documents( htip://www.premlers.qld.gov.au/ publications/categories/policies-
and-codes/handbooks/exec-council-handbook/ procedures/icd gement.aspx )

6.3 Approval progess( http://www,premlers.qid.gov.au/publications/categories/policies-and-codes/handbooks/exec-
council-handbook/procedures/approval .aspx }

5.4 Late Minutes( http://www.premiers.qid.gov;au/publications/categorieslpullcies-and-ccdes/‘nandbooks/execcounc‘l-
handbook/procedures/late-minutes. aspx )

6.5 Withdrawal of whole Minute listed on the scheduie(
http:,//www.premlers.qld.gov.au/publIcaEions)‘categorles/pollc'les-and~codes/handbooks/exec—councll—
handbook/procedures/withdrawal-min-listed.aspx ) . :

6.6 Partial withdrawal of a Minute listed an the scheduie(
http://wv\'w.pr_emiers.qld.gov.au/publlcatlons/categorles/pullcles—and-codes/handbooks/exec—counci%-
handbook/ procedures/partial-withdrawal.aspx }

6.7 Withdrawal of wholg Minute after Cabinet has mef{

http://www.premiers.qId.gov.au/pubiications/categories/ poticles-and-codes/handbooks/exec- councii-
handbeek/procedures/withdrawal-whole.aspx )

6.8 Partial withdrawal of a Minute after Cabinet has met(
http://www.premlers.qld.gov.au/publlca{ions/categorles/policies-and-codes/handbuuks/exec—ccunclIA
handbook/procedures/partlal-withdrawal-after.aspx }

6.9 Revoking a Minute( http://www.premiess.qld.gov.au/publications/categorles/pdliries-and /tpdes/handbooks/exec-
council-handbock/proceduras/revoking-minute.aspx )

6.10 Rescinding a Minute( http://www.premiers.gld.gov.au/publications/categories/palidies-and-codes/handbooks/ exec-
council-handbook/procedures/rescinding.aspx )

6.11 Amending of correcting a Minute( hitp://www.premiers.qld.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-counciI—handbook}procedures/amendlng.aspx )

6.12 Jointly sponsored Minutes( http://www.premiers.qid. gov. au/publications/categories/policies-and-
rodes/handbaoks/exec-council-handbook/procedures/jointly. aspx )

6.13 Return of Minutes following approval{ http:/fwww.prem)érs.qid. gov:au/publications/categories/policies-and-
codes/handbooksfexec-councit-handbook/procedures/return.aspx }

6.14 Executive Council procedures for an Acting Minister(
http://www.premlers.q!d.gov.au/pubIIcati0ns/categories/policies—and-codes/handbooks/exec—counc“-
handbook/procedures/acting-minister.aspx }

6.15 Release of information by Executive Couneii Secretariaty
http://www.premiers.qid.gov.au/publicatlons/categories/go!icxes-and~codes,‘handbooks/exec—councli-
handbook/procedures/release.aspx )

6.16 Confidentiality of proceedinas( hetp:/ /. premigrs.gld.gov.ad/ pubiications/ categories/policles-and-
codes/handbooks/exec-council-handbook/procedures/confidentiaiity.aspx }

6.17 FreedorrofRight to Information requests{ hh://www.premiers.qld.gov.au/pubtications/categories/policies-
and-codes/handbooks/exec-council-handbook/procedures/freadom.aspx } .

6.18 Announcement of Executive Launcil decigions(
http://www.premiers.q[d.gov.au/publicatlons,lcatagorlesjpolicles-andAcodes/handbooks/exec-councli-
handbook/procedures/ announcement.aspy )

Action following meeting of Executive Cotingiiy hitp: /fwww.premiers.qld.gov.au/publications/caiegories/palides-
and-codes/handbooks/exec-councilhandbook/action.aspx

7.1 Notification and pubtidationin the Queensland Government Gazette(
http://www.premlers.qld.gov.au,’pubIlcatim‘.s/categor!es/policles"and—codes/handbooks/exec-counc||-
handbook/action/netification,aspx )

7.2 Certified copies of Exectitive Council Minutes(

http://www.premiers.qi'J.gov.au/pul)Iicatlons/categories/poIicles-and~codes/handbooks/exec- council-
handbock/action/certjfled.aspx )

Executive Council decuipents( REEp://www. premiers.qld. gov.au/publications/categories/policies-and-
codes/handbooks/exec-tauntilhandbook/decuments.aspx )

8.1 Governor in_Councihmatters to be authorised by Legislation( :
http://www.premiers.qld.gov.aufpubiicatlons/categorles/pollcles-and-codes{handbooks/exec-councli-
handbook/documents/governos.aspx )

8,2 Executive Council Minutes{ http://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec—cuunctl~handbook/ducuments/executive.aspx )

8.3 Format of Minutes( http://www.premlers.qld.gov.au/publlcatIons/categorles/policies-and-codes/handbooks/exer
councii-handbook/documents/format.aspx )
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8.3.1 Minute covers{ http://www.premiers.qgld.gov.au/publications/categories/policies-and- codes/handboORSIEXEC"
council-handbook/documents/format.aspx#831_minute_covers )

8.3.2 Details included on each Minute cover( http://www.premiers.qgid.gov. au/pubIIcationslcategorles/pollcms -and-
codes/handbooks/exec-council-handboek/documents/format.aspx #832_ details ) :

8.4 Use of schedules! http://www.premlers.gld.gov. au/pubiIcatlons/categortes/pollcies -and-codes/handbooks/exec-
council-handbook/documents/schedules.aspx )

8.5 Aggregation of Minutes and grouping of similar matters(
http://www.premiers.gld.gov.au/publications/categories/ policies-and-codes/hand books/exec-councli-
handbook/documents/aggregation.aspx )

8.6 Exptanatory Memorandumy http://www.premiers.qid.gov.au/publications/categoties/ policies-and-
codes/handbooks/exec-council-handbook/documents/explanatory.aspx )

8.7 Use of permanent paper( http://www.premiers.gld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-councii-handbook/documents/permanent-paper.aspx )

Caretaker conventions( http://www.ptemiers.qld.gov.au/publicatlons/categeries/policles-and-codes/handhooks/ exec-
council-handbook/caretaker.aspx }

9.1 Caretaker period( http://www.premiers,qid.gov.au/publications/categoties/policies-and-codes/handbogks/exec-
councii-handbook/caretaker/period.aspx }

9.2 Executive Council meetings( http://www.premlers.qid.gov.au/publications/categories/policies-and-
codes/hand booksfexec-coundii-handbock/caretaker/ executive aspx

Machinery of Government Changes( http: //www.premiers.qld.gov, au/publlcahonsjcategories/pohu"Gandf
codes/handbooks/exec-council-handbook/machinery.aspx )

10.1 Administrative Arrangerments Qrders( http://www.premiers.qld.gov.au/ publications/categorids/policies-and-
codes/handbooks/exec-council-handbook/machinery/administrative.aspx }

10.2 Departmental Arrangements Notices( http://www.premiers.gld.gov.au/publications/Categories/policles-and-
codes/handbooks/exec-council-handbook/machinery/departmentat.aspx )

Appendices
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http://www.premiers.gtd.gov.au/publications/categories/policdes-and-codes/handbocks/exec-councii-
handbook/introduction.aspx

Introduction

This edition of The Queensland Executive Council Handbook, like the various previous editions,
provides information and guidance to Ministers and Departmental officers who prepare
Executive Council Minutes and supporting documents for submission to the Governor in Council,
It also provides information about the role of the Governor and Executive Council in the

effective and proper governance of Queensland.

The handbooks provide extensive administrative detail about the processes and practices
associated with the effective functioning of the Queensland Executive

Councll, the Legistative Assembly, Cabinet, Govemment departments and agencies:

This edition includes references toe the Constitution of Queenslénd 2001 repiacing references to the

fepealed Constitution (Office of Governor) Act 1387 and the Officials/iif Parllarment Ack 1896,

The use of summaries and notes in the wide margin is desgned to facilitate’ swift preview of text
material and also to provide checklists for frequent users, An alphabetical index has also been
included in the Handbook for ease of reference. This edition will be provided oh the Internet to
allow access v a wider audience. Frequent users will also value the hypeflinks within the

electronic text, allowing swift movement to related tepics.

The Executive Council Handbook is one in a series of Handbgoks thak/provides information abiout:

« policy development in government agencies;

« the role of Cabinet and the Executive Council;

« the roles and responsibilities of Ministers arid/Ministerial-staff;, and
¢ the processes of drafting. and approving laws,

The Executive Council Handbook outlines, in particular,the quite precise requirements for
preparation of Executive Council Minutes and supporting documentation for matters which require
consideration and approval by thé Governarin Council including certain appointments, subordinate
legislation, expenditure-cominencement of hidivvalue projects greater than delegated amounts,

statutory instruments and{gther

administrative actions,

Other titles in the gefies inciude:

» The Queensiand Cabinet Handbook

+ The Queensland Legislation Handbook

+» The Queensland Ministerial Handbook

« The Queensland Parliamentary Procedures Handbook
-ru{‘---TﬁeQueenslaﬁd—PeHey—Haﬂdbeele
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Welcome Aboard: A Guide for Members of Queensland Government Beards, Committees and
Statutery Authorities .

The Executive Council Handbook outfines, in particular, the quite precise requirements for
~ preparation of Executive Council Minutes and supporting documentaticn for matters which require
consideration and approval by the Governor in Council including certain appointments, subordinate

legislation, expenditare-commencement of high vatua projects greater than delegated amounts,
statutory instruments and other administrative actions,

Constitutional and Administrative Law Services, State Affairs, the Department of the Premijer and
Cabinet provides expert advice and support for the proper functioning of the Executive Council
process. It has an advisory role with Departments in facilitating business which Execltive

Councillors {Ministers) wish te submit for consideration by the Governor in Council.

The State Affairs area has been responsible for preparation of this Handbook since\its-initial
publication in 1994. This new edition will continue to ensure that information being corisidered

at Executive Council is of the highest quality.

The Executive Council Handbook can be accessed on the Internet vig'the Department/of the
Premier and Cabinet's website at www.premjers.qld.goy.au{ http://wwis.preniiers.glddgov.au/ ) in the
publications secﬁonre%haséd-ﬁen%theﬁevemmeﬁt—wmte&%ﬁﬂﬂt.

Correspondence about the Executive Council Handbook should-bé-addressed to:

The Director
Constitutional and Administrative Law Services
Department of the Premier and Cabinet
PO Box 15185
City East QId 4002

Australia
Gaprintiseontact-detalls-ares

GeprRt
FA-Vutbire-Street
WoOH-OONGABBA-OLB4 102
Feiephore-(64-3246-33050
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http://www.premiers.gid.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbook/governor.aspx

1.0 The Governor

1.1 Powers and functions of the Soverelgn( http://www.premiers.qld.gov.au/publications/categories/pelicies-and-

codes/handbooks/exec-council-handbook/governor/soverelgn.aspx )

1.2 Cffice of Governor( http://www.premlers.qid.gov.au/publications/categories/ poiicies-and-codes/handbooks/exet-
council-handbook/gevernor/office.aspx )

1.3 Powers and functions of the Governor( http://www.premiers.qld.gov.au/publications/categories/pollcles-and-
cedes/handbaoks/exec-council-handbook/governor/governor.aspx )
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http://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handboaks/exec-council-
handbook/governor/sovereign.aspx

1.1 Powers and functions of the Sovereign

Under the Westminster system of government as practiced in Australia, the Queen as Sovereign of
Australia is Head of State. The Australfa Act 1986 (Commonwealth} provides that the Queen’s

representative in each State is the Governor.

All powers and functions of the Sovereign in resped of the State are exercisable only hy the
Governor, except for the power to appoint, and the power to terminate the appointmient cf, the
Governor. The Sovereign is not precluded from exercising any of the Sovereign's powers and

functions in respect of the State while personally present in the State,

Advice to the Sovereign in relation to the exercise of the powers and functions in tesped of the

State is tendered by the Premier.
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http://www.premiers.qld.gov.au/publications/categeries/palicies-and-codes/handbooks/exec-council-
handbook/governor/office.aspx

1.2 Office of Governor

Section 11A of the Constitution Act 1867 and section 29 of the Constitution of Queensland 2001

provide for the office of Governor of the State.

The Governor is appointed by Commission signed by the Sovereign on advice tendered directly-by
the Premier. The Governor holds office during the Sovereign’s pleasure. However, by mnvéention,

the appointment is made for a period of five years.
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hittp://www.premicrs.qld.gov.au/publications/ categories/policies-and-codes/handbooks/exec-council-
handbook/governor/governor.aspx :

1.3 Powers and functions of the Governor

The Governor is authorised and required to do all things that belong to the Governor's office under

any faw.

The powers of the Governor are derived from the Commission of Appointment, from the provisions
of the Australia Act 1986 (Commonweaith), the Constitution of Queensland 2001, the
Censtitution Act 1867 and from the provisions of the many Acts which require certain things to
he done or approved by the Governar in Council. The Constitution of Queensiand 2001 sets out

the circumstances when an Acting Governor or Deputy Governor may perform_the functions of

the Governor (see 3,3( http://www.premiers.qld.gov.au/publications/categories/policies-and-

codes/handbooks/exec-council-handbook/meetings/absence.aspx )).

The Governor also possesses rtain powers known as the Royal Prerogatives, ywhich are\the
powers of the Governor and not the Governor in Council. These Pierogatives have/pyogressively
been regulated by statute, beginning with the Bill of Rights in 1689 which/ forbade/the King
from raising taxes except with permission of Parliament. Some important Rrerogatives remain

unregulated, however.

By convention, the Governor seeks the advice of the chiefadvisor, the-Prernier, in the exercise of
these powers, Notahle among these are the powey/to disselve or prordgue Parliament, issue
writs for election {although in practice writs are issued ghvthe advide of Executive Council), to
call upon a person o form a government, and-the Royal Prerpgative of Pardon or Remission of
sentence, enabling the Governor to pardori, Cominute or réprieve exeaition of a sentence of a

court or remit’any fine, penalty, forfeiture or othér conseguence of conviction of an offender.

()1. See H V Evatt, The Royal Prerogative (Sydney:~Law Book Canpany, 1987).
2. Section 36 Constitution of Queensland 2001.
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http://www.bremiers.ald.gov.au/publications/categories/policies-and-codes/handbocks/exec-council-
handhook/powers.aspx

Powers, role and compbsition of the Executive
Council

2.1 Leglslative Basis( http://www.premiers.qld.gov.au/publications/categories/ policies-and-codes/handbooks/exec-
council-handbook/powers/legislative.aspx )

2.2 Role of the Executive Council( hitp://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/ powers/role.aspx )

2.3 Advice from Ministers( http://www.premlers.qld.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-council-handbook/powers/advice.2spx )

2.4 Membership( http://www.premiers.qld. gov.au/publications/categoties/ policles-and-codes/handbooks/exec-coupdil-
handbook/powers/membership.aspx }
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http:/ fwww.gremiers.qld.gov.au/publications/categories/policies-and-codes/handhooks/exec-council-
handbook/powers/legislative.aspx

2.1 Legislative Basis

Section 48 of the Constitution of Queensland 2001 establishes an Executive Council for the State.
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http://www.premiers.gld.gov.au/publications/categories/policias-and-codes/handbooks/exec-councii-
handbook/powers/role.aspx

2.2 Role of the Executive Council

The Executive Council exists to advise the Governor on the exercise of the powers of the Governor,
in Council. Section 27 of the Constitution of Queensiand 2001 defines the term 'Governor in

Council’ as meaning 'the Governor acting with the advice of the Executive Coundil',

The Governor in Council gives legal effect to many of the decisiens and actions of goverpment. For

example, it makes subordinate legisliation for the State, including Regulations.

Administrative action under numerous Acts, such as appointments and approving deeds and

leases, can only be carried out by the Governor in Coundil.

The Executive Council, unlike Cabinet, is not a deliberative body.
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http://www.premiers.atd.gov.au/publications/categories/policies-and-codes/handbocks/exec-council-
handbook/powers/advice.aspx

2.3 Advice from Ministers

Other than in an exercise of the "Reserve Powers”, in accordance with constitutionat convention
the Governor, as representative of the Queen, should always act on advice of Ministers. The

Premier is usually the channel of communication between the Governor and the Ministry.

Cabinet is the principal decision-making body of Executive Government. It consists of the
Ministers of the Crown and its decisions are given formal effect through the Parliament, (in the
case of Acts, and the Executive Council, in the case of matters referred to in 2,2 above. The
Queensland Cabinet Handbook provides that all significant appointments, significant suberdinate
legislation and certain other matters identified in 5.1 must be considered b_y Cabingt-before their

formal approval by the Governor in Council.

Governor should act on the advice of Ministers with the Premier the usualchanpiel of

communication.
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2.4 Membership

In Queensland, it is customary for Executive Councillors to be the same persons who comprise the
Ministry and Cabinet. Persons are appointed as Executive Councillors immediately after being
sworn in as Ministers. When Ministers resign their portfolio, they must also tender their

resignations as Members of the Executive Council if they will no longer remain in the Ministry.

The Governor is not a member of the Executive Council, Hdwever, section 50 of the Conseitution of
Queensiand 2001 provides for the Governor to attend and preside at all meetings of the Council
unless otherwise prevented from doing se. In any event, the Executive Councit must not deal with

any business at a meeting unless it has been summoned by the authority of the\Governor. ?
Ministers are also appointed as Executive Councillors,
Governot is not a member of the Executive Council,

3. Section 50 Constitution of Queensiand 2001,
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Meétings of the Executive Council

3.1 Time and place( http://www.premiers.qld.gov.au/pubIlcations/categor‘|e5/pallcles~and-cudes/handbooks/exec-co'unciF
handbook/meetings/time.aspx }

3.2 Quorum( http: //wew.premiers.qld.gov.au/publications/ categories/ policies-and -codes/hand booksfexec-council-
handbook/meetings/quorum.aspx }

3.3 Absence of Governor( htip://www.premiers.qgld.gov.au/publications/categories/ policies-and-codes/handbooks/exec-
council-handbook/meetings/absence.aspx )

3.4 Special meetings( http://www,premiers.gid.gov,.au/publications/categories/ policies-and-codes/handbgoks/exec-
councit-handbook/meetings/special-meetings.aspx )

3.5 Speciat meeting following cancellation of Cabinet meeting(

http://www.premlers.qld.gov.au/pubIicatlons/categories/p0Iicles~and-codes/handbooks/exec~counctl-
handbook/meetings/cancetlation.aspx )

3.6 Meeting procedure
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3.1 Time and place

Meetings of the Executive Council are summoned by the Clerk of the Executive Council under the
authority of the Governor and are normally held every Thursday at 11.45am in the Cabinet Rocom,
13th Floor, Executive Building, When Parliament is sitting, meetings of the Executive Council are

held at 11.45am in the Executive Council Room (A31} at Parliament House,

Special meetings are held from time to time to deal with urgent matters. These meetings \are

usually held at Government House.

Meetings are normally held every Thursday at 11.45am.
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3.2 Quorum

Under section 50 of the Constitution of Queensiand 2001 the Executive Council must not deal with
any business at a meeting unless two Executive Councillors, exclusive of the Governor or
Executive Councillor presiding, are present for the entire meeting. The Clerk of the Executive

Council also attends.

Quorum = a minimum of two Executive Councillors and the Governor,
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3.3 Absence of Governor

When the Governor is unable to perform duties for whatever reason, provision has been made for
the appointment of an Acting Governor or Deputy Governor to exercise the Governor's powers

until the Governor is able to do so.

Section 40 of the Constitution of Queensland 2001 provides that the Governor's powers yaay be
delegated in the first instance o the Lieutenant-Governor of the State, if there is one, cr the chisf
Justice or the next Senior Judge of the Supreme Court, to administer the Government of the State
in the event of the office of Governor becoming vacant, the Governor assuming the administration
of the Government of the Commonwaealth, or the Governor being incapable or absent-from the

State, * Currently, there is no appointed Lieutenant-Governor in Queensland.

However, in the event of the .Governor being temporarily absent for a shoft period fror the seat
of government, but not from the State, or being ill (and there exist réasonable grounds)for
believing the iliness will be of short duraticn), the Governor may, in accerdaice with/section 40 of
the Constitution of Queensiand 2001, by an instrument under the Public Seaiof the State, appeint

a Deputy Governor,

Where the Governor is absent from the State section 41/0f the Consfitutidgn/of Queensfand 2001

provides for an Acting Governor to assume administration of the’State by way of a Proclamation.

When the Governor's absence includes a scheduled Executive Coutcil meeting the Acting Governor

or Deputy Govemor presides at Executive Courcit-in the Governor's absence.

The Executive Council Secretariat will inform Depaporents-efthe appointment of an Acting

Governer or Deputy Governor so that Executive Colincil documents may be prepared accordingly.

4. No Lieutenant-Governor has beeh appointed in Queensland for over fifty years. If a Lieutenant-
Governor was appointed, this wguld oniy_mean that the Lieutenant-Governor weuld act as

Governor in preference to a rdember of the judiciary,
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3.4 Special meetings

On some cccasions urgency may require that a matter be considered before the next scheduled
meeting of the Executive Council. In such cases, the relevant Minister must consult with the
Premier to obtain agreement to seek the approval of the Governor for a speclal meeting to be
held. All Minutes submitted to a special meeting require the Premier's initials on the MinuteCover

as well as that of the sponsaoring Minister.

Subject to the Premier's agreement the Minister should then seek the approval of the Goverror to
summon a special meeting of the Executive Coundil. The Govemor should be informed of the
reasons for the urgency. This advice should be confirmed by fax to the Governer (Government
House fax (07) 3858 5701). '

Special meetings should only be considered for urgent matters.

If the Governcr approves the special meeting, the Minister's Office then must/advise’the Executive
Council Secretariat of the time when thg special meeting will take place. The relevant Executive
Coundll Minute(s) should be delivered to the Premier's Office (to obtain the Premier's initials) and

then to‘the Executive Council Secretariat without delay for processing.

The sponsoring Minister and at jeast one other membef ¢f the Executive Council (attendance
having been arranged by the sponsoring Minister) afedequired to attend the special meeting
which would normally be held at Government House. The Clerk ofAhe Executive Council also

attends.
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3.5 Special meeting following cancellation of Cabinet
meeting -

On some occasions a Cabinet meeting may be cancelled, On these occasions the Premier will
determine whether a special meeting will be held in place of the ordinary meeting and whether all

business or urgent matters only should proceed to that meeting.

If a meeting of Cabinet is cancelled the Executive Council Secretariat contacts Departmenisto
advise of the Premier's determination in regard to a spedial meeting of the Executive Council and

the arrangements to be followed.
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3.6 Meeting procedure

Standard procedure for an ordinary Executive Council meeting is at Appendix 1 (.doc, 36 KB}
http://www.premiers.q[d.gov.au/pubIlcat'lons/categories/pollcles—and-codes/handbooks!exec—couné!l—

handbook/assets/executive-councli-meeting-procedure.doc ).
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Executive Council Support Services

4.1 Location and role( http://www.premiers.qld.gov.au/ publications/categories/policies-and-codes/handbooks/exec-
council-handbook/support/role.aspx )

4.2 Clerk of the Executive Council( http://www.premiers.qld.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-council-handbeok/support/clerk.aspx }

4.3 Pubilic Seal of the State( hitp://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/support/seal.aspx )

4.4 Executive Council documentaion( http://www.premiers.gld.gov.au/publications/categories/policies;and-
codes/handbooks/exec-council-handbeok/support/documentation,aspx }

4.5 Index of Executive Council Minutes{ hitp://www.premlers.qld.gov.au/publications/categories/policies-and~
codes/handbooks/exec-councli-handbeok/support/minutes.aspx )

4.6 Executive Council database{ hip://www,premiers.qid.qov.au/publications/categories/ poligies-and-
codes/handbooks/exec-councll-handbeok/support/database.aspx ) :

4,7 Cabinet | egislation and Liaison Officers
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4.1 Location and rolve

The Executive Council Secretariat is located at Constitutional and Administrative Law Services,
State Affairs, Department of the Premier and Cabinet, 4th Floor Executive Building, 100 George

Street, Brisbane.

The Executive Council Secretariat provides advice to all Departments on all Executive Coundil

matters including assistance in drafting Executive Council Minutes.

Inquiries regarding Executive Council matters should be directed to the Executive Council
Secretariat on telephone (07) 3224 4819 in the first instance. The faenumberig-{0=3220

F454email address s exco@premiers.gld.gov.au.

Departments should inform the Secretariat of the names and telephone fivmbers of those officers

in the Departments who are responsible for the preparation of Executive’ Council Minutes!

Has the Secretariat got your Department’s current details? ,
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4.2 Clerk of the Executive Council

Since separation from New South Wales in 1859, there has been a position of Clerk of the
Executive Council, This position is not formally created in legislation but has always existed to

carry out the administrative functions of the Executive Council.

The main duties of the Clerk of the Executive Council are to:

arrange meetings of Executive Council when summoned on authority of the Governor;

prepare the necessary decuments for matters which have been approved for submission to the
Executive Council;

be responsible for the maintenance and custody of all records of Executive Counal;

record and certify the proceedings of the meetings of Executive Councit;

make arrangements for the appointment of Governors, Acting Governors afnid Deputy Governors;
make arrangements for the swearing-in of new Ministries, Ministers and/Executive Coungillors; and

seal all public instruments which are made and issued in the Sovereighls namé gr the Governor's
name,.

The role of Clerk of the Executive Council is performed tiy senior officers of the Dlepartment of the

Premier and Cabinet,
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4,3 Public Seal of the State

Sectlon 37 of the Constitution of Queensiand 2001 authorises the Governor to keep and use the
Public Seal of the State for sealing all public instruments made and issued in the Sovereign's

name.

The Executive Council Secretariat is the day-to-day custodian of the Seal.
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4.4 Executive Council documentation

Departments maintain copies of their own Executive Council Minutes. The original Minute cover
and copies of associated documentation are maintained and archived by the Executive Council

Secretariat.

Requests for access to Executive Council Minutes should be made to the Clerk of the Exegutive
Council including requests for records held by Queensland State Archives, However, it should be
noted that if a Department requires a previous Executive Council Minute prepared by anotiver
Departrment, the requesting Department must first gain the consent of the Department that

fodged the Executive Council Minute prior to contacting the Executive Councii Secrgtariat,

Section 3748 of the Freedom-ef-Informotion-Act4992Right to [nformation/Act 2009 praovides fer
a ' that documents and_information brought into existence for the/purpose of
Executive Council-watter are exempt from release under the Act, The-Act-also-rovides, under
section76,-that-the Information-Comrmissienermayrequire-the-preductionef-docuraentste
determinewhetherthe-decuments-are-exempt-Section 16 of the Public Records Azt 2002

establishes a restricted access period of 30 years for Executi¥e. Councll matter (see also 6.17).
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4.5 Index of ExecutiVe Council Minutes

The Executive Council Secretariat maintains an annual index of all Executive Council Minutes,

RTI Document No.477




Thisdocument has been released under the RIGHT TO INFORMATION ACT 2009 (Qld)

hitp://www.premiers.old.gov.au/publications/categories/pelicies-and-codes/handbooks/exec-councit-
handbook/support/database.aspx

4.6 Executive Council database

The Executive Council Secretariat maintains two databases. The first database links the subject of
individual Minutes with Ministers, meeting dates, Minute numbers and key words. This database/is”
an electronic record of Executive Council activity and transactions. It is used to help compile the
Schedule of Minutes for Cabinet, to create the annual index, and to assist with collection arid
analysis of statistical reports on Executive Council business. The database may also be used to
assist Departments lecate Minutes from 1994 onwards. The Executive Council Secretariat alst
maintains a database of electronically scanned Minutes dating back to 1986. This database allows

electronic copies of Minutes to be retrieved and reproduced.

The Executive Council database can assist in locating past Minutes.
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4.7 Cabinet Legislation Liaison Officers

Generaily, the Cabinet Legislation and Liaison Officer (CLLO) is the officer in each Department
responsible for the flow of all matters from the relevant Department or statutory body to the
Executive Council Secretariat {as well as to the Cabinet Secretariat). This responsibility includes

quality control over papers submitted for Executive Council consideration.

In relation to Executive Council matters the CLLO is to:

ensure that, where required, prior Cabinet approvais have been obtained (see 5.1 below);

ensure that proposed Executive Council documents are prepared in accordance with-the appropriate
legislative requirements;

provide a point of contact for the Clerk of the Executive Council on all Executive Ceunci)/riatters;

communicate details of matters approved by the Governer in Council to appiropriate‘\offiCers in the
Department and portfolio agencies;

ensure that all documents prepared for Executive Council comply with/fermat Yeduirements;
maintain a complete record of Exeaitive Council Minutes for the Departmeant;
ensure safe storage and confidentiality of Executive Council documents; and

co-ordinate any Departmental requests for advice on Executive Council matters including requests
for certified copies of Executive Council Minutes,

The Cabinet Legislation and Liaison Officer is the key Degartmental.officey i’ ensuring the quality

and timeliness of a Department's Executive Council business.
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Matters for Executive Council

+ 5.1 Matters for consideration by Cabinet prior to submission to Governor in Council(
http://www.premiers.qld.gov.au/publications/categories/ policies-and-codes/handbooks/exec-council-

handbook/matters/prior.aspx )
+ 5.2 Matters for consideration by Governor in Council
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5.1 Matters for consideration by Cabinet prior to
submission to Governor in Council

Departments must ensure that, where necessary, any matters requiring prior Cabinet approval
have received that approval before Executive Council Minutes are submitted to the Executive

Councit Secretariat.
Some matters need Cabinet approval prior to submission to the Governor in Council,

Matters requiring approval by Cabinet are listed in the Queensland Cabinet Handbook(
http://www.premiers.qtd.gov.au/ publications/categories/policies-and-codes/hand books/cabinet-handbouk.aspx
Matters for which prior Cabinet approval may be necessary before proceeding te an Executive

Council Minute include:

proposals that will require new or amending legislation including subgrdinate fegislation that is
significant in scope or of political or administrative importance;

all significant appointments Lo statutory offices, boards, commissions and principal advisory bodies
set up under statute, and all appointments of Members of Parliament to Government bodies;

expenditrean-contractscommencement of high value projegts valued over anthe amount
deterrrined-prescribed from time Lo time by Government policy;

proposed subordinate legislation {other than exempt subdpdinate-legislation) not drafted by the
Office of the Queersland Parliamentary Counsel; and

matters likely to have a considerable impact on relatiorls witfi Zommonweakh, Lecal and other
State Governments, community groups, employer droups, the uniops,/or on community relations.

Where a matter requires approval by both Cabifiet and the Goverrior in Council, the matter must
first be submitted to Cabinet for consideratjdn/and then, following Cabinet approval, to the
Governor in Council. Except in the case of-significant’ appointments and expenditure-project

commengement approvals, it is not appropriate-fof.an Exeative Council Minute to be submitted

with the associated Cabinet Subrission as this would be pre-empting Cabinet's determination on

the matter.

Stgnificant appointments and expepditure-projett commencement approvals are the only matters

which can be considered/by Cabihet and the Governor in Council the same week.

If, because of urgengy, beth documents need Lo be presented at the same time, such action

should be discusséd initially with the Executive Council Secretariat.

In the event that the-matfer is not approved by Cabinet, mntact should be made urgently with

the Executive Council Secretariat to ensure that the Executive Councli Minute does not proceed.
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5.2 Matters for consideration by Governor in Council

Matters which require consideration and approval by the Governor in Council include:

issuing of Commissions;

certain appointments including Judges, Magistrates, Chief Executives-and-Senier-Exeedtive-Service
officers, members of some boards and statutory bodies, and Justices of the Peace (see Other
Appointments 5.2.2( http://www.premiers.gld.gov.au/publications/categorles/policies-and-codes/handbooks/dxec-
council-handbook/matters/consideration.aspx#5.2.2_0Other_Appointments });

. | expenditure-commencement of high value projects valued over the limits prescribed from time-to
time;
the fixing of numbers and levels of Senior Executives to be employed in a Department under the
j Public Service Act 20081956;
Proclamations setting dates for the commencernent of legislation;

Orders in Council relating to borrowings by local governments, statutory badies; exermptions from
stamp duties; town plans; boundaries of local governments; acquisition af land; and\declaration of
National Parks;

notices for the resumption of land and easements;

Administrative Arrangements;

new and amending subordinate legislation to be made or approved by the Goverpior'in Coundil;
loan guarantees; and

unforeseen expenditure.

This list is not intended to be exhaustive, A large propertion of the legistation enacted by the
Queensland Parliament has delegated power to the Governoy it Council which is the principal
subordinate legislation instrumentality in the State. Each-Department must be familiar with its
legistation, both principal and subordinate, and-matiers reguiring Governor in Council apbroval. If
there is any uncertainty regarding the necegsity for a matter to’be submitted to the Governor in
Council for approval, advice should be sought from/the-Execytive Council Secretariat in the first

instance,
Each Department must be familiar{with matters which require Governor in Council approval,

A brief outline of some of the/Mmést common_matters submitted by Departments to the Governor in
Council follows, A detail#d/overview of the format of Executive Councli documents is at Chapter

8 - Executive Council Dgcuments{ hitp://www.premiers.gld.gov.au/pubilcations/categories/policies-and-

cades/handbooks/exec;coungil-handbook/docunients.aspx ).

5.2.1 Commissions and Lekters Patent( hitp://www.premiers.gld. gov.au/publications/categorles/policies-and-
codes/handbocks/exéc-councll-Hantbook/matters/consideration.aspx#5.2.1_Commissions_and_Letters_Patent )

5.2.2 Other Appointiments{ http://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-councii-hafidbock/matters/consideration.aspx# 5.2.2_Other_Appoiniments )]

. i 5.2 3-Expenditire5, 2.3 Project Commencement Approvais(

http://www.premlers.qld.gov.au/pubI%cations/categories/p0Iiciesﬂnd-l:odes/handbooks}‘execfcouncll-
handbock/matters/consideration.aspx#5.2,3_Project Commencement. ApprovalsExpanditare )

524 Revised Bxpenditure5.2.4 Significant Variance to Project Approvals( L _..--1 Formatted: Defauilt Paragraph Font,
hittp: /fwww. premiers, qid.gov.au/publications/ categories/ policies-

codes/handbaaks/exec-coundl- T Font: +Body, 11 pt
l handbook/matters/consideration.aspx#9.2.4_Signiflcant Varlance_to_Project ApprovalsRevised_Expenditure )
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5.2.5 Grants( http://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbeok/matters/consideration.aspx#5.2.5_Grants )

5.2.6 Proclamations( http://www.premiers.qid.gov.au/publications/categories/policies-and-codes/handbooks/exec-
council-handbook/maltters/consideration.aspx#5.2.6_Proclamations )

- 5.2.7 Subordinate legislation( http://www.premiers.qld.gov.au/publications/categorles/policies-and-
codes/handbooks/exec-councii-handhook/matters/consideration, aspx#5.2.7_Subordinate_legislation }

5.2.8 Statutory Instrurments{ http://www.premiers.qld.gov.au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/maltters/consideration.aspx#5.2.8_Statutory_Instruments }

5.2.9 Approval of matters retrospectively( http://www.premiers.qld.gov.au/publications/categories/policles-and;

codes/handbooks/exec-council-handbook/matters/consideration.aspx#5.2.5_Approval_of_matters_retrospectively }

5.2.1 Commissions and Letters Patent()

A number of Acts require that certain persons should be appointed to office by the Governor by
Commission or Letters Patent. Appointments by Letters Patent are restricted to a few office

holders, notably Commissioners or Chairpersons of Commissions of Inquiry.
Each Commission should be prepared in the standard format and settled by the Crown Solicitor.

Two copies of the Commission must be signed by the Minister before subrmission to the(Executive

Council Secretariat.

A sample Commission is at Appendix 2 (.doc, 16 KB)(
http://www,premiers.qld.gov.au/publications/categories/policies-and -codes/hand books/exec-squncil/

handbook/assets/sample-commission.doc ).

5.2.2 Other Appointments()

Appointmenits under the Public Service Act 20084996,

The appointment of Chief Executives apd-Senior-Executives-under the Public Service Act 20081996
is by the Governor in Council. A sample Mindte for the appaivitment of a Senter-Chief Executive-
is at Appendix 3 (.doc, 55 KBX http://www.pfernlers.qid/gov.au/miblications/categories/polictes-and-
cudes/handbooks/exec-council—handbook/assets/samp}e"publlc-service—appointment-minute.doc y and-the transfer
afa-Senior-Executive-isat-Appendbed-tdee, 52-KB}
http://www.premiers.qld.gov.au/publicalinnsj:ategories/pollclesrand-cudes/handhooks/exec—councll~
handbook/assets/sample-publlc-sepvige-transfer<minute.doc ). B-should-be-poted-that oppeinrtrents-of
SenlorExecutivesdo-pot takecffectfrom the date-of-Governorir-Counci-approval but from-the
éate-ef—gaaett—aHer%{aEeﬁ&ate—if—saeetﬂ%@n{h&ga%e&a#notiee.—S&eh-apﬁeintment-s—eaﬁﬁet—be
retrospoctive-Agencins-preparing T aures-ihderthe-Pubiie-Service Act1996-sheuld-consult-the
Office-ofThese Mirutes are\prepared by the Public Service Medt-and-EquityCommission.

Appointments to the judidary and selected quasi-judicial appeintments do not appear in the
ordinary Schedule of Minutes for Cabinet. These appointments are not submitted for Cabinet's
consideration but are courter-initialled by the Premier prior to entry on a Special Schedule of

Minutes for Governor in Council consideration.

Other statutory appointments.
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Appointments of Justices of the Peace and Chairpersons and Members of the Boards of Statutory
Bodies are normally made by the Governor in Council. These appointments take effect from the
date of approval by the Governor in Council, unless a later date is stated, and not from the
date of approval by Cabinet. Crown Law advice must be obtained as to whether such
appointments can be made retrospectively (see 5.2.9(
http://www.premiers.qid,gov.au/pubiications/categ ories/ poficies-and-codes/handbooks/exec-council-

handbook/matters/consideration.aspx#5.2.9_Approval_of_matters_retrospectively ) below),
Appointment Minutes must include a shert curriculum vitae.

Where an appointment is being proposed as a result of a recruitment and selection process,
details of this process should be included in the Explanatory Memorandum to the MinuteAlso
included in an appeintment Executive Council Minute, must be a shert curriculum vitae (two
pages or less) for each appointee, including re-appointees and-transfers-under the-Public

Service Act 20081996, This is for the information of the Governor and Executive Coundillors.
Remuneration must he reflected in dollar amounts.

Where a new member is being proposed for appointment to an existing beard or statutory body,
the Explanatory Memorandum accompanying the Minute (see Chapter 8¢
http://www.prem|er5.qld.gov.a'u/publicatlons/categorles/polécles~and-codcs{handbuoks/exec—council-
handbook/documents.aspx }) Should indicate whom the person is-replacing and the reason for the
replacement. Where fees are payable the dollar amoynt of fees is.to-be included in the Minute
recommendation or schedule, not a Category desgription From the Bepartment-of-Industriat
RelaleasPublic Service Commission's Procedures-for-the Remungration of Part-time Chairs and
Members of Government Boards, Committees-and Statutory Autnoritt:es. A sampl'e schedule
for a Minute seeking approval of remuneraticn is at)Appendix/5 (.doc, 32 KBY
http://www.premlers.qld.gov.au/pub!lcationslcategcrles/pollr.les-and-codes/handbooks/exec-councII~

handbook/assets/appolntment-remuneration-scheduie.dot’ )/

5. This is the reverse of arrangements applying in Cabinet submissions, where the Category
generally is provided. This is becalse the Departmentof-thdustrial-RelatlonsPublic Service
Commission Categories are’ Zabinet polity and do not have statutory status, while the various
statutory provisions relating-to eppeintments require that remuneration (i.e. not a category of

fees) be determined by the Governorin Council,

Ministers are requiréd/to raise all proposed appointments, regardless of whether they are
significant or GO, with the Premier in writing in accordance with section 5.1.7 of the Cabinet
Handbook.

Where an appointment is required to be made by gazette notice, a copy of the proposed notice

should be included with the relevant Minute.
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Irrespective of whether appointing or re-appointing a member{s) to a beard, the title on the
Minute cover should read AN APPOINTMENT or APPOINTMENTS. A sample Minute
recommending an appointment to a statutory body is at Appendix 6 (.doc, 202 KBY(
http://www.premiears.qid.gov.au/ pubfications/categorles/ policies-and-codes/handbooks/exet-council-

handbook/assets/sample-appointment-minute.doc ).

Following Governor in Council approval of an appointment to a statutory body or statutory office, A
congratulatory letter including a copy of Welcome Aboard: A Guide for Members of Queensland

Government Boards, Committees and Statutory Authorities is forwarded by the Premiep!

Departments are asked to provide the Executive Coundl Secretariat with appointees' current
addresses, with the lodged Minute, to assist with the congratulatory letter process. Letters of
appointment should also be signed by the Minister or the Chief Fxecutive citing the authority

for the appointment as the Governor in Council and outlining the role to be performed,

Letters should be sent advising members of their appointment.

5.2.3 ExpenditureProject Commencement Approyals()

ewmﬂ%-ﬁreseﬁbéé—e*ﬁeﬂd‘rw%eﬂelega tHens:

Expenditare-The commencement of high value_projects exceéding the maximum level prescribed

for Ministers from time to time requires the approval of the Governor i’Council. A sample
Minute proposing expenditure-a project commenceryient approvai is at Appendix 7 (.doc, 211 KB)(
http://www.premiers.qld.gov.au/puhlicatlons/categorles/policies-and—codes/handbocks/exec—council—

handbook/assets/sample-experdiureproject-commencerment-apn rowal-iminute,doc/).

A proiect is defined as a discrete collection of activities fo achieve a speclfied result within a
defined timeframe and can comprise one/0r more Contracts.

Governor in Coundil approval must be sought for the commencement of high value projects valued

overwhere-the valve orestimated-value-of-theconbiaet-or projeet-exeseds $10 000

000 (including GST).

Apprevat-for-contract oxpenditureshould-be-codsiderecinterms-of the totat-cost-efa-project-of
maje-ﬁeompeﬂeﬂbaﬁ-a<fJ{-ejeeE}H—-—eiFe&ﬁ=l5taﬁees—wherethe—tebaI-fast—oH—pro}ect——is--iﬁ—exeess-ef
a-Minister's-delegatiorrievel-but the tafal-nciudes-eontracts-within-the Minister's-delegation
leyeL—GaverﬁﬂH:-\—C—‘euﬁeil—appfevaHnust—be—soug»ht—faﬁﬁwe{ota—pfejeet—expeﬂdmonce
Goverperin-Céubeithis anproval @fF-the-tetab-project-expenditure-is obtained, it is not necessary
for further Governorir/Council approval to be sought for contracts within the approved

total preject-expenditurevalue.

W&WGWE%WW%MR&!MdWM&%
comperent—itisrecommended-that-agenclesseek-ap provai-for- the-entire-cortractamount(hes
ipctusiveof G5+
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A number of salient issues are outlined below to assist with the preparation of Executive Council
Minutes for expenditareproject commencement approvals, This section should be read in
conjunction with Chapter 8 - Executive Coung:il Dacuments(
http://wwy.premiers.qld.gov.au/publications/categeries/ policies-and-codes/handbooks/exec-council-

handbeok/documents.aspx ).

Aparfrom-the-expenditure delegations-approved-by-Governerin-Councit-from-time-to-timethere
is-ho-other-genperaHegatprovisionrequiring-Governerin-Council-approval-of expenditure:
Officers-drafting-expenditure-Minutesshowld-consulwith-the-finance-section-of theirageney
with—respeet-to-atditrequiremernts:

The Executive Councli documentation required for & proiect commencement approvais

expenditure- Minute is the same required for all Executive Council Minutes i.e~a Minute cover
outfining the sponsoring dBepartment, title and recommendation, and an Explanatory
Memorandum consisfing of standard headings. {Note: as Governor in Council approyal for
expenditure-commencement of a high value project is generally required by Governmment policy
only is-generaliyrequired-by-the-expenditure-delegations-only; an Act of Pailiament should not

be referenced on the Minute cover or in the Explanatory Memorandurm).

Use-of-schedules-imexpenditure-Minutes. -

As a minimum, the recommendation should include the quantum of the total project value-or

contract-ameunt (inclusive of GST) in respect of whigh approvalis soughit and an adequate
description of the subject of the propased projectexsenrditdss. The use of a Schedule referenced
in the recommendation on the Minute cover maybe wseful in providing a simpler way of

presenting relevant information for the consideration of the Executive Council.

The Explanatory Memorandum should inciude the namie-of the project, nfermationinrelationte

the-purpese-of-the-expenditurea description-of/the project, the total estimated value of the

project, the departments seeking the approval agwell as the departments invelved in the

project and detaits of majer key/inijgstone dates associated with the project. 7thetendering
process-and-the-tendererto-hoawarded-the-prejeet—If the Minute is seeking approval for
expenditure-the commencenient offer a rumber of projects, this detall should be provided for

each project.

Information should alsg Be-provided regarding how the project js to be fundedthepropesed

fundirg-source, fop’example, Cabinet Budget Review Committee approval decision number

(where ap_uppriatgﬁ)ﬁq;‘where a special fLmding allocation has been made or where funding is to

be provided from a padicular Ddepartmental budget.

Where relevant, reference should also be made to any employment impact, for example, the
number of person yearweeks of employment the project is expected to generate. Fef

Departments that do not have a specific formula used to calculate employment impact_should;
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refer to Queensland Treasury and Trade's most recent instructions for completing Budget Paper
No 3 - Capital Statement, These instructions, which should be available from dbepartmental
finance areas, provide a pra-forma for calculating employment impacts. Otherwise, contact

should be made with the dbepartment's Treasury Analyst,

A coay of the Project Commencement Anproval Policy is avaifable on the Queensiand Treasury and

Trade website at:

http://www treasury.qld.gov.au/office/knowledage/docs/project -commencement-approvai-
policy/index.shtml.

5.2.4 Revised ExpenditureSignificant Variance to Project Approval()

An Executive Council Minute seeking approval for revised-expenditurea variance/Aoa-project
should he prepared as suon as there is an indication that a project approved by the Governorin
Council will exceed the originat approved amount by 10%.or more or where a project

reviously approved by the Minister or accountable officer or deleqate exceeds $10.000 000
(including GSTV-{thatis—atevel-of expenditure-that-is-greater-thap 30%of eiameunt
previousty-approved-by the Gevernertn-Sourel———v Variations of up to/A0% of the/original
approval may be approved by the Minister_or deleqate. },+tequitres-the-samedocimentationas
that-raertiored-above—The Minute cover should indicate the total ameurtef-cxpenditureproject

valye, that is, the sum of the original approval and the additional amount sought.

Revised-expenditure Minuterequirements-The Explanatofy Merforandum seeking approval for

significant variations to_a project should include the namé of the groject, details of any

previous consideration_by the Governor in Council or-Catiinet Bddget Review Committee

{including decision numbers where_approprate}.for the project as well as the revised total

funded.

Additioral-infermation-required-inciudes-a-referencetethe-Executive-Council-Mipute number-and
date of-the-original-Gevernerin- Counclh-approvelh£The quantum of the additional expendiare
amount required and the tot@/amount-now requiring approval —Fhese-additionak-detatis-are
best shown in a Schedule/referenced in théMinute recommendation. Reason{s}forthe
inereased-afneurt-showldbe-ineluded-tr-the-ExplanatorMemorandum-for-thetrformation-of
e Governorand-Exccutive-Councifforsi-A sample revised project approvalexpenditure Minute
including the Expiariatory Memorandum and Schedule is at Appendix 8 (.¢oc, 205 KBY
http://www.prem‘lers.qld.gov,au,fpubiicatinns/categorles/policles-and-codes/handbooks/exec-councl!-

handbook/assets/sample-révised-prajectexpendittre-approval-minute.dac ).

5.2.5 Grants()

Allocationof-grants:
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Governor in Council approval is also sought where an agency grants significant sums of money to

another entity for varicus purposes rather than contracting directly for goods and services. For

1 the allocation or distribution of experditure-funds through grants, the Project Commencement
Approval pollcy and itsserre-_delegation levels apply. If the total allocation is in excess of a
Minister's delegation fevel but the total includes allocations within the Minister's delegation

‘ level, Governor in Council approval must be sought for the totall altocation amauntexpenditure,
This also applies when the source of fundingexpenditure [s other than the State Government
e.g. Commonwealth funding, given that the State has the ultimate administrative responsihility

for making the allocation.

Project commencement approvalsExpenditure in the form of a grant should follow the same
format as for a_project commencement approvala-expeaditure Minute,_ Fhe-tile-of the-Mindte
shotd-be EXPENDITURE. The Recommendation-sheuld-read for-example“THe-Councit
recommends-to-Her-Bxeelleney-the-Governor-that-expenditure of $1200-600-theformoka
grantte-ABC-Institutetid-to-conductresearch-inte-DEFbe-approved—A-sample Expeaditure
Project Commencement Approval Minute {in the form of a grant} is at’ Appendix @ (idog, 43 KB)

htl:p://www.premlers.qld.gov.au/pubIicatlons/categories/poI1c|es«and~codes/handbouks/exec-council-

handbook/assets/sample-expenditurepraiect-commencement-approval-minute-grant.doc )

5.2.6 Proclamations()

Some legislation does not commence until proclaimed. Sush proclamations/are subordinate
legislation. Each Department must ensure that ail Préglamations are sighed by the Minister

prior to submission to the Executive Council Secretariat.

A sample Proclamation is at Appendix 10 {.doc, 39.¥8)(
http://www.premlers.qld.gov.au/pubItcatlons/categuries,palicles-andvcodem’handbooks/exec—council- )

handbook/assets/sample-preclamation.doc ).

Proclamations which are subordinate iegislationmust be drafted by the Office of the Queensland
Parliamentary Counsel {(OQPFC) and notified in the Qdeenstand Government Gazelte, Other

Proclamations must be published in.the Queensiand Government Gazette in full.

5.2.7 Subordinate legislation()

] The Office-of-the Queepskand-Parhartentary-CovnselHOQPG} drafts all subordinate legislation other
than exempt subordirate iegislation. ® Where OQPC has drafted an instrument, a copy of the
instrument certified by OQEC must be included with the Minute. The title of an amending

l instrument always includes a number e.g. the number (2} in the title "-Corrective Services
Amendment Regulation No. (2) 2003", The number must be filled in by the sponsoring agency
before the instrument is fofwarded to the Executive Council Secretariat. If uncertain as to the
number, consult the Executive Council Secretariat before finalising the Minute for the

sponsoring Minister's signature,

RTI Document No.488




Thisdocument has been released under the RIGHT TO INFORMATION ACT 2009 (Qld)

6, Exernpt subordinate legislation is defined by section 2 of the Legisiative Standards Acl 1992.
Exempt subordinate legislation is a statutory rule (other than a regulation} declared to be

exempt subordinate legislation by an Act or a Regulation under the Legislative Standards Act
1992,

Office-of the-Queensianrg-Pariamentary-Caunset arranges the gazettal and tabling of subordinate
legislation.

The making of subordinate legislation must be notified in the Queenstand Government Gazette:
The notice must specify the places where copies of the legislation can be obtained {segtjon 47
of the Statutory Instruments Act 1992), OQPC arranges for notification of subordinate
legisiation and tabling in Parlfiament if (and only if} it drafts the subordinate legisiation.
Agencies must ensure that, in relation to exempt subordinate legislation and other stalutory
instruments, the prescribed notification and tabling requirements are met. Subordinate
legislation ceases to have effect notwithstanding Governor in Council approval i jt\s n;qt tabied

in the Legislative Assembly within 14 sitting days of its making.
Significant subordinate legislation must be considered by Cabinet priordo the’Governgt in Council,

Departments should note that significant subordinate legislation must also ke tapsjdered by
Cabinet prior to being presented to the Governor in Council for approval. {See’Section 7.4 of

the Cabinet Handbook for what is significant subordinate legislation in this context.)
The need for Compliance Certificates.

All Executive Council Minutes relating to subordinate fegislation shguld include a Compliance
Certificate signed by the Chief Executive to jridicate thai-thereguirements of the Scrutiny of
Legislation Committee in relation to Reguiatory Impact Statements have been taken into
consideration unless specifically exempfed. Subdrdinate-legislation commencing the provisions
of primary legislation (section 46 of the Statutory Instruments Act 1952} and Court Rules
(section 118B of the Supreme Court Act 1991) are examples of subordinate legislation

exempted from the requirements-fora Regulatory Impact Statement.

If a Regulatory Impact Staternent or Explanatory Notes have been prepared for subordinate
legislation, a copy of the staternent or notes must be included with the relevant Minute. This
also applies to any Mational Scheme Regulatory Impact Statement prepared in another
jurisdiction. If the/subordinate legislation was drafted by OQPC, the Regulatory EImpact
Statement or EXpianatory Netes-for the subordinate legislation must be formatted by OQPC and
bear its stamp evidendlyg the formatting, This allows OQPC to arrange for their tabling with the
subordinate legislation_and, in due course, to publish them in the annual volumes of
Queensiand Subordinate [&gislation, If the statement or notes do not bear OQPC's stamp, the

progress of the Minute to Executive Council may be delayed.
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Where subordinate legislation deals with fees or charges the explanatory memorandum sheouid
indicate whether the propesed action reprasents an increase, decrease or no change to
previous structures. Where proposed changes relate to an increase in the Consumer Price

Index, this should be noted.

Samples of subordinate legisiation are at Appendices 11 (.doc, 45 KBY{
http://www.premiers.qgid.gov.au/ publicatlons/categories/policies-and-codes/hand books/exec-council-
handbeok/assets/sample-subordinate-leglslation.doc ) and 12 (.doc, 44 KB)Y{
http://www.premiers.qid.gov. au/ publications/categories/pollcles- and-codes/handbooks/exec-councii-

handbook/assets/sample-subordinate-fegislation-previcus.doc ).

A sample a Compliance Certificate is at Appendix 13 (.doc, 31 KB)
http://www. premiers.qld.gov.au/publications/categerles/policies-and-codes/handhooks/exec-council-

handbook/assets/sample-compliance-certificate.doc },

5.2.8 Statutory Instruments()

The meaning of statutory instruments Is defined In section 7 of the Statufory Instruments Act
1992,

Statutory instruments must be settled by the Crown Solicitor.

Statutory instruments, other than subordinate legislation shellid be settfed by the Crown
Salicitor. Any stetutory instrument settied by the Crowh Soliciter must be certified by the

Crown Soliciter and the certified copy included in theé Execltive Council Minute.

Deparkments must arrange publication and tabling, where applicable, of statutory instruments not
drafted by OPC {see also 7.1 below). All OrdeTs in Council myst be either notified or published
in the Government Gazette (section 10 df/the Statutory Instruments Act 1992).

Where a statutory instrument deals with interests in.or over land, the explanatory memorandum

should indicate whether Native Title implications ha¥e been considered.

A sample statutory instrument/is/at Appendix 14 (.doc, 35 KBY

http://www.premiers.qld.gov.au/publications/categeries/ policies-and-codes/handbooks/exec-ceuncil-

handbook/assets/sample-statutory-instrument.doc ).

5.2.9 Approval of matters retrospectively()

Generally the Godernor in/Council-will not approve matters retrospectively. However, where the
Minister proposes,for & particular reason, that a matter should be approved retrospectively
(irrespective of the means jn which the retrospecti\a;e matter is being proposed), the advice of
the Crown Solicitor should be.abtained regarding the legality of the action. A copy of that
advice should be included with the Executive Council Minute and referenced in the Explanatory

Memorandum.
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The Crown Solicitor's advice must be obtained for proposed retrospective matters other than

subordinate legislation.

In general, beneficial provisions contained in a statutory instrument may be approved
retrospectively. Beneficial provisions are those which do not operate to the disadvantage of a
person {other than the State, a State statutory body or a local government} by decreasing the
person’s rights or imposing liabilities on the person, Section 34 of the Statutory Instruments
Act 1992 provides that a beneficial provision of a statutory instrument may be given

retrospective operation if the instrument expressly provides for that operation.

The Crown Solicitor's advice is not necessary where the retrospective matter is contained\in
subordinate legislation that is drafted by OQPC. '
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http://www.oremiers.gid.gov.au/bublications/categories/policies-and-cades/handbooks/exec-council-
handbook/procedures.aspx

Executive Council procedures

6.1 Notification of meetings{ http://www.premiers.gid.gov.au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/ procedures/notification.aspx )

6.2 Lodgement of Executive Council documents{ http://www.premiers.gid.gov.au/publications/categeries/ poilcies-
and-codes/handbooks/exec-council-handbook/procedures/lodgement.aspx }

6.3 Approval process( http://www.premiers.qld.gov.au/publcations/categories/ polictes-and-codes/handbooks/exec-
council-handbook/procedures/appraval.aspx )

6.4 Late Minutes( htp://www.premiers.qid.gov.au/publications/categories/policies-and -codes/hand books/gxec-councli~
handbook/pracedures/late-minutes.aspx )

6.5 Withdrawal of whole Minute listed an the( http://www.premiers,gld.gov, au/publications/categories/policies-
and-codes/handbooks/exec-touncil-handbook/procedures/withdrawal-min-iisted.aspx )

6.6 Partial withdrawal of a Minute listed on the schedule which Is considered at Cabinet(
http: //www.premiers,qld.gov.au/publications/ categories/ policies-and-codes/handbooks/exec-council
handbook/procedures/partiat-withdrawal.aspx )

6.7 Withdrawal of whole Minute after Cabinet has met(
http://www. premiers.qld.gov.au/publications/categories/policies-and-codes/handbooks/exec-zaundll-
handbook/procedures/withdrawal-whole.aspx }

6.8 Partial withdrawal of a Minute after Cabinet has met(
http://www.premiers.qid.gov.au/publications/categories/policles-and-codes/handbooks/exac-countily
handbook/procedures/partial-withdrawal-after.aspx )

6.9 Revoking a Minute( http://www.premiers.qld.gov.au/publications/categorles/policies-afd-codes/handbooks/exec-
councit-hand book/procedures/revoking-minute.aspx }

6.10 Rescinding a Minute( http://www.premiers.gld.gov.au/publications/categories/policies-and‘cedes/handbooks/exec-
council-handbook/procedures/rescindlng.aspx )

6.11 Amending or correcting a Minute( http://www.premiers.qld .gov:au/publications/categories/policies-and-
codes/handbooks/exec-council-handbook/ procedures/amending.aspx )

6.12 Jointly sponsored Minutes( http://www.premiers.qid.gov.20/publications/categoiies/policies-and-
codes/handbooks/exec-council-handbook/procedures/jointly.aspx )

6.13 Return of Minutes following approvalt http://ww.premiers. gid.gov.ay/publications/categories/policies-and-

codes/handbooks/exec-council-handbook/procedures/return.aspx }

6.14 Executive Council procedures for an Acting-inister(

http:/ /www. premiers.qld.gov.au/publications/categorles/policies -anid-codes/handhiooks/ exec-councit-
handbook/precedures/acting-minister.aspx }

6.15 Release of information by Executive Zodncil Secretariaty
http://www.premiers.qid.gov.au/publlcati0nsfcategories/pcIiclﬁs-and-codes/handbuoks/exec—council-
handbook/procedures/release.aspx } '

6.16 Confidentiality of proceedings( htep://www.preiiiers:ald. gov.au/publications/categories/policies-and-

codes/handbooks/exec-council-handbook/pracedures/confidentiaiity, Aspx }

6.17 Freedom-ofRight to Information requests( http://www.premiers.qld.gov.au/publicatlons/categories/policies-
and-codes/handbooks/exec-council-handbuok/pracetiures/freedom.aspx )

6.18 Announcement of Executive Councll decisions
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http://www.premiers.qu.gov.au/pubIication5/categ6rie5/nolicies—and-codes/handbooks/exec-council-
‘handbook/procedures/notification.aspx

6.1 Notification of meetings

Meetings of the Executive Council are summened on the authority of the Governor.

As indicated in 3.1 above, meetings of Executive Council are normally held on Thursday each

week after Cabinet meets on the Monday.

The Clerk of the Exacutive Council gives Executive Counciliors approximately seven days (iotice 6f
meeting times and venue. Notice is in writing and includes a Schedule of Minutes to be censideted
at the meeting. The Clerk summons meetings of the Council under the authority of the Governor

or the person for the time being administering the State.
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http://www.premiers.gld.gov.au/publications/categories/policies-and-codes/handbooks/exec-cauncil-
handbook/procedures/lodgement.aspx

6.2 Lodgement of Executive Council documents

Minutes must be lodged with the Secretariat by 16,00apm on MandayTFuesdays,

Executive Council Minutes must be lodged with the Executive Council Secretariat by 18.00apm
each MonTuesday. These Minutes will be considered by the Govemor in Councit at a meeting-hefd
on the Thursday of the following week, If it is not possible for Minutes to be submitted by this
time, the Executive Council Secretariat must be contacted prior to this time and will advise of
alternative arrangements. It is important to keep the Executive Council Secretariat informed-in

relation to all potential delays with Executive Council documentation,
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htto://www.premiers.qld.gov.au/publications/catagorias/policies-and-codes/handbooks/exec-council-
handbook/procedures/approval.aspx

6.3 Approval process

Approval by Executive Councillors at Cabinet.
There are two parts to the approval process.

The first part of the approval process involves the submission of Executive Council Minutes to

Executive Councillors (i.e, Ministers) for consideration.

Following receipt of Minutes each MonTuesday the Executive Council Secretariat prepares a
proposed Schedule of Minutes for consideration by Executive Councillors. Copigssfthe
Scheduie are provided to the Cabinet Secretariat and these are distributed to ‘each Executive
Councillor and each Departmental Chief Executivg prior to the Cabinet rreeting. Novinutes can
be added to the Schedule once it is distributed with the Cabinet bag. if £xecutive Colncillors
agree that the matters incerperated in the Schedule should proceed to the/Governor it Council,
the original Schedule, which ié endorsed 'Executive Counciliors recommend to Her Exceltency
the Governor that the Minutes detailed in the accompanying Schedule be-approyed’, Is initialled -

by each Executive Councillor at the regular Cabinet meeting.
Approval by the Governor in Council.

The second part of the approval process is the submission of/the Minutes to the Govemor in
Council for approval. Each Minute is signed by the Govéerpor at & meeting of the Executive
Council the following Thursday (see Appendix’1 (.dac, 36 K8Y
http://www,premiers.gid.gov.au/publications/ categodies/policies-and-codes/handbooks/exec-council-

handbook/assets/executive-coundil-meeting-procéduta,doc )).

After approval, the original Minute cover, togetherwith copies of supporting documenits referred
to in the Minute, are retained by the Executive Council Secretariat as a permanent record of

Executive Council action,
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http://www.premiers.gld.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbook/procedures/late-minutes,aspx

6.4 Late Minutes

A late Minute is an Executive Council Minute which, because of time constraints, is required to be
submitted to the Governor in Council for consideration at a normal Thursday meeting of the
Council without having been Included on the Schedule of Minutes considered by Cabinet on the
Monday.

Minutes not on the original Schedule will only be considered by the Executive Councit with\the
approval of the Premier. Only in circumstances where genuine, unforeseen, urgent mattersof

State arise, should the submission of Jate Minutes be considered.

A Minister wishing to submit a late Minute prepared after Cabinet has met must oistain the
approval of the Premier to do so. A written request for approval should be/submitted, to/the
Premier stating the reasons for urgency. In addition, concurrent verbal agdvice ig"to be ‘given to the
Premier or the Premier’s Chief of Staff advising of the proposed late Miqute and again/stating the
reasons for its urgency. The Executive Council Secretariat should be kept inférmed /of any
proposed late Minutes. (Telephone 322 58254)

The Minute must be initialled by both the sponsoring Minister'and-the Premicr/if it is to be

considered at the Executive Council meeting.

It is preferable for a Minister ladging a late Minute t$ dttend/the Excrutive Council meeting on the
Thursday where the Minister will be expected to explainthelreasons/for urgency of the late Minute

to the Governor.
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6.5 Withdrawal of whole Minute listed on the
schedule which is considered at Cabinet

A Minute that has been included on the Schedule can be withdrawn by the sponsoring Minister at

the Cabinet meeting at which It is considered.

If a Minute is withdrawn at Cabinet the inside cover of the Schedule is endorsed ‘"MINUTE(S)
Number({ed) [ ] withdrawn at the request of the Honourable Minister(s)' and signed by the-Premier
and sponsoring Minister(s). The relevant entry on the Schedule is later scored through by the

Executive Council Secretariat.
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6.6 Partial withdrawal of a Minute listed on the
schedule which is considered at Cabinet

In the case of aggregated Minutes (see 8.5 below), a sponscring Minister may withdraw part of/a
Minute proposing a number of actions if that part is covered by a-discrete Explanatory
Memaorandum. Normally the part sought to be withdrawn will be an entire schedule or gther
encfosure. No more than ane Explanatory Memorandum should cover a single schedule or other

enclosure,
The responsible Minister must initiate a withdrawal of a Minute at Cabinet.

Withdrawal of part of a Minule should be effected by the sponsoring Minister at the Cabinét
meeting at which it is considered. Sponsoring agencies should advise the/ Executive Council
Secretariat as soon as they become aware that a partial withdrawa)/will be riecessary. The
Secretariat and Minister should be supplied with a copy of the affeded Minute coyer/’showing
the part(s) to be withdrawn scored through. The Secretariat and the Minister shiodld also be
provided with a copy of the relevant Explanatory Memorandum and any enclosdres affected by

the partial withdrawal,

If part of a Minute is withdrawn at Cabinet, the sponsoring Minister:

scores through the part to be withdrawn on the Mindté cover (title and’ text) and initials the scoring;
and

annotates the inside cover of the Schedule of Minutes 'MINUTE(S) Mumber({ed) [ ] amended as
shown on the Minute cover(s)". ‘

A sample Minute showing the required scoring-for thé withdrawal of a part of a Minute is at
Appendix 15 (.doc, 199 KB)( http://www.premiers.gid. gov.au/publications/categories/pelicles-and-
codes/handbooks/exec-councit-han dbock/asssts/sample-minute-shewing-partial-withdrawat.doc ), The relevant
section on the inside cover of the Schedule of Minutes is then signed by the Premier and

sponscring Minister(s).

The Clerk of the Executive/Councitwiil later score through and initial any enclosed schedule
displaced by the withdrawn part together with the withdrawn Explanatory Memorandum and

associated papers/and amegnd and initial the relevant entry in the Schedule of Minutes.
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6.7 Withdrawal of whole Minute after Cabinet has
met

When a Minute is to be withdrawn after it has been endorsed by Cabinet for submission to
Executive Council, the sponsoring Minister or Chief Executive must advise the Clerk of the
Executive Council in writing stating the reason{s) for the withdrawal. If the withdrawalletkep-is
signed by the Chief Executive, it should include confirmation that the withdrawal is being gffected

with the knowledge of the Minister.

When a Minute is withdrawn the Executive Council Secretariat will return it to the-sponsoring

agency concerned after the Executive Council meeting for which it was originally\submitizd.
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6.8 Partial withdrawal of a Minute after Cabinet has
met

When part of a Minute is to be withdrawn after it has been endorsed by Cabinet, the sponsoring
Minister or Chief Executive must advise the Clerk of the Executive Council in writing stating the -
reason{s) for the withdrawal. A copy of the original Minute cover should be included with the-part
to be withdrawn soored through, together with a copy of any enclosed schedule and the,
Explanatory Memorandum covering the part to be withdrawn. If the withdrawal letter is sighedby
the Chief Executive, it should include confirmation that the withdrawal is being effected with the

knowledge of the Minister.

The Executive Council Secretariat will return the withdrawn Explanatory Memorandum apd
relevant papers to the sponsoring agency concerned after the Executive Council meeting for which

the Minute was submitted.
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6.9 Revoking a Minute

A revocation terminates the original approvat from the date of the revocation.

Where itis desired to terminate a matter previously approved by the Governor in Council, it is
permissible to revoke the whole or part of the original Minute, The effect of a revocation isto
terminate the original approval of a matter with application from the date the revocation’is

approved.

The recommendation for a revocation Minute must refer to the original Minute number and date/of
approval and the Explanatory Memorandum must provide reason{s) for the révecation: The
revocation of part of a Minute is only possible when the original Minute recommendatioy was

set out in sub-paragraphs.

A sample revocation Minute is at Appendix 16 (.doc, 48 KBY
http://www.premiers.gld, gov.au/publications/categories/policies-and -codes/handbooks/exef-council-

handbook/assets/sampte-revecation-minute.doc }.
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6.10 Rescinding a Minute

A rescission terminates the original approval from the date of the original approval,

Where itis desired to retract a matter previously approved by the Governor in Council, it is
permissible to rescind the whole or part of the original Minute. The effect of a rescission is-te

nullify the original approval of the matter as if it never occurred.

The recommendation for a rescission Minute must refer to the original Minute number and_dake of

approval and the Explanatory Memorandum must provide reason{s} for the rescission.

The rescission of part of a Minute is only possible when the original Minute recommendation-was

set out in sub-paragraphs.

A sample rescission Minute is at Appendix 17 (.doc, 49 KBX
http://www .premiers.qld. gov.2u/ publications/categaries/pollcles-and-codes/handbaoks/exeg‘council-

handbook/assets/sample-rescission-minute.doc ).
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6.11 Amending or correcting a Minute

An amendment or correction can be used to correct only minor errors.

The amendment or correction of a Minute previcusly approved by the Governor in Council is
permissible in circumstances where the recommendation or schedule to the original Minute-has
contained an error of @ minor nature, An error of a minor nature may include an incorrect date,
name reference or a typographical error. The amendment to the eriginal Minute may, be

corrected in the recommendation or schedule to the new Minute.

In circumstances where a Minute contains an error{s} not of a minor nature, it (nay be more

appropriate fer the original Minute to be rescinded or revoked and replaced with'a new/Minute.

A sample Amendment Minute is at Appendix 18 (.doc, 48 KB)(
http:/.Iwww.premlers.qld.gov.au/publications/categories/policiESvand-codes/handbwks/exec-councik

handbook/assets/sample-amendment-mlnute.doc W
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6.12 Jointly sponsored minutes

Jointly speonsored Minutes require joint signatures.

Where the administrative responsibility for an Act is shared by two or more Ministers, It is
permissible for an Executive Council Minute to be jointly spensored. The Minute cover should be
initialled by the sponsoring Ministers and the Explanatory Memorandum signed by the/Ministers
and the respective Chief Executives. The Minute cover should only reference one spcnsoring

Department: the Department which submits the Minute to the Executive Council Secretariat.

After Governar In Council approval, the Executive Council Secretariat wili returr{ the Minute to the
Department which submitted the Minute and provide a copy of the approved Minute to/the

other sponsoring agency.

A sample jointly sponsaored Minute is at Appendix 33 (.dec, 43 KB)
http://www.premlers.qld.gov.au/publlcations/categorleslpollcieSnand-codes/handbouks/bxec-councii-

handbook/assets/sampte-jointly-sponsored-minute.doc ).

RTI Document No.504




Thisdocument has been released under the RIGHT TO I‘NFORMATION ACT 2009 (Qld)

http://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handbooks/exec-council-
handbock/procedures/return.aspx

6.13 Return of Minutes following approval

Copies of approved Minutes plus the originals of any supporting documentation approved by the
Governor in Council are available for collection from the Executive Council Secretariat after

1.00pm each Thursday.
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6.14 Executive Council procedures for an Acting
Minister

The Acting Minister must sigh Executive Council documents in a Minister's absence.

When a Minister is on leave or absent from the State, it is practice for the functions and powers of
that Minister to be delegated to another Minister {section 45 of the Constitution of Queensiand
2001). All Executive Council documentation sponsored by a Department during the period.of the
Minister's absence must be signed by the delegated Acting Minister and dated accordingly. The
sign'ature block on the Explanatory Memorandum should read the Minister's acting-title only e.g.

"Acting Minister for Health” etc.
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6.15 Release of information by Executive Council
Secretariat

Generally, the Executive Council Secretariat does not release details to a Department of an
Executive Council Minute submitted by another Department. The information should be sought
direct from the Department which prepared the Minute,
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6.16 Confidentiality of proceedings

All Executive Council documents are strictly confidential.

The Executive Councillor's Oath or Affirmation of Office and of Secrecy, which is taken by each
Member of Executive Council on appointment, provides that the Coundillor will not directly or
indirectly communicate or reveal any matter considered by the Council, or made known 1o the

Councillor as a Member of Executive Council.

Documents lodged with the Executive Council Secretariat are confidential to the Executive Couneil:
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6.17 Ereedom-ofRight to Information requests

Schedule 3(3)(1) of the Right to Information Act 2008 provides that Executive Council information
is axemnpt from releage under the Act, However, Schedule 3(3)(1) of the Act does not apply to
Executive Council infermation officially published by decisian of the Gavernor in Council j.e,

publically_available information.

Section 16 of the Public Recards Act 2002 establishes a restricted access period of 30 yeaps far
Executive Council matter,

Assistance or advice in retation to requests for access to Executive Council documents can be

referred to the Director, Constitutional and Administrative Law Services, Department of the Premier
and Cabinet, PO Box 15185, City East, Queensiand 4002 or email: exco@premiers.gld.gov,au

Executive-Council- documents-may-be-exemptfromrelease-anderfreedom-ofinformationt

Matter contained-in-Executive Council documents-may-be exempt from-rlease undersection 37 of
the Freedom-of-lnformation-Act1002 -Where matter-has-beer-officiallyspublistied-by-decislonof
the-GeveraeHin-Gouncil-accessmay-berefusedundersection-22-of thatAelas-the-ifermationts
publichy-available

Assistance-oradviceia-relatisn-to-requests-for-accessto-Exdettive-Council-decuments-eatrbe
referred-to-the-Co-ordinator —Freedom-of Information-and-Privaty Departmintof-the Premier-and
Cabinet-on-telephonre-{073-3224-4868-
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6.18 Announcement of Executive Council decisions

The terms of announcement of Executive Council decisions are a matter for individual Ministers to

satle after meetings.

It should be noted that where there has been official publication by decision of Governer in Cauncil’
of any deliberation or advice of Executive Council, matter contained in these documents may not
be exempt under the Freedem—ofRight to Information Act 200941952,

Executive Council matters should net be announced in advance of the relevant decision without
the Governor's prior approval. Ministers should only make such announcements{inircumstances
of genuine urgency and they should first seek the approval of the Pﬁamier, prior Lo personiaily
making contact with the Governor to seek the Governor's approval. When stich approval'is

obtained the sponscring agency should advise the Executive Council Secretariat:

When Cabinet meets in a regiona! centre, special arrangements regarding-eapiy anngauiicements of

matters by Ministers must also be first approved by the Governor.

These matters are to be submitted to the Governor in Council as.a result of the deliberations at
the regional Cabinet meeting and should be relevant to theregion. Ministers/should observe the
practice of informing the Governor of any such matters’which fhey propose to make public prior to

Governor in Council approval.
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Action following meeting of Executive Council

e 7.1 Notification and publication in the Queensland Government Gazefte(
http://www.premiers.qld.gov.au/publications/categories/policies-and-cades/handbooks/exec-councii-
handbook/action/notification. aspx )

« 7.2 Certified coples of Executive Council Minutes
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7.1 Notification and publication in the Queensland
Government Gazette

Departments must be famillar with matters within their jurisdiction which require notification or

publication in the Queensland Government Gazette.

Section 47 of the Statutery Instruments Act 1992 requires subordinate legislation to be agtified oi
published in the Queensland Government Gazette. Other statutory instruments or notifications
of approval may be required to be published in the Queensland Government Gazette by the Act
under which they are made, If an Act requires that a matter must be notified/orpublished in
the Queensland Government Gazette and the matter (be it subordinate legislation of pther
statutory instrument or notification) is not so notified or published, it will not take\efféct (see

also 5.2.8¢ http://www.premlers.q!d.gov.au/pubiications/categorles,lpollcies—and-codes’nandbooks/exec- councit-

handbook/matters/consideration.aspx#5.2.8_5Statutory_instruments )).

Many other dedisions of the Governor in Councll are published ir the Queenstand Government

Gazette for public information.
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7.2 Certified copies of Executive Council Minutes

The Clerk of the Executive Council can provide certified coples of Executive C_ouncil Minutes upon

request, for official purposes.
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Executive Council documents

8.1 Governar in Council matters to be authorised by Legislation¢
http:/fevww. premiers.qld, gov, au/ publications/categories/policies-and-codes/hand books/exec-council-
handbook/documents/governor,aspx )

8.2 Executive Council Minutes( http: //www.premiers.qld.gov.au/publications/categories/policies-and-
cades/handbooks/exec-council-hand book/docurnents/executive.aspx }

B.3 Format of minutes( hitp://www,premiers.gld,gov.au/publications/ categories/policies-and-codes/handbooks/exic-
council-handbook/documents/format.aspx } ’

8.4 Use of schedules{ http://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handbcok s/exec
council-handbeok/documents/schedules.aspx )

8.5 Aggregation of Minutes and grouping of similar matters( :
http://www.premiers.qld.gov.au/pubiications/categories/ policles-and-codes/handbooks/exe c-council-
handbeck/documents/aggregation.aspx )

8.6 Explanatory Memorandum( http://www.premlers.qid.gov.au/publications/categories/ policies-and-
codes/handbooks/exec-council-handbook/documents/explanatory.aspx )

8.7 Use of permanent paper
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8.1 Governor in Council matters to be authorised by
Legislation | -

Decisions of the Governor in Council are reviewable by the courts and the courts will require thg
production of evidence supporting decisions of the Governor in Council to help ascertain the facts
and/or the reasons for the decision. It is imperative that matters and documents coming before
the Governor in Council are properly prepared and drafted and where necessary are autnorised by

an Act of Parliament.

If there is any doubt as to whether the Governor in Council has legislative authofiiy-to exercise @
power, the Department or statutory body concerned should seek advice from the Executive

Council Secretartat in the first instance.
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8.2 Executive Council Minutes

Matters requiring approval by the Governor in Council are submitted in the form of a Minukte which
comprises a recommendation from the Executive Council to the Governor, When approved, the

Minute becomes the official record of the decision taken.

To accompany each Minute, the Department must provide an Explanatory Memcrandum {sée 8.6¢
http://www.premiers.ald.gov, au/publications/categories/policies-and-codes/handhooks/exec-councit-
handbook/documents/explanatory.aspx ) below) together with any other necessary documentation, for
example, subordinate legislation or, in the case of an appointment, a Curriculum Vitae. All
documentation must be submitted in duplicate on archival quality paper (see B, J{
http://www.prgmiers.qld.gov.au/publications/categories/policies-and{otjes/handbooks/execfcouncii

handbaok/docurments/permanent-paper.aspx }).

Subordinate legisiation (other than exempt subordinate legislation} must be praduced/in
accordance with the requirements contained in the Queensland Cabinet Handbogk!
hitp://www.premiers.qld. gov. au/ publications/categaries/policies-and-codes/handbooks/cabinet-~handbook.aspx } @ nd

must be drafted by the OQPC. Additional documentation produced for subordinate legislation,

such as Coempliance Certificates, Explanatory Notes and Reguiatory Impacy Statements, must

also be incduded with the relevant Executive Council Minute,

Executive Council Minutas must he complete when forwarded/to the/E4ecutive Council Secretariat.
The Secretariat will not accept Minutes which aire-incomplete i kerms of the final requisite
documents e.qg. initialled Minute cover and/Schedule} signed Ekplanatory Memoranda and

certified copies of subordinate legislatiop.
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8.3 Format of minutes

()8.3.1 Minute covers

Executive Council Minutes must be prepared on standard A4 size Minute folders in the format

authorised by the Executive Council Secretarfat. Minute folders of the prescribed standard-arg

available from Geprirtthe Queensiand Government Bookshop, All printing is to be in blagk (see
also 8.7( http:j/www.premlers.qld.gov.au/pubIicatI0ns/categories/po[icles-and-cudes/handbuuks/efea-co angil-
handboak/documents/permanent-paper.aspx )). A sample standard Minute format is at Appendix-397.doc,
199 KB)( http;//www.premlers.qld.gov.au/publications/categories/ policies-and-codes/handbooks/exec-council-

handbookjassets/sche'matlc-furmat—executive-cuuncl[—rnlnute.doc ).

()8.3.2 Details included on each minute cover

Each Minute cover must include the following details:

Department or agency name. This should be typed in capital letters. Please rontacl/the Executive

Council Secretariat if there is any confusion. {See also 6.12¢
http://www.premlers.qid.gov.au/publications/categories/ policies-and -codes/handbooks/exec-council-
handbook/procedures/jointly,aspx ) jointly sponsored Minutes},

Authorising Act of Parliament. This is the name of the Act or Acts which proyide the relevant
authority to the Governor in Council. It should be typed in jtafics and\n "title’case”. Where two or
more Acts provide authority for the Minute, they should/b# listed under each other in aiphabetical
order (NB; generally, there is no authorising Act for Expénditufe’Project-Commencement Approval
Minutes).

If the actien to which a Minute is attempting to give effect is-not gpedifically provided for in the
relevant legislation certain provisions of the Acts InterpretationAgt 1954 may be relied upon to
provide a legistative basis for the action.

In such cases, the Acts Interpretation Act 4954 should becitéd as a head of power along with the
other relevant legislation on the Minute cover. '

Title, This should be typed in capital letters, be as-concise as possible and néver exceed two lines.
No attempt should be made to rendar the title as a sentence.

The action itself should not be méntioned,~e.g. 'Approval of' or 'Making of should not appear in the
heading.
The title should however show the types of actions recommended by the Minute, with singular and
plural forms giving some indigation of number. Semicolons should be used to separate types of
actions where there are more than two, the last type of action being preceded by ‘and'. For
example, the title of a Minute proposing the making of Orders in Council and a Regulation, and the
" termination of an agreémentshould have'the title "ORDERS; A REGULATION; AND TERMINATION
OF AN AGREEMENT' /(Mote that in the Executive Council context the 'in Council® after '‘Order* is
redundant.} Where/only two' t ypes of action are proposed, the conjunction *and' should be used
without further punctuation,/as-in—A/REGULATION AND TERMINATION OF AN AGREEMENT',
Recommendation. The récémmendation, or text of the Minute, commences with the words "The
Council recommends to Her Excellency the Governor [or ' His or Her Excellency the Acting
Governot', or 'to the Deputy-Governor' as appropriate] that'. The recommendation should be
concise, be typed in single line spacing and end with the words '(MINUTE ENDS)" in brackets
immediately following the last word of the recommendation - i.e. there are no spaces following the
full stop. The recommendation comprises one paragraph, although it can contain several
alphanumerically numbered sub-paragraphs describing discrete actions. The Minister must initial the
Minute cover immediately after the words '(MINUTE ENDS}'.
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The authorising Act of Parliament should not be repeated in the recmmendation, aithough whefre
the action affects another Act, this should be mentioned in full (for example, exemptions from the
provisions of another Act). Where the subject of a Minute is a regulation, the title of the regulation

when referenced in the recommendation, should be typed in italics.

Where several sub-paragraphs are to follow the introductory line, the fine concludes with a dash
immediately following the word 'that' {see Appendix 21 (.doc, 198 KBY
http://www.premiers.qld, gov.au/publications/ categories/ policies-and-codes/handbeoks/exec-councll-
handbook/assets/sample-minute-health.doc )}, Colons are not to be used. The alphanumeric delirieator
is in lower case, enclosed in brackets and aligned with the left margin, but the textin sb-
paragraphs is indented by about 1cm from the margin. Sub-paragraphs are separated by a
semicolon and a line space, In most cases each sub-paragraph contains the appropriate
recommended course of action as its final two words, for example: *be made}; lbe-approved' or

'be refused’. 7 The penultimate sub-paragraph conciudes *; and'.

7. The chief exception to this rule wili be where one Ad authorises an exaription frora the
provisions of ancther Act. In this case the final words will be ... be wholly exempt fromi the

provisions of [name of Ad]".

Where several schedules, instruments, agreements or other papers are enclosed, they must be
given a unique alphanumeric upper case identifier and referred to as such,in the text of the
recommendation. For example, if a Minute proposes thé making ©f two Orders and the approval
of details on-a schedule, the enclosure mentioned first/in the Minute_(ar Order in this example}
should be marked 'A’, the second (another Order) marked'B' and the third (a schedute)
marked 'C'. {Note: Certificates of Permission to Cremate should/not be individually marked.} If
there are more than twenty-six enclosures, the twenty-seventh/should be marked 'AA’, the

" twenty-eighth 'AB' and s on.

Examples of Minutes {including examples for the Dgputy Governor and Acting Governor)
containing several discrete actions in sub-paragraphs can be found at Appendices 20-31(
http://www.premiers.qid. gov.au/publications/categories/policies-and-cedes/handbooks/exec-council-

handbook/appendices.aspx }.
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8.4 Use of schedules

If there is insufficient space on the Minute cover for all details or if the information can be better

represented in tabular form, a schedule{s) may be used to support the recommendation.

Where one schedule is used the words 'as set out in the enclosed Schedule', or similar, must-be
incorporated in the recommendation on the Minute. Where more than one schedule is/ysed,

pach schedule must be individually numbered and similarly referred to in the recommendation:

Where a schedule consists of more than one page, each page other than the jast page should
show 'continued on next page...' at the bottom left margin, The Minister must ipitial each page
of the schedule. A Minute incfuding a schedule must also include a copy of the ‘originzl

schedule.

Each schedule must end with the words '(SCHEDULE ENDS) immedigiely follgwing the Final entry

and must be initialled by the Minister immediately foliowing these words!

Ht-should-alse-be-noted-that-a-Schedule of-Suberdinate-tegislation-in-the-preseribed form-shoutd
accompany-al-Minutes recommending-the-making-of subbrdinatelegistation This-sehedute
MW&W%%W@WBOF&H?ME@BlEIEiSH—HH%HﬁE&EiBH—HHﬁ‘\bEF—.FA
sample Schedule of Subordinate Legistation-is-at-Apbendix 2 (doe 33 Kh
h&a#;‘www:premiﬁ&qﬂﬂgevwuf-pﬂhﬂea&eﬁsjﬁategeﬂes%poﬁﬂes-aﬂd—e&des/haﬁdbaa’a}e%ee—cuuneﬂ—
handbeslassetsischaduie suberdinatelegisiationdos e
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8.5 Aggregation of Minutes and grouping of similar
matters

When aggregation is required.

Departments are asked as far as possible to limit the number of items of business proposed fop

consideration by the Executive Council.

Transactidns proposed by a Departiment for a single meeting of the Executive Council, ant-which
are authorised by the same Act, should be aggregated in the one Minute. The individual
transactions requiring approval should be presented in an alphanumeric list {sée-Appentices
20-32( http://www.premiers,qid.gov.au/pubilcations/ categories/ policies-and-codes/handbooks/ exec-coupcil
handbook/appendices.aspx 1), If there is insufficient space available, additionai detail may be

provided in Schedules accompanying the Minute.
Separate Explanatory Memoranda can be provided for aggregated Minutes:

Departments may provide separate Explanatory Memoranda for the individual transactions in an
aggregated Minute (see B,6( http://www.premiers, gld.gov.au/publications/ categories/palicies-and- .
codes/handbooks/exec-council-handbook/d scuments/explanatory.2ép 3). It shautd be noted that individual
transactions covered by a separate Explanatory Memoranddm may be’withdrawn without
compromising the integrity of the remaining itents in.a Minute (s€e/b.5(
http://www.premiers.qld.gov.au/publications/categories/policies-and-codas/handbeoks/exec-council-
handbzok/procedures/withdrawal-min-listed.aspx ) and B, by
http://www.premiers.qld.gov.au/publlcationsfcategorlesfpollcEeS*anu'—c.udu:s/handbouks/exec—cuuncll-

handbook/procedures/partial-withdrawal.aspx ))._

Minutes proposing simitar actions intended for the ofie/fmeeting and which are authorised by two
or more Acts should also be Qrouped in_the one Minute. Such matters which might easily be
combined could include a sgriés of minor and similar amendments to town plans of different

local authorities, or routine~adjustments to the remuneration of a number of statutory bodies.
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8.6 Explanatory Memorandum

As indicated in B.2( http://www.premlers.qld.gov.au/publications/categorles/policies-and-codes/handbooks/exec-
coun,:il-handbook/documents/éxecutlm.aspx ), each Minute must be accompanied by at least one
Explanatory Memorandum. Sample Explanatory Memoranda can be found as part of Appendices
3 {.doc, 55 KB){ http://www.premlers.qld.gov.au/publications/categories/policies-and-codes/ handbooks/exec-zouncii-
handbook/assets/ sample-public-service-appolntment-minute.doc }, 4 (.doc, 52 KB}{
http://www.premiers.qid.gov, au/ publications/categories/policies-and-codes/handbooks/exec-council-
handbook/assets/sample-public-service-transfer-minute.doc ), B {.doc, 205 KB){
http://www.prermiers.qid.qov. au/ publications/categories/policies-and-codes/handbooks/exec-countit-
http://www.gremiers.qld.gav.aw/ publications/categorles/policles-and-codes/handbooks/exge- councii-
handbook/assets/sample-revocation-minute.doc ), 17 (.doc, 49 KB){
http://www.premiers.qld.gov.au/publications/categoties/policies-and-codes/handbogks/exec-couricll-
handbook/assets/sample-rescission-minute.doc } and 18 (.doc, 48 KB)(
http://www.premiers.qld.gov.au/publications/categories/policies-and-codes/handbooks/exet-counail-

handbook/assets/sample-amendment-minute.doc ).

Where a Minute proposes several discrete actions, one Explanatory Memoraridum may be used for
each action provided that no more than one Explanatgry Memorandumycovers the action(s)

described in a single sub-paragraph of the text of the MinUte itself.

The following headings are to be used in an Explanatery Memorandum. Headings which do not
apply to the Minute should not be used, Fsr/example, if the Minute does not propose an action

authorised by statute, then the ‘Legislative Provision® hcadihg should not be used.

Brackets indicate alternative forms, For example, if.only one statutory provision authorises the
action or actions, then the headitg should be 'Legislative Provision', while if two or more

provisions authorise the action or actions, then the heading should be ‘Legisiative Provisions',

Minister. The fuil title of the Minister is to be uséd. -

Subject, This s the proposed wording for the Schedule of Minutes describing the action(s)
canvassed by the Explanatory Memorandum. As a general rule the subject should paraphrase the
information contained jin thé Recommendation on the Minute cover. This must explain succinctly and
accurately the subject of the Explanatory Memorandum. This need not be a sentence. No reference
should be made to/thé authorising statute. :

Where the Explanatory Metnorendum covers the making of a statutory instrument, the wording

should name in full the instrument and outline as briefly as possible the effect of the instrument,
For example, in an Explanatory Memorandum for a propesed regulation, the Subject entry should
be in the form 'Architects Amendment Regulation {No.1} 2003 which provides for the procedures

for electing @ member of the Board of Architects of Queensiand'.
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Where the Explanatory Memorandum covers a_project commencemantn expenditare-approval

proposal, the Subject entry should show the yaiueameunt proposed to be authorised and what
the amountfunds-a+e is to be spent on. For example, 'Project commencement approval
Expenditare-of $12 500 000 (including GST) for thepurehase-of-electron microscopes for use in

advanced microscopy studies at TAFE colleges’.

Where the Explanatory Memorandum covers appointments to a board or similar, the Subject entry
should show the pasitions to which the appointments are being made, but not the names of
appointees. For example, 'Appointment of Chairperson and Members of the South Bank

Corporation',

Words describing the recommended action, for example 'approval of should not be used unless
their omission would make the enbry confusing. For example, where the Minule-recommends
approval for a statutory body to enter into an arrangement with a third party,\\Approval for thg

XYZ Corporation to enter into...' is appropriate. The-enbryaccompanyingarecommendationfor
the-aperoval-aFexpenditure-however-would-commence-simply—Expenditure-of $2-060-060

Legislative provision(s). This should include the full title of the authorising Act or Acts/of Parliament
and all section references which provide authority for Governor in Council action, Foi' example

| ‘Section 6692 of the Public Service Act 139620048, Other relevant section referangés may be added
to provide clarity.
Background. This entry should show the process followed which.led to the point where the proposed
executive action is required. Where Cabinet approval has/bgen specifically obtained for the action
proposed by the Minute or Governor in Council approval’has been obtainéd/for a related action, this
should be referenced with the relevant date, Cabinet degision aumber, ard/or Executive Councii
Minute number.

Purpose and consequence. The objectives of government policy on/the issue which has generated
the proposal(s) should be canvassed as part of the'Rurpose’. The' plecise effects of the action(s)
proposed should be ingluded as 'consequence’yfarexample, the exact duration of an appointment.
A single paragraph is normally sufficient to relay adequiate information for both. Caveats or
restrictions on the effect of the action(s), such as sunset provigions or the term of appointment
should be noted. ’

Has OQPC drafted the proposad subordinate legiskation? (or) Has kegal opinion been sought from
the Crown Soiicitor on the proposed instrument? The werds 'Yes' or 'No’ as applicable should be
provided. If the answer is 'No*, clarify~why this is so and provide some indication of what alternative
legal advice, if any, has been souahtin refation to the instrument.

Consuitation. Show all other aggndies and-other parties consulted in relation to the proposed
action(s). Where an affected or interested party has not been consulted, indicate why this is so.

Where Departments are considering the disposal of Crown land, they must consult with other
Departments (and especially the Departmient of Housing and Public Works and the Department of
Natural Resources and’Mines) o see whether the land could be used by other Departments or
agencies within gevernmeyit/Crowii-land that has not previously been alienated may also be
subject to claim undertheWative Title Act 1993, Consultation with the Native Title Unit of the

Department of Natural Resources and Mines is to be noted,

In relation to subordinate legistation, Departments should consult the Business-RegilatienReform
Uait-{BRRURequlatory Review Branch of Queensland Treasury and Tradethe-Department-of
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Stote-Development-and-Innovatien as to the need for a Regulatory Impact Statement under the

Statutory Instruments Act 1992, The advice provided by BRRU-the Regulatory Review Branch o :ng czil:;?:!.;lignt: talic, No underline,

should be summarised under the heading "Resuits of Consultation".

Results of consultation, If consultation has yielded consensus on the proposed action(s), this should
be reported, for example: "All parties consulted agree with the proposed [type of action, e.g.
appointment]’. If there is some conflict, state the nature of the conflict and the rationale for
proceeding with the proposed action(s) in spite of disagreement.

Signature of the Chief Executive and date. The signature block is aligned with the left margin.

Signhature of the Minister and date, The signature block is aligned with the right margin, The
Minister's normal signature block should he used, i.e. there is no requirement for pre and jiost
nominal honorifics. Note: The Minute wili not be accepted if the signatures are not dated/
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8.7 Use of permanent paper

All Executive Council documents must be produced on paper conforming with Australian Standard
AS4003 for Permanent Papers e.g. Reflex Archival, Departments should consider the use of suc
paper for documents retained permanently in Departmental records, Stocks of such paper are

available from Goprint and commercial paper houses.
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Caretaker conventions

« 9.1 Caretaker period( hittp://www.premiers.qld.gov.au/ pubjications/categories/policies-and-cades/handbooks/exec-
council-handbook/caretaker/ period.aspx )

+ 9.2 Executive Council meetings
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' 9.1 Caretaker period

The caretaker period (see Queensland Cabinet Handbook(
http://www.premiers.qld.gov.au/publications/categories/ policies-and-codes/handbooks/cabinet-handbook.aspx ) for,
definition and conventions and practices) commences from the moment the Legislative
Assembly is dissolved by Proclamation or at the moment the term of the Legislative Assémbiy
expires, whichever happens first, However, it is also recognised that some care should /be
exercised in the pericd {if there is one) between the announcerﬁent of the election and the

dissotution of the Legislative Assembly.

The period concludes when the election result is clear, if the Government is to be returned 1o
office or, if there is to be a change of Government, when the new Government is sworf in by

the Gavernor,
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9.2 Executive Council meetings

Ordinary meetings of the Executive Council are not held during the caretaker period, However,
with the consent of the Premier and the Governor, special sittings of Executive Council may be

held to consider limited business.

Arrangements for Executive Council will be forwarded to all Departments by the Executive Zouncil

Secretariat at the commencement of the caretaker period.
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Machinery of Government Changes

Administrative Arrangements Orders and Departmental Arrangements Netices are the Instruments
by which machinery of government changes are made.

e 10.1 Administrative Arrangements Orders( hitp://www.premiers.qid.gov.au/publicatlons/categories/policies and-
cades/handbeoks/exec-councll-handbook/rmachinery/administrative.aspx )

« 10.2 Departmental Arrangements Notices
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10.1 Administrative Arrangements Orders

Administrative Arrangements set out the principal Ministerial responsibilities of Ministers and the
Acts that they administer. The Arrangements are determined solely by the Premier and are made
" by Order in Council in accordance with section 44 of the Constitution of Queensiand 2001, The
Executive Council Secretariat manages the process of consolidation and amendment of the

Administrative Arrangements,

The schedule to the consolidated Administrative Arrangements Order sets out:

the Minister’s title;

the Minister's Principal Ministerial Responsibifities;

Acts Administered by each Administrative Unit under each portfolio; and
the responsible heads of each Administrative Unit.

Consolidated Administrative Arrangements Orders are prepared on the Rremier’'s instructions
foliowing a general election. In addition, the Executive Council Secretariat prepares Consolidated

Orders twice yearly for the Premier's approval.

The twice yearly Consolidated Orders incorporate any changes ta Administrative Arrangements
which may have occurred as a result of the passing or pépeal of legistatienand any Amendment

Orders which may have been made since the Jast consalidation;

Once a draft consolidation is prepared, relevant parts ofthé-Orde: afe provided to the Cabinet
Legislation and Liaison Officer for each Department to confirm.that they approve of any changes

to the Arrangements for that Department.

Consolidated Administrative Arrangements are published in the Queenstand Govemment Gazette

and tabled in the Parliament.

Amendment Orders arise when& Minister or-Ministers write to the Premier requesting the transfer
of administrative responsibility fer leglslationer/amendment to the description of their Ministerial
responsibilities. A letter froni the relevant Minister usually requests the transfer of administrative
responsibility from one Minister to anothep: All Ministers affected by the proposed changes must
sign the letter, or write’independenty to the Premier. The relevant Ministers will be advised of the
Premier's decision/with respelt tothe proposed amendment. If approved by the Premier, the
necessary Order in CoundiVand Executive Council Minute will then be submitted for Governor in

Council approval.

For further information contact the Executive Council Secretariat on telephone
(07) 3225 8254,
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10.2 Departmental Arrangements Notices

Departmental functions and responsibilities are also the responsibility of the Premier, A
Departmental Arrangements Notice is prepared to amaigamate part or parts of Departments,
create an entity and add that entity to any Department and matters of a like nature, as specified
within the Public Service Act 20081996, Such actions are made by an Executive Council Mjnute
and published in the'QueensIand Government Gazette. The administration of these mattars is

undertaken by the Offiee-of-the-Public Service Commissioner.

Consclidated Departmental Amangements Notices are prepared on the Premier's instructions
following a general election. In addition, amendments to Departmental Arrangements Nelices are
made from time to time with the approval of the Preamier. Should changes be required o
“Ministerial responsibilities and Departmental arrangements, the Executive’ Council Sesretariat and
the Offlee-ef-the-Public Service Commissioner work together to co-ordivate Governor in'Councll

consideration of both matters at the same time.

For further information contact the &ffiee-of-the-Public Service Commissioner en (07) 3227 6379,
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Appendices
The followihg documents are links to PDFs {Portable Document Format), and may be viewed in an
Adobe Acrobat Reader. If you do not already have a version of Adobe Acrobat Reader, you mdy

obtain one from http://get.adobe.com/reader/ iexieraa site)( http://get.adobe.com/reader/ )

1. Executive Council Meeting Procedure (.doc, 36 KB){

http:{/www.premiers.qid.guv.au,!pubIIcations/categorles/policies-and-codes/handbooks/exet:rcouncll-
handbook/assets/executive-council-meeting-procedure.doc }

2. Sample Commission

3. Sample Public Service Appointment Minute

4| Semple-PublicService-Transfer MinuteThis Appendix is ngt in Use,

5. Appointment and Remuneratiopn Schedule (.doc, 32 KBY(
http://www.premiers.qu.gov.au/pubI|catlons/categorIes/policies-andvcodes/handbooks/exec«council-
handbook/assets/appointment-remuneration-schedule.doc )

Sample Appointment Minute

71 Sample Project Commencement ApprovaiExpenditure Mindte (.doc, 197 Ka)

http://www.premlers:q!d.gov.au/pub1icati0n5/categories/poﬁcles-and-codes/!nandbooks!exec-counc¥l-handbook/assets/sample-
peeject-commencement-approvalexpenditure-minute.doc )
81 Sample Revised Expenditure-Project Approval/Mimate

9| Sample ExpenditureProject Commencemenit/Approval Mintte (in the form of @ grant) (.doc, 43 KBY

http://www.premlers.qId.gov.au/publicatiuns/categorlesipo|lcies~and-codes/handbookslexeccouncii—handbook/assets/sample-
projectexpenditure-comimencement-approval-minute-grant.dec
- 10, Sample Proclamation
11. Sample Subordinate Legislatign/A.doc, 45 KBX http:Ilwww.prerﬁlers.qid.gov.au/publicatluns/categories/policles-and-
codes/handbooks/exec-councilvhandDook,’ass,ets/samplevsubordinate—teglslation.doc )

12, Sample Subordinate Lealsiation (Amending Previous Subordinate Legislation) (.doc, 44 KB}

http://www.premierslqld.gcv.au/ptlbltcatiuns{categcries/[')ollcles-and-codes/handbooks/exe&council—handbook/assets/sample—

subordinate-iegislatich-previousdoc)
13. Sample Compliance Certificate (.doc, 31 KB)Y http:/fwww,premlers.qid.gov.au/ publications/ categories/pellcies-and-
codes/handbooks/exgc-councll~handbookjassets/samp[eAcompliance—cerﬁficate.doc }

14, Sample Statutory Instrument {.dac, 35 KB) http: //www,premiers.qld.gov, au/publications/categorles/polides-and- '

ccdes/handbuuks/exec—councll‘handbDok/'assets/sampleAstatutory—lnstrument.doc )
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15, Sample Minute Showing Partial Withdrawal (.doc, 199 KBX
http://www.premiers.qld.gov.au/publications/categories/policies-and -codes/handbooks/exec-council-hand book/assets/sample-
minuke-showing -partial-withdrawal .doc )

16. Sample Revocation Minute

17. Sample Rescission Minute

18, Sémple Amendment Minute

19. Schematic Format For Executive Council Minute {.doc, 155 KB){
http://www.premiers.qid.gov.au/publications/categories/policies-and-codes/ handbooks/exec-councii-
handbook/assets/schematic-format-executlve-council-minute,doc )

$ N . .- [ Field Code Changed }
2. Sample Minute -- Communities, Child Safety and Disability Services {(Acting Governor) (.dec, 43 KBY(

hittp://www.premiers.qld.gov.au/publications/categorles/policies-and-codes/handbooks/exec-coundil-handbook/assets/sample-
minute-communitles.doc )

ZJ,. Sample Minute -- Queensland Health {Deputy Governor) (.doc, 198 KB)
http://www.premiers.qid.gov.au/publications/ categories/policies-and-codes/handbooks/eiec-coyaghi-handbgok/assets/sample-
minute-heaith.doc } .

22.Sample Minute - Jusiice And Attorney-General (.doc, 197 KB)(
http:/}www.premiers.qld.gov.au/publIcatlons/categories/pollcies—and-codes/handbcnks/exec-coun:ll-handbook/assets/sample-

minute-justice,doc }

' ... { Field code Changed }
23. Sample Minute - Abariairal-And Torres-StraibIslanderfoticy- NdtionaiParks, Recreation, Sport and .fiir--{FurmattEd' Font: 9.5 pt J

Racing {.doc, 198 KB){ http://www.premlers.qld.gov.éu/publicatlon:fcateqories/palIcIESnand-cudes/handbuuks/exec-council-
handbook/assets/sample-minute-zboriginal-torres-strait-jslander:dog )

211. Sample Minute - Community Safetyfrective serviees (Jdoc, 44 KB)(

http://www.premlers.qld.gov.au/publlmtions/categories!pn"mevand-cudes/handhooks/exec-councilvhandbookjassets/samp]e-

minute-corrective-services.doc )

2*. Sample Minute - State Development,-Initastructure and Planning-and-Innovakien (.doc, 44 KB)(

hitp://www.premiers.qld.gov.au/publications/categories/poticies-and-codes/hand books/exec-council-handbook/assets/sample-
minute-state-development-innovatigh,doz.}

2&. Sample Minute —— Environment and Hexitage Protectionai-Protection-Agenecy (.doc, 199 KB){

http://www . premlers.qldgo¢.au/pybl icatlons/categories/pollcies-and-codes/handbooks/exec-councii-handbook/assets/sample-

minute-environmentai-protection-agencydes

2*. Sample Minute - LocalGovernment-—Rlanning;-Sport andReereation (.doc, 44 KB}
http://www.premlers.qld.gov.au/pub:bcations/categories/pniicIes-and-codes/handbooks/exec-council‘handbook./assets/sampt&

minute-local-gavernment.doc )
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2%. Sample Minute - Prirrary-Industries-and-Agricutture, Fisheries and Forestry (.doc, 44 KBY

hittp: //www.premiers.qld.gov. au/publications/categories/policies-and-~codes/handbooks/exec-council-handbook/assets/sample-
minute-primary-industries-fisherles.doc )

2$. Sample Minute —— Educationmployment,-and Training and Employment (.doc, 44 KB}

http://www.premiers,qid .gov.au/publIcatlbns/categories/pollcies~and-'codes/handhooks/exec-counciI»handbuok{assets/samph-
minute-employment-training.doc )

B(L. Samuple Minute -— Transport and Main Roads (.doc, 43 KB)

http://www.premiers.qld.gov.au/pubIIcatlons/categorles/pullcles—and-codes/handbooks/exec-council-handbook/ass:ats/sa; nple
minute-transport.doc )

31. Sample Minute -- Energy and Water Supply {.doc, 199 KB){

http://www.p:emlers.qId.gov.au/publiGations/categ0rles/policies«andvcodes/handbookslexec-councii—handbook..':issets,fs;ampie—
minute-energy,doc }
31, Sehedule of-Suberdinate-teaislation tdoe, J KB hrtpAwwwrpreriersald-govav/publicptiorsfeategeres/pelicies

and-todesfhandbeokstexec—councdil-handbook assets/schedule-subordinate-legislationdeé ) This Appendixiy not in use.

33. Sample Jeintly Sponsored Minute
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Appendix 1+ Formatted: Right

EXECUTIVE COUNCIL MEETING PROCEDURE

The Governor declares e meeting open and advises of any special meetings which may

have occurred since the last ordinary meeting,

The Clerk says:

"Your Fxcellency. the Executive Councillors have_consideved the following business
and recommend thai it be approved”.

The Clerk then proceeds to read the title of each ordinary Minute, handing each Minute to
the Governor for initialling after the title is read. The Governor records approval by
initalling the Minute. As the Governor initials the Minute, the senior | Exes(tive
Councillor places a tick beside the item on the Schedule.

When completed, if no late Minutes have been submitted, the Clerk says:

"Your Fxcellency and members of the Execuiive Council, no_addisional nuafters Tave
been submilted for consideration aud approval, " [Proceed 1o paragraph 8}

When Special Judicial or late Minutes have been submitted, the Clerk says:

"Your Excellency and members of the Fxecutive Cowdeil. (x) Special ridtiers and (x)
wdditional matters have been submitied for consideration und approvdl,!

The Clerk invites the senior Executive Councillor or sponsoring Minisier fo_speak to the

6.

Minute(s). Upon the Governot’s agreement, the Schedule(s) are handed by the Clerk to

the Executive Councillor(s) present who initial the-Schedule Cover(s), The gecond most
semior Lxecutive Councillor places a tick bestde albthose in aitendgnge on the Present Form,

The Clerk collects the Schedule(s) and thé\Present Fornl from the second most senjor

Executive Councilior and returns the Schedule(sYto the sénior Executive Councillor and
refains the Present Form.

The Clerk then says:

WYour Excellency, Fxecutive Comtitlors recommend that the following additiongl
matters be approved.”

The Clerk then proceeds. to-read the_title of each special and then each _late Minute,
handing each Minute tasthe Governor for mitiatling after the title is read. The Governot

vecards approval by idifialling the Minute, As the Governor initials the Minute, the senior
Executive Councillsr places a tick beside the item on the relevant Schedule.

When this is cofbleted, the Clerk reads the suminary of proceedings and confirmation of

Minutes approved as per the.Fresent Forn and signs it. _The Present Form is handed o

the Goyerndy who says,

*Dofsecutivé Councillors wish me to confirm these minutes?”

Upon assentythe-Governor signs the Present Form and then announces.

wThat concludes Executive Council business for this meeling,”

Execuiive Councillors leave the Excoutive Councit Chamber and the Governor remains to

sign decuments.

Fxecntive Council Meeting Procedure
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Appendix 1+-{ Farmatted: Right )
l. :” n E‘ . I l a5 ﬂ jee‘.' JE B2 Ei a;!! 'ISES E#‘ Hﬁfl Si_:e\ia] nleetiﬂg: "Fh;eh "‘Hﬂ'}' ha“‘h

occurred since the tast-ordinary-meeting:

————kf}m—#&e@#ﬂ;my%&eeaﬁw—{—mmwﬁeh&h&v&w&ﬂdeva#—fhe—feﬂowmgbu&me&
emel-recontmend-thei-i-be-approved "

— The-Cletkplaces—the-Sehedule-o-Minutesin-front-of-the senlor-Executive-Counelor—T he
Clerk—proceeds-ta--read-the-title-af-cashMinwtebanding—each-Minute—to—the-Ge. VOFREEADE
initiallingafier thetitle-is-rend—The-Governorrecords approval-by-initialiing-the Minufe—+rs-the
Governosinitinls the Minute the-senior Executive-Counsillorchecks the-item-en-the Schedule-

49&*‘—%!&&&}*—&&4—!%6@%%G-&fﬂfﬁve—ébﬂﬁﬂﬁ—ﬂ?—ﬂdﬁ#ﬁeﬁ&!—mﬁiﬁem—hﬁve—beeﬁ
— When-thereare-no-late-Minutesthe Clerlsays:
%iﬁ%%%mﬁweﬁ%wwmﬁf eReaddiftonalettersfor
eehsiderationand-appreval " [Proceedto-pavagraph-7}

P%&%Mﬁd%heﬁﬂpﬂm%%e%x%c%%%mw
Couneillor-who-spenks—to—each-Minuto—md—then Apitiali-the Suppld Sofentary—Sehedule—H the
sponsorirg-Minister-is-presont—he-or-she-spealorio-the propesed—yr {nute-instead-oE-the-senior
W%HQWM%MW%AWWMWIW
Schedule and-the late-Minutes-are-handed-to-the-ather Exeeutive 2 oupeillors) presertwhoperuse
the-hinutos and inidakthe-Supplementeryr-Sehedule

a%%“%&ﬁe—ﬁ%u%ﬂﬂh—e—%ppi% dey-Schedulefrom-thetas—Fxecutive
Councillor-and rolutns the-Supplemerfian-Scheddlete-tha-senior Exeeutive-Councillor

. . ,:- ]

——The-Cledle then-prodeeds-te—read-the, title-of each-late-Minute; handing-each-Minute—to-the
WM]WH@%%B—M%WOFM%WHW
Executive-Councilfof cheslkirthesitem-on-the-Supplementary-Sehedule:

mmwwtem%%awﬁmwmmﬂm;mmtﬁ
WM@W&#WHMI&MWEHMMhWRW

— "D fvacntivg/ Counciiiorsvivhmeto-confirmthese-minutes?
—pomn-assent e Governar signs-the-Present-form-and-then-announces:
”’Fﬁ Eff 0 ?5‘23151!5.‘ é:.. 2 Fh’ 2 E’ G E.f‘I bf 'f’fi‘ e -k,.j‘-‘”. FLTF.A“ Breet .HLE,I. ”

8. Execeutive Councillorsteave the Bxeeutive-Couneil-Chamberand-the-Governor rematns—to-sighe { Formatted: No bullets or numbering )
dosuments:

Executive Council Mecting Procedure
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Appendix 2

GOYERNMENT

State Development and Public Works Organisation Act 1971

Witness Our Trusty’ land / Well-beloved
Her Excellency Quentin—BryéePenelope Anne
Wensley, Companion’ of thé/ Order of
Australia, Goverhor in avid, over the State of
Queensland, in ~the Commonwealth of
Australia, at Governméntt{ouse, Brisbane.

To JOHN MARK SMITH B.E,,

I, QUENFIN-BRYCEPENELOPE WENSLE Yeonelope/Wensley, Governor, acting with
the advice of the Executive Council appoint you, JOHN MARK SMITH B.E., to be the
Coordinator-General from and incliding 29 Janwary-May 2012049 to and including 31

Marek-June 200420124,

[space for Public Seal of the State]

Signed and sealed with the Public Seal of the State on 29 Janneary-May 2012649,
By Conv.mnzcm'c.aT
[space for Minister’s signature]

RECORDED in the Register of Patents, No. <>, page<>, on 29 January-May 20120645,

Clerk of the Executilve Council

Commission
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Appendix 3+ - { Formatted: Right

J Formatted: Font: Times New Roman,
“L12pt

c { Formalted: Font: Times New Roman

Date, Minute No - [Furmatted: Font: Times New Roman;]
w lizp
" ( Formatted: Font: Times New Roman )
EXECUTIVE COUNCIL OF QUEENSLAND ot on Tires e o, |
! DEPARTMENT OETHE PREMIER AND-CABINETPUBLIC SERVICE COMMISSION

| ' Public Seivice Act 19962008
AN APPOINTMENT
The Council recommends to Her Excellency the Governor that the appointment of a

| Seniorchief Eexecutive of a departnient of government, as set out in the enclosed Schedule, be
approved {(MINUTE ENDS)

Approved....mininonn s
Sample Public Service Appointment Minute
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Appendix 3 continued

EXPLANATORY MEMORANDUM

Minister

| Premierand Minister-forTrade <Minister’s Teitle>
Subject
Appointment to-the-role-of-Director;-Administration-Bransh-Government-and-Executive Servicos

Divigion;-Pepartment- sﬁ%he—[lremfei—and»@abme%—Bﬂsb&ne—Mé,—l) of the chief executive Of the
Department of Housing and Public’ Works,

Legislative Provision

Section 60%x(R92 of the Public Service Act 19962008,

Background

The vacantrele-of Director. AdminisirationBranch, Govermment-aidExecylive-Servides Division:
Depaﬁmem—oiqhe#remée%aad—@abinel.—%ab&n&%}wasﬁmwﬁised—m ~the-Queenshand
Government-Gazette on-{date/s] and-The-Courler-Mait on{date/s).

A-selection-committee-comprising fname-all-members-of-tho-selection-committeerwhich-agency-or
ewan%tieﬁ—ﬂwy-am%n—and—elea%éenete%he—@ﬁee—e‘%%e%e'we&replesemﬂhw] Was
Wmm&ma@d%a%mm%ﬁﬁmmum%%ww

ﬂie—qel%ﬂeﬂ—eemmﬂtee—eenﬁdﬂed—}ehﬂ—%ul—..mw-#mw«t—-@#ﬁeea—%éﬁﬂﬂﬁha%n—l—]—mt—
Envitommental Protection—Agency,—Brisbane—(S0 1) ~as—the’imost merierious—applicant —and
recommends—fhim-orher-forappointmentAethe vy le-of BireeterMr John Smith retired as chief
executive of the Department of Housing and/Public/ Works on

I March 201 .-

A selection cominitiee cotaprising the Henourable Robes-SchwartenSimon-Einn-MP-Ministerfor
'P-HbH‘C—-WBl’kﬁ——ﬂﬂfl—{-ﬂfeﬂﬂﬂﬁeﬂ—‘t&G(—)HCH’BHI’Iie&ﬂeﬂ—il:eshﬂﬂ1-0@,‘@EWEFB&HGHPS&PV—EG&S,—BHHGHH&
mdﬂsﬂﬂv—aﬂd—l-n#'eﬁﬂafeien—aﬂd—r{;&mn@eﬂ&eﬂ—'Feehﬂelﬂ%Mr—}ehanFaMm&—Direcmr-Geﬂcral.
Department of the Premier afd Cabingt, Ms Maresret-Alison. the Commission Chief Executive,
Public Service Commissios, and Ms-Sarah-Sehule-the Managing Direetor, ABC Recruitment was

enaaged to conduct an exéoutive reeruiiment process. The selection process was in accordance with
the requirements of the Public Service Act 2008, - .| Formatted: Font: Italic

The selection cormitiee) considered Mr John Jones to be the most meriforious candidate.
Accordingly, My/Jgnes is/proposedzo be appointed on a contract basis from date of commencernent
of duty for a terniof five years.

A curriculum vitae for MiJones is attached,

Purpose and Consequence

Sample Public Service Appointment Minute
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Appendix 3 continued

The purpose of this Minute is to appoint John Paul Jones to-the—ele-of-Birector-Administration
Branch, Govermentand-Exesutive Services Division—Depariment-of-the Premier-and-Cabinetas
chief executive of the Department of Housing and Public Works:-Beisbare(SES-2) on a contract
basis for a periad-term of fivelnumber] years.

Consultation

The-Dfficerof-the-Otfice-of-Public-Service-Meritand-Equity2ublie-ServiceConynissionerThes/ /- torma'cted: Indent: Left: Ocm, Fir5j
selection commitiee has been eonsulted on this matter, lipes:/0 em

Resulis of Consultation

Agreement with the action being taken by this agency.

johnBradley<Director-General’s Name> <Minister’s/Name> PetorBeattie-MP { Formatted: Font: Not Boid ]
Director-General Premierand-Ministépdor Trade<Minister’s Title> {Formatted: Font: Nat Bald ]
Date: Date;

Sample Public Service Appoiniment Minute
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Appendix 3 continued+--- [Furmatted: Right

JARPOINFMENT FROM W HIN THE PUBLIC SERMICE]

SCHEDULE
Under the Public Service Act 49962008, within-the Department-of-the Premierund-Cabinetthe porsdn
indicated below be appointed as chiel execuiive of the governmeni department as shown from the/dade
offieerlisted-hereunderbe-appointed—fremdate-of commencement of duty on a contract basis\fora
period of {numberlfive years-to—the-role-shown—and-that-retiflentionbe-published in-the-Queenstand
Government-Gazetie.
Maeaney- Vacant Role Name-and Pavroll Current-Rola-
Reference- afd- Numbes and-
Numbet Slassifiention ' ClassifientionAddiess
PRO4 BPireetorDirector JONES Projeec-Odticer
General John Paut Adrvinistration-Hrit
Administration-Branch LB, BA. EnviroAmsntal
Governreatand- Proteetion:
Frecutive- FAeeneyDeopartmentof
ServicesDepartment of Bvivontient-and-
Housing and Publjc Resouree-Management
Works Division Rrisbane
Departmentofthe 5041
Premierand-Cabinet RO/E090303123
Brisbane Alphabet Street
SES2 RBrisbane
(POH234367 Q1d 4001
Brisbane
a)_such appointment is subject to {he offivér entering into a confract of employment; and e

b) notification of such appointment wilkbe published in the Queensland Government
Gazeite. (SCHEDULE ENDS)

[ARPOINTMENT EXTERNAL TO THE PUBLIC SERVICE}
SEHEDULE

Under_the—PublicServidalder 19952008 ~within—tho Department-ofthe—Premier-and—Cubinetthe

WH%@WthMWMWHWWWM
mﬂe}@eﬁ%ﬁm%%%hex%hﬁaﬁﬁ%ﬁ%%pub%%%@%ﬁaﬂd
Geovernment-Gazelie: ‘ .

Reference- nnd-

PR104 Direetor JONES 13 tesanRond

Administrationr-Braneh  Jobn-Paw! BpperMeunt-Gravall-

Sample Public Service Appointment Minute
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Appendix 3 continued+ - [Furmatted: Right J

Bivision
Department-af the
Premierand-Cabinet
SES2

{SCHEDWEE-ENES

Sample Public Service Appointment Minute
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The—Council-recommends-to HerExeelleney—the Governor—tHm—the—transfer-ofuSenior
. Executive-as-set-out-inthe-enelosed Sehedule; be-appioved-AHINUTE-ENDS)

............................................

Sample-Public-Service Transfer-Minute
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EXPLANATORY-MEMORANDUM

of the Premier-and & a%&ﬁe%—meaﬂe{éﬂér%}

) * L]
"
> 2

Section79(H-of the-Lublic-Serviee-Act-1996

Backpround
The tole—ofDirectorAdministration—Serviees;—Governance—Division—Pepartment--oi—the

W%W%W%\hawwwe
Wm&s&ncw&be&ﬂe—m&%ﬁb%%e%#ele&ﬁh&@aw%m&%&%ﬁ%@w&epmeﬁv

Aeeordingly,it-is—propesed—to-transfer—John-—Panl-denes,PirectorAdministration—Unit;
M%M%ﬂ%%&%&%%%%ﬁ%%%%%%&%

for-a-period-offnumber}-years:
MHWG%%%@%W—@W%&%%PE%%WMMM

Purposeand-Conseqguenee

TFhe—purpose—of this—Minute is—te —transtof John—Paul Jones—to—the—role—ofDirestor;
Administeation—Services—Gé¥ernance—Division. Department—of -the Premier and—Cabinet;
Brisbane{SES -2} on-a-coniract basisfor-a-period-of fnumbert-years:

Consultation

Consultation—has> Qe%@éwlm‘%e—@fﬁe%%%ﬁbh&%%e%mﬁd%qﬁﬁ;%the
Environmental-Fpotection Ageneys

.................................................................................................

Ty | aa I alilier Ratar Raatiia NP
HE LGOIt iior OO BTty IvED
.o .

\:If—\nf/\" né\"ﬁn"”fj‘ DPL\'“‘L\" l)“l_t A‘h‘f‘fl‘"" 'Fl-\l T"“ﬂf rs.}
;B‘n CotO— e iiroT G ARGy stCr o roae
Ty : DNata

atel 7Ot

Sample-Public Service Transfer-Minute
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) _
M%ﬁ@%ﬁ%%@ﬂ%ﬁ—%%ﬁ%«%&%%%@mm
Senior-Executive listed-hereunderbetransforred-from-date—of-commeneement-of-duty-on-a

eea&a%ba&&%w%é%#ﬁmmbaﬁ%ﬁ&%h&ﬁ%&%v&wn&%mﬁﬁwﬂeﬁe
published-in-the-Queensland-Government Gazette:

VacantRele Name-and-Payrel- Currept-Reole;

and- Number . -

Classifieation Classifieation

D&'feeteif JONES Pirector
66%}-&81%{‘:%]9&%‘%10& BB BA EnvironmentalProtection
Qﬁ%ﬂ%bm@ﬂ%&)f—th&pbeﬁ%@r—aﬁd- PAL234567 Ageney

Bﬂsbarﬂe SESY

SES2 (BO60H903H
ROH-234567) ‘

SamplePublic Service-Transfer-Ninute
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Appendix 6

Date Minute No
EXECUTIVE COUNCIL OF QUEENSLAND
I DEPARTMENT-OE FHE-RPREMIER AND CABINETPUBLIC SERVICE COMMISSION
| Public Service Act 2008Sewth-Bank-CorporationAe1989
AN APPOINTMENT

The Council recommends to Her Excellency the Governot that fhe-appointment of a-member
of the-the chairperson of the Public Service CommissionSeuth-Bark-Corporation, as set out in
the enclosed Schedule, be approved. (MINUTE ENDS)

APProved.. ..o

~ Sample Appointment Minute
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EXPLANATORY MEMORANDUM

Minister

Premierand-Ministerfor Trade<Minister’s Title>

Subject

Appointment of a—member-to-the—Seuth-BankCerporatienthe chairperson of the Public

Service Commission.

Legislative Provision

Sections 45 and 64 of the Public Service Act 2008SectionTF-of the-Seunth-Bek-Corporation
Aetr] 985,

Background

The Public Service Act 2008 (the Act) provides that the the chairperson of the Public Service
Commission (the Commission) is appointed by the Giovernor in Council. Under the Act, the
term of the appointment and the conditions of office ndt previded for under the Act are
decided by the Governor in Council. The term of appointinént cannot be more than five

yeats,

Mr John Smith was appointed as the chairperson a-mesberteof the South-Bank-Cerporation
¢theCorperationCommission for a t¢pm front-10.danuary 200512 to 9 Deecember-January
200914. Mr Smith has submitted/his /esignation from the CorperatienCommission.

@enseq&eﬁﬂ—y—%h&%@%%%ﬂ%h@-@%%p@%&ﬁﬂﬂ—

Ms Anne Jones has been nomifated to fill the/position of chairpersonforthe-vacant-pesition.

Ms Jones is currently employed ds/Chief Executive ofManaging-Birector; JONES and Co.,

Queensland, and is conmdexed quaLle for appointment to the chalmerson roles She—h&s
received- numerous—awards—including—the 2001 —Queensland—Design—Acvwvard
Wﬂ%ﬁtwwm%m%mm
involved with-a-numibherof comammity-welfare-erganisations—A curriculum vitae is attached.

It is proposed that Ms Jones be appointed for a term of two years.

Purposeand Conseguence

The purpose of this Minute is to seek approval for the appointment of Ms Anne Jones as &
member-ofthe-the'chairperson of the Public Service CommissionSeuth-Bank Cerperation.

Consultation

Consultation has occurred with the Office—of-Women's—Poliey—Muldenltural—-Affairs

ionDepartment of the Premier

and Cabmet

Sample Appointment Minute
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Results of Consultation

..................................................................................................

<Director-General’s Name>r-FeoKeliher Peter Beattie<Minister’s Name>, MP
Director-General Premierand-Ministerfor Trade<Minister’s Title>
Date: Date:

APProved ..o

Sample Appointment Minute
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Appendix 7

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

I DEPARTMENT OF EDUCATION, TRAINING AND EMPLOYMEN TFAMNBTRAINING

| EXPENDIFUREPRQIECT COMMENCEMENT APPROVALS

The Council recommends to Her Excellency the Governor that-

(a) the expenditure-project commencement value of $10-600-000 (inclusive of GST) for
the aequisition-ef-computer equipment_upgrade project, as set out in the enclosed
Schedule ‘A’, be approved; -and

I (b)  the expenditure-project commencement vatue of $12 /763 000 (inclusive of GST) for
the construction of school buildings at Bundabetg, Téwantin and Yandina, as set out in
the enclosed Schedule ‘B’, be approved (MINUTE ENDS)

APPTOVEd...ooviveiiiesii

Sample Expenditure-Project Commencement Approval Minute
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Appendix 8

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

Ak SQUEENSLAND POLICE
SERVICE :

REVISED EXPENBITUREPROJECT APPROVAL

The Council recommends to Her Excellency the Governor thatrevised-expenditure-project value of
$3-2102 000 000 (including GST) for the construction of }XYZ Police Station}, as set out in the
enclosed Schedule, be approved (MINUTE ENDS)

APProved v

| Sample Revised Expenditure-Project Approval Minute
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Appendix 8 continued

EXPLANATORY MEMORANDUM

Minister

Premier- andMinister—for-Tradethe—ArtsMinister—for Poliee,Cerrective-Servicesand-Emergency
Serviees—<Minister’s title>

Subject

Revised expenditure-project value of $31262 000 000 (including GST) forihe construction of fXYZ
Police Station}.

Background

On 305 June-July 2012039 (Minute No. 345), the Governor in Council approved the expenditure -
project commencement value of $2517 0500~ 000- (including GST) for'the construction of tXYZ
Police Stationt.

Since that time, an unforeseen rise in the cost of building supplies and unanticipated change in
design have occurred. As a consequence, the-tendereifor the projeet ;ABGPW—HdA&a&—dd%%é—thdfé
the—total cest-of the-projeet-will-new-be-$3-000-000%an additional’ §44 500 000 (including GST) is-
1equtred to Hﬂd@-ﬁﬂk@—ﬂ%@—ﬁ%@t—b’fﬂ%ﬁd—t&COPH)_Etf *mse project, — FThe-Department-has

Funding for the additional value of the project hash

gen dlloeated in the department’s ABC budget,

The project is still expected to be compléted by Decernber 2012.

Purpose and Consequence

The purpose of this Executive Coureil Minute is to seek Governor in Council approval for the
revised expenditure-project value of $33220 000 000 (including GST) for the construction of XY 7}
Police Station.

Consultation

Treasury-Pepartment:Queenstand Treasury and Trade.

Results of Cansultation

Freasury DepartmentQuecnsland Treasury and Trade supports the revised expenditureproject value.

..................................................................................................

PrLeeKeliherKen-Smith<Director-General’s name>Peter BeattieAnna BHehNeil Roberts<Ministet’s name
Director-General Premier-and-Ministerfor Tradethe-AstsPolieer

Sample Revised Expenditure Project Approval Minute
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Appendix 8 continued

rees<Minister’s title>

Date: Date:

Sample Revised Expenditure-Project Approval Minute
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SCHEDULE
Previous Amount-Project Value Additional Amount Total
Approved
30-June-200395 February 2012
{Minute No. 345)
$175 52000 000 (including GST) $44-64 500 000 (including GST) $31022 000
| 000 _(including
GST
L GST)
(SCHEDULE ENDS)

| Sample Revised Expenditure Project Approvai Minute
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Appendix€, - Formatted: Tab stops: 17.25cm,
p Right + Not at 14.65cm

[ Formatted: Font; (Defauit) Ariaf, 10 ]
Date %

. [ Formatted: Font: Bold
_MinuteNo {Fie!d Code Changed

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF HQUSING AND PUBLIC WORKS

HTUREPROIECT COMMENCEMENT APPROVAL

The Council recommends to Her Excellency the Governor that expenditere=ihe Prulect
commencement value of $1 14 700 000 (inclusive of GST) in the form of a grant to ABC Institute
Lid to conduct research into DEF, be approved (MINUTE ENDS)

I Sample Expenditure-Project Commencerment Approval (Grant) Minute
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Appendix 10 — Proclamation
Currently not uploaded to the website,

and will be updated as part of the major
update to the Handbook. |
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Appendix 14

Appendix 14

Local Govermment-{Planning-and-Erviropaeittet 1990-frepealed)

and
futegrated-Plaming-Aed 998 ustainable Planning Act 2009 ...--{ Formatted: Font: Bold, Ttalic )

PLANNING SCHEMES (APPROVAL OF AMENDMENTS)

ORDER (NO. 2) 201264
Short title
1. This Order in Council may be cited as the Town Plan (Approval of Amendneiis) Order
] (No. 2) 201264,
Commencement

| 2. This Order in Council commences on 19 December-lune 201204,
Approval of Amendments of Planning Schemes

3. Approval is given to the amendment of the planning schemes which are’specified in the

Schedule.
THE SCHEDULE
Planning Scheme Date of Natification Deseription of Land Rezopéd Zong fium sthich said Zone in which said Land
of Approval of Land-Exclugied and Included and Zoning
Planning Scheme Zoning Maps AfTcted Maps AfTected
The City of 13 Jung 201164 Lots 3 and 4 on R.P. 83120, i)an'sh of Futere [Frbzn Zone as shown General Industry Zone
Drisbane . Yeerongpitly on Shéer £/87-815 as shown on Sheet Z/87-
S15/80
Z_ENDHQTES

Made by the Governer in Councilon . . .

Notified in she Gazette on . . . :

Not required to be taid before theLegislative Assembly. ‘

The administrating agency/iy the-Department of Eesal—Governmert—Plinning—Spor—wnd—Reereationdlater - {Furmatted: Indent: Left: 0 cm,
. Hanging: 1 cm

Bl sl

Statutory Instrument
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Appendix 15

[ Formatted: Font: 12 pt )

Dateg, . . _ MinuteNo //

EXECUTIVE COUNCIL OF QUEENSLAND .

DEPARTMENT OF NATURAL RESOURCES AND MINES-

Mineral Resources Act 1989

GRANTANBISSUE OE LEASE:-AND RENEWAL OF LEASHE

The Council recommends to Her Excellency the Governor that-

@) ed-Schedle A’ be-pranted - { Formatted: Justified ]
{ Formatted: Not Strikethrough )

— R '{Formatted:Tah stops: 10.03 cm, Left]

(b)  the Mining Lease—without—survey, as set/put in the enciosed Schedule ‘B’ be - { Formatted: Justified )

renewed (MINUTE ENDS)

APProved....c

Minute Showing Partial Withdrawal
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Appendix 16

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF HOUSINGHOUSENG AND PUBLIC WORKS

Acts Interpretation Act 1954
Residential Tenancies and Rooniing Accommodation Act 20081994 tRepeatod)

A REVOCATION

The Council recommends to Her Excellency the Governor that Executive Coungil Minute No.
156 dated 29 January 2011049 relating to the appointment of Ms Nota Smith 16 the position
of Director of the Residential Tenancies Authority, be revoked (MINUTE.ENDS)

APPLOVEd.covriirriasie s, _

Sample Revocation Minute

RTI Document No.558
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Appendix 16 continued

EXPLANATORY MEMORANDUM

Minister

Minister—for—Publie-—-Works, Housing and RacingCommunity—Services—und Housingand
Minister-for Women <Minister’s title>

Subject

l Revocation of Executive Council Minute No. 156 dated 29 January 2011649 relating to the
appointment of Ms Nora Smith to the position of Director. of the Residentia] [Tenancies
Authority, be revoked.

| Legislative Provisions

Section 24AA of the Acts Interpretation Act 1954
Section 295473 of the Residential Tenancies and Rooming dccommodation Act 9942008

Background

Ms Nora Smith was appointed to the position of Director of the-Residéntial Tenancies
| Authority on 15 January 2011849 (Minute No. 156).

Ms Smith has recently been appointed as a Difector of XYZ/Pfy Ltd. Legal advice
| (Aattachedment—+) concludes that this appointment/could pofentidlly represent a conflict of
interest with Ms Smith’s role as Director of the Residentia! Tenancies Authority.

Purpose and Consequence

The purpose of this Executive Council Mifiute is to revoke Executive Council Minute No. 156
1 dated 29 January 2011049 relating tof the appointment 6f Ms Nora Smith to the position af
Director of the Residential Tenancies Authority.

Consultation

l The Gffice-otthe-Queenstand/Integrity Commissioners and Crown Law werg consulted,

Results of Consultation

The revocation is supperted.

F;ank—Peaeh&ehﬂ—SmﬂM“lrecton General's name>ReberbSehwaﬁeﬂlé&reﬂ—S#uﬂaeﬁrﬂMimster s names> MP

Director-General e —Ministerfor FormatteTo E‘eﬁ Inderg Left: 0 em,
I I Hanging: 4 cm, Tab stops: Not at
y ”bi.‘e W B‘IES—-—GB"‘?—“"———“‘% 15,75 cm
Servicesand Housingand-

Sample Revocation Minute

RTI Document No.559
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Appendix 16 continued

Ministerfor-W ,
Housingand-
Racing=Minister’s title>

Date: Date:

e [Formatted: Tab stops: 10.75 cm, Ler‘t)

Sample Revocation Minute
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Appendix 17

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF EMERGENCY-SERVICESCOMMUNITY SAFETY

Acts Interpretation Act 1954
Fire and Rescue Service Act 1990

A RESCISSION AND REMUNERATION

| The Council recommends to Her Excellency the Govérnor that—

I (a) Schedule “B” of Executive Council Minute No.\111/of 1 April 208411 approving the
remuneration and allowances payable to membérs of the Emergency Services
Advisory Council, be rescinded; and

(b) remuneration and allowances /payable to.members of the Emergency Services

Advisory Council as set out’ in thé/encloged Schedule “A”, be approved. (MINUTE
ENDS}

Approved......iv

Sample Rescission Minute

RTI Document No.561
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Appendix 17 continued

EXPLANATORY MEMORANDUM

Minister
<Minister’s Title>forEmerpeney-Services
Subject

Rescission of Schedule “B” of LExecutive Council Minute No, 111 of’ 1 April 201164
approving the remuneration and allowances payable to members of the’ Emergency Services
Advisory Council and remuneration and allowances payable to membérs of the Emergency
Services Advisory Council.

Legislative Provision

Section 24AA of the Aets Interpretation Act 1954
Section 44 of the Fire and Rescue Service Act 1990

Background

On 1 April 201164, the Governor in Council approved Execiiive Council Minute No. 111
which in Schedule “B” to that Minute provided for-the/emunération and allowances payable
to members of the Emergency Services Advisory Council/ However, Schedule “B” of this
* Minute incorrectly omitted a special assignrient fee payable to members.

It is proposed to rescind Schedule “B”/tg this Minui¢/and seek Governor in Council approval
for the remuneration payable to members including the payment of a special assignment fee.

Purpose and Consequence

The purpose of this Executivé Council-Minute is to seek Governor in Council approval to
rescind Schedule “B” of ExecutiveCouncil Minute No. 111 of 1 April 201104 approving the
remuneration and allowances payable to members of the Emergency Services Advisory
Council, and approval-for the remuneration and allowances payable to members of the
Emergency Serviceg Advisory Council.

Consultation

The eralﬁﬁzeﬁ%—ﬂﬁ%dfm&t&%}aﬁeﬂSPtlbllc Selv1ce Commlssmn and members of the
Emergeney/Services Advisory Council.

Results of Consultation

All parties consulted concur with the proposed action.

..................................................................................................

<Director-General’s Name>Michael Kinnane Chris-Commins<Minister’s Name> MP
Director-General <Minister’s Title>forEmergeney-Services
Date: Date:

Sample Rescission Minute

RTI Document No.562
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Appendix 17 conti‘nued

Sample Rescission Minute
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Appendix 18
Date Minute No
EXECUTIVE COUNCIL OF QUEENSLAND
DEPARTMENT OF TOURISM, EAIR-TRADING-ANDWINEINDUSTRY-

DEVELOPMENTIUSTICE AND ATTORNEY-GENERAL

_ Acts Interpretation Act 1954
Recording of Evidence Act 1962

AN AMENDMENT

The Council recommends to Her Excellency the Governor that amendment to Schedule “A”
] of Executive Council Minute No. 111 of 1 Apfil 200412 /substituting the words “Susan

Stevens” for the words “Susan-Stephens” to correct the rame of a person appointed as a

recorder for the Commercial and Consumer Tribunal, be-approved (MINUTE ENDS) '

APProved. .o
Sample Amendment Minute

RTI Document No.564
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Appendix 18 continued

EXPLANATORY MEMORANDUM

Minister
<Minister’s Title>for Tourism:Fair-Trading and-Wine Industey Development
Subject

Amendment to Schedule “A” of Executive Council Minute No. 111 of 1 April 201264
substituting the words “Susan Stevens™ for the words “Susan Stephens” to/corréet the name of

a person appointed as a recorder for the Commercial and Consumer Tribanal.

Legislative Provisions

Section 24AA of the Acts Interpretation Act 1954
Sections 6 and 7 of the Recording of Evidence Act 1962

Background

On 1 April 201284, the Governor in Council approved Executiye Council Minute No. 111
appointing twelve persons as recorders for the Cominergidl and’ Consumer Tribunal. However,
Schedule “A” of this Minute incorrectly referred to an appointee as Susan Stephens. It is
proposed to amend this Minute to record Susan Stevens as the correct name of the appointee.

Purpose and Consequence

The purpose of this Executive Couneil Minute js, to seek Governor in Council approval to
amend Schedule “A” of Executive Council’ Minate No.111 of 1 April 201203 inserting Susan
Stevens instead of Susan Stepheiis as, the correct name of a recorder for the Commercial and
Consumer Tribunal.

Consultation

The Deparfrnent of the Premier and Cabinet.

Results of Consuitation

The Department-of the Premier and Cabinet supports the Minute,

..................................................................................................

Helen-Ringrese<Director-General’s Title> Margareticeech<Minister’s Title>, MP
Director-General <Minister’s Titic>-fe{—"Peaﬂsm—F&H—"Fi-ad+ﬁg—

Lindy Hiny
T

Date: Date:

Sample Amendment Minute

RTI Document No.565
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Appendix 20
i,[Formatted: Font: 12 pt )
“’:,[Formatted: Font: 12 pt J
{ . " { Formatted: Font: 12 pt }
Date . T . ...MingteNo

EXECUTIVE COUNCIL OF QUEENSLAND

| DEPARTMENT QF COMMUNITIES, CHILD SAFETY AND DISABILITY SERVICES

] EXPENDIFGREPROJECT COMMENCEMENT APPROVAL

The Council recommends to His Excellency the Acting Governor that the erpenditire-project
commencement valug of —$135 8890 000 for the-allocation-of fanding te=0HRG fo-provide
counselling and support services to victims of crime for 12 months./as set out inthe enclosed
Schedule, be approved {(MINUTE ENDS) ’

APProved. s

] Sample Minute ~ Communities, Child Safety and Disability Services (Acting Governor)

RTI Document No.566
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Appendix 21

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

| ' DEPARTMENT-OEQUEENSLAND HEALTH

l Health Quality and Complaints Commission Act 49322006

I A TERMINATION-REMOVAL AND AN APPOINTMENT

The Counci! recommends to the Deputy Governor that-

(a) the removalappeintment from office of an Assistant Confniissioner to the an-officer-to
a—Statatory -OffieeHealth Quality and Complaints ‘Commission, as set out in the
enclosed Schedule ‘A’, be terminatedapproved; and

(b) the appointment of an efficer-to-a—Statutery-<OffiseAssistant Commissioner to the
Health Quality and Complaints Commission, as.get/out in the enclosed Schedule ‘B,
be approved (MINUTE ENDS)

APPIOVEd, oo

| Sample Minute — Queensiand Heaith {Deputy Governor)

RTI Document No.567
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Appendix 23
{ Formatted: Font: 12 pt ]
‘,’:,(Fietd Code Changed ]
. ) (Formatted: Font; 12 pt ]
Date . MinuteNo
EXECUTIVE COUNCIL OF QUEENSLAND
DEPARTMENT OF ABORIGINAL-AND-TORRES-STRAIHSLANDER
POLICYNATIONAL PARKS, RECREATION, SPORT AND RACING
Brisbane Forest Park Act 1977
A BY-LAWS
The Council recommends to Her Excellency the Governor thdt/the Brisbane, iorest Park .- | Formatted: Font: italic ]

Amendment By-law _(No. 1) 2012, whichby-tmws—adeptedby the-CherboursWujal-Wajak
Hepe—\lale-aﬂelUmagéeo--Abeﬁginal—Geunei—lsmaﬂeed#&‘—te—‘i}’—fespeeﬂvelyﬁmielﬂr_provideg
for the protection of cerfain fauna within the parkmaintenance—of-Taw dnd-orderin-thase
Aboriginal-Couneil-areas, be approved (MINUTE ENDS)

APPIOVEd, cccoiiniirevinrirsin s

Sample Minute - Aboriginal-and-Torres-StraitIslanderRolicyNational Parks, Recraation, Sport
and Racing

RTI Document No.568
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4,[Formatted: Font: 12 pt ]
( Formatted: Font: 12 pt )
Date =R MinuteNo ;
EXECUTIVE COUNCIL OF QUEENSLAND
| DEPARTMENT OF GORRECTIVE SERVICESCOMMUNITY SAFETY

| Corrective Services Act 20069

A REGULATION; APPOINTMENTS; AND REMUNERATION

The Council recommends to Her Excellency the Governor that-

(a) the Corrective Services (Establishment of Prisons) Amendmeny/ Regularion (No. 2)
2012049 marked *A’, which declares the [name of place] Detention’ Centre to be a
prison, be made; -and

(b)  the appointments of members of community ‘cotrections boaids, as set out in the
enclosed Schedule ‘B’ at the rates of) remuneration/ specified therein, be
approved (MINUTE ENDS) :

APPIOVED..vieeee it csentes

| Sample Minute - Garrastive ServicesComnunity Safety

RTI Document No.569
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{ Formatted: Font: 12 pt )
{ Formatted: Font: 12 pt )
. {Fnrmatted: Font: 12 pt ]
Date _ MinuteNo 2

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF STATE DEVELOPMENT-ANB-INNOVATON, INFRASTRUCTURE-
AND PLANNING

Industrial Development Act 1963

SALE OF LAND AND A REGULATION

The Council recommends to Her Excellency the Governor that-

! (a) the sale of 1and at Cannon Hill, as set out in the encloséd Schedule *A’Y. be approved;
and

| (b)  the Industrial Development (Sale of Surplus Land) Regulation 2012047 marked ‘B’,

which provides for the sale of a parcel of land Tor_industrial purposes within the
Wulkuraka Industrial Estate, be made (MINUTE ENDS)

APProved......cimismsees

| Sample Minute — State Development, Infrastructure and Planninginnovation

RTI Document No.570
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Appendix 26

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF ENVIRONMENTAL AND HERITAGE PROTECTION-AGENGY

Beach Protection Act 1968 (repealed)
Coastal Protection and Management Act 1995

A PERMIT AND CONSENTS

The Council recommends to Her Excellency the Governor that-

(a) a permit to erect two units at Bargara, as set out in the enclosed Schedule ‘A’, be
granted;

(b)  consent to subdivide land at [description of land]; as/set out in the enclosed Schedule
‘B’, be given; and :

(c) consent to [name of developer]/to subdivide iand at [description of land] as indicated
on Plan [plan number.], origihally described as [lot number parish, county] situated
within an erosion prone area, subject to the/condition that the area designated as Public
Open Space on [plan number}.be suipendered to the State as Reserve for Beach
Protection and Coastal SManagement Purposes under the management and control of
[name of city council}, be given{MINUTE ENDS)

APPIoved. .o

Sample Minute — Environment_and Heritageat Protection-Agency

RTI Document No.571
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Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF LOCAL-GOVERNMENT, PEANNING-SPOIHAND
REGRE—A—"PIQNNATURAL RESQURCES AND MINES

Land eeal-Government-(Plawning-and Environment)tet-1990-tcepedied)
Integrated PlanwningAet-1997Act 1994

ORDERS

The Council recommends to Her Excellency the Goveérnor that-

(a) the enclosed Order matked ‘A’ which u%w@mbb&yue#@e}d—eeaﬂ—ﬂamiﬂg

Sehemeprovides for the resumption of land for ma’1 ad putposes, be made; and

(b) the enclosed Order marked ‘B’ which-amends‘changes
Sehemethe tenure of areas of port Jand asspecified therein, be made.(MINUTE ENDS)

APPIOved. ..o

Sample Minute —I:osaJ—GevemmenL,FllanningT%pemand—ResreaﬁenNatural Resources and
Mines

RTI Document No.572
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Appendix 28

Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF PRIMARY- INDUSTRIES ANDAGRICULTURE, FISHERLES AND

FORESTRY
Food Production (Safety) Act 2000

A REGULATION AND APPOINTMENTS

The Council recommends to Her Excellency the Govemor that:

| (a)

(b)

the Food Production (Safety) Pestponestent—Amendment Regulation (No. 1) 2012

marked ‘A’, which provides for increases in the/ penalties for offences, be made; and

the appointment of members to the board of directors of Safe Food, as set out in the
enclosed Schedule ‘B’, be approved:(MINUTE £NDS)

ApPProved.....coiivniiinienn

Sample Minute — Primary-industries-andAgricuiture, Fisheries and Forestry

- RTI-Document No.573
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Appendix 29

Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF EDUCA TION.MPLOYMENT-AND TRAINING AND
EMPLOYMENT

| Agriewdtural Education (Queensland College of Teachers)s Act 2005+994

t A PROCLAMATION;-AAND APPOINTMENTS; AND REMUNERATION

The Council recommends to Her Excellency the Govesnor that-

a the Proclamation marked ‘A’, fixing 5 February’ 200412 as the day on which the
g Y
provisions of the Act that are not in force Comiwience, be' made; -and

(b)  the appomtments to the bBoards of the Queensiand Sea{h—QﬁeeﬂshﬂéﬂA:gHeu}&a&l
College_of Teachels Eme%a%d—Agﬂe&l%ufal—Ce
raral-College;as set out in the enclosed Schedules ‘B
to-“E> respectively, for a perigd of threefedr years from 5 February 201264, with
remuneration and allowancés®as détailed/in the Schedules, be approved. (MINUTE
ENDS)

Approved........ciiniine

| Sample Minute — Education, mployment-and Training and Employment

RTI Document No.574
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Date Minuie No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF TRANSPORT AND MAIN ROADS

Transport Infrastructure Act 1994
NOTICES

The Council recommends to Her Excellency the Governor that-

(a)  the Notice marked ‘A, for the taking of land for transport infrastructure purposes, be
made; and

(b)  the Notice marked ‘B’, for the closure of paits of foads] be made (MINUTE ENDS)

Approved......ooeirenn

Sample Minute — Transport and Main Roads

RTI Document No.575
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Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

DEPARTMENT OF ENERGY AND WATER SUPPLY

Gladstone Power Station Agreement Act 1993

A REGULATION
The Council recommends to Her Excellency the Governoritiat the Gladstone Power Station
Agreement Regulation 208412, which provides for the contjnuation of long service leave

and retrenchment entitlements for employees/ at Gladstone Power Station, be
made.(MINUTE ENDS)

Approved........ooein

| sample Minute — Energy and Water Supply

RTI Document No.576
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EXECEHFVECOUNCIE SHORT-HTEEAND FILE PATEOEAPPROVAL
OFFICE-USE-ONEY NUMBER

State Developmentand-Public-Works 2 Neovenber2003

# The Eile-MumberisJocated at the-bottem-ofthe-subordinate-Jesisiation;

Seheduleef—Sgbwdh%a-te—I:egislaﬁon

RTI Document No.577
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Date Minute No

EXECUTIVE COUNCIL OF QUEENSLAND

QUEENSLAND TREASURY AND TRADEDEPARTAENE,

Government Owned Corporations Act 1993
AN APPOINTMENT
The Council recommends to Her Excellency the Governor\that the appointment of Ms Jayne

| Smith to-the-pesition-of Chief Executive-Officeras a Director of the board of Brisbane Energy,
be approved. (MINUTE ENDS)

APPLoved.. v

Sample Shareholding Minister Minute

RTI Document No.578
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EXPLANATORY MEMORANDUM

Ministers

Deputy-Premier;Treasurer : <Minister’s Title>
<Minister’s Tit T1tle>—fef-Na%u+&kReset&ees—aﬂé—Mmes

Subject

Appointment of Jayne Smith as Chief-Executive-Officer{CEO)a Director of the board of
Brisbane Energy.

Legislative Provision

Section 89402(1) of the Government Owned Corporations Act 1993,

Background

Theposition-ef-CEO-of Brisbane Energy—(BEyThere is a-beedrne vacancy on the board of
anbanc Enel 2y (BE) followmg the resu_,nauon of Mr John Smith -on 10 February 201203,

s—bedn—adting i the—pesition—tellowing the

?he%e%%%appem%é—n&&%&l@%&m%ﬂdﬁe—wwﬁm%mm
exercise— After—shertlisting—final-interviews—involving one—internal —and—three—external
W@&W&%@M@H&W@&ﬁ&%%ﬁﬁm&ﬁé@d%&%%@%%

position-and-on-31 July-2003,the BE Béard approved-the appeintment—IL is proposed that Ms
Jayne Smith be appointed as a Diréetor’ of thé /BE board to fill this vacancy. Ms Smith

possesses the skills and knowledge comménsurate with the duties of the role,

Purpose and Conseguence

The purpose of this Minute is to-approve the appointment of Ms Jayne Smith as &EG-ofa
Director of the board of BE.

Consultation
Consultation has occurred with the Bboard of Brisbane Energy and shareholding Ministers,

Results of Consultation

There are no objections to the proposed appointment.

..................................................................................................

Gerard Bradley<Under Treasurer’s Name> _ %Ceﬂ'-y-Mﬂeleemeﬂch<Mmlster s Name>, MP
Under Treasurer and er&ty—k-}aﬂﬂep%feasmef<]\din1ste1 s Title>
Under Secretary and-Minister-for-Sport
Date: Date:

..................................................................................................

Sample Shareholding Minister Minute

RTI Document No.579
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SeottFlavel<Director-General’s Name> John-Mickel<Minister’s Name>, MP
Director-General <Minister’s Title>-forEnergy -
Date: | Date:

Sample Shareholding Minister Minute

RTI Document No.580






